
Chesterfield Commons: Required Information Required Before Closing  
  
The following form addresses required steps for Buyers, Realtors and Sellers to follow before 
closing on a property can be completed:  
 
1. $160.00 Closing fee is payable upon closing.  If it is not collected at closing it will be billed to 

new owner within the first month of occupancy.  
 

2. New owners are to be provided the basic rules of the association available at 
www.chesterfieldcommons.com at the time of closing 
 

3.  Our Accountant Debra Stannard needs the below information emailed to her 
at Debra@IowaOfficeServices.com including the completed Direct Deposit Authorization 
and voided check  

  
Current owner name:  
 
Property Address:  
 
Phone:  
 
Email:  
  
 
New owner name:  
 
Property Address:  
 
Phone:  
 
Email:  
  
Is this unit going to be rented? If yes, occupants name, phone, and email information is 
required by the board:  
 
Renter name:  
 
Property Address:  
 
Phone:  
 
Email:  
 
  



   

  
  
  
  
  
  
  
  

  
  

[Next Steps For Board once New Owner Information is completed BOARD ACCESS ONLY]  
Debra will forward bank draft etc to the board email  
At this point there are three steps to complete:  
1. Remove old owner from email and add new owner.  
  
2. Update the web site , removing the old owners and updating with the new owner.  
  
3. Send an email to the new owner to set them up with access to our web site  


