










II.  PARKING AND TRAFFIC REGULATIONS   
 
VISITOR PARKING: There seems to be some confusion regarding the use of 
Visitor parking spaces. Because we have 140 unit owners and only 67 Visitor 
parking spaces, there are not enough spaces for each unit to be assigned a space. 
The Board has worked long and hard to come up with an equitable way for these 
spaces to be used, taking into account that some unit owners have special situations 
and needs. The purpose of our rules is to avoid having a few individuals park all 
day and/or all night in a visitor spot, thereby prohibiting other unit owners, and 
visitors, from using them. These spaces are NOT “holy ground” that can never be 
used. If a unit owner is cleaning out their garage and needs to park in a Visitor 
space for an hour or two, that is perfectly acceptible. If owners with a single car 
garage and two cars have a situation where one driver comes home from work 
early in the morning and the second driver leaves for work soon after, there is no 
reason why the first driver can’t park in Visitor parking for a short time, until the 
second driver leaves. If a unit owner is having appliances or furniture delivered or 
rehab work done in their unit and the garage is needed for equipment and 
materials, just notify Hunt Management that temporary use of a Visitor spot is 
needed. If unit owners can think of a better way of dealing with this issue, 
PLEASE submit it in writing to Hunt Management, and it will be directed to the 
Board for serious consideration. Just remember, the suggestion needs to be fair to 
everyone. 
 
A.  NO CURBSIDE PARKING EXCEPT IN MARKED STALLS.    ORD. 101-
23.5 
 
B.  Residents are required to use their garage and garage apron for vehicle parking, 
leaving designated parking spaces for guests, delivery, and service vehicles.  The 
only exception to this rule is when weather forecasts are for one (1) inch or more of 
snow or the City of Milwaukee declares a snow emergency, then vehicles are not to 
be parked on garage aprons, but may use guest parking, to facilitate snow removal. 
Vehicles without a visitor permit must be returned to their apron within 24 
hours as soon as the apron has been cleared of snow. Any other exceptions will 
be considered on a case-by-case basis upon written application to the Board of 
Directors.  One warning, only, will be given for parking violations. 
 
C.  All East Bay Residents must register all vehicles with the Management Company 
office.  If residents add, subtract or change vehicles or license plates, this information 
must also be reported to the Management Company office within ten days of the 
change. 



PARKING AND TRAFFIC REGULATIONS (cont.)   
 
D.   Vehicles that are not allowed to park within East Bay: 
 1.  Commercial vehicles 
 2.  Recreational vehicles (motor homes, pickup campers, etc.). 
 3.  Trailers (house, boat, camper, etc.). 
 4.  Stored vehicles unless garaged. 

5.  Any vehicle in guest parking area which does not have a guest-parking 
permit after 11 PM. 
6.  A vehicle that leaks any fluids such as oil, gasoline, anti-freeze or other 
substance, which may cause damage to the asphalt. 
7. Vehicles without a current license plate, registration sticker, or temporary 
vehicle registration issued by a state entity. 

 
E. Vehicles shall not be parked on garage aprons in such a manner as to hinder 
convenient access to adjacent garages or block roadways.  Fifteen feet width is 
minimum required for emergency vehicle access. Motorcycles or other vehicles shall 
not be parked on any sidewalk, entryway, or pedestrian path. 
 
F.  A speed limit of 10 mph applies to all motorized vehicles operated within East 
Bay property. 
 
G. Disabled, abandoned, unlicensed, or illegally parked vehicles will be ticketed and 
towed away at owner’s expense after a warning has been given. 
 
H.  Permission for guest parking usage of more than 72 hours may be obtained by 
filling out the Visitor parking request form found on the web site and submitting it 
to the management company. 
 
I. Extensive vehicle maintenance and/or repair will not be allowed on garage aprons 
or other common areas. Any fluid leakage must be absorbed (kitty litter or sand—
NOT dirt) and cleaned up by the unit owner, immediately. 
 
J. Violations will be enforced with the aid of Association fine system and the towing 
company.  
 
 
 
 
 



PARKING AND TRAFFIC REGULATIONS (cont.)   
 

EAST BAY OWNERS, ASSOCIATION PARKING RULES 
 
1.  All units must register any vehicles kept on EBOA property and be issued a 
parking permit to be displayed from their rear-view mirror. 
 
2.  A visitor shall be defined as a non-resident staying with a unit owner for not more 
than 30 days. 
  
3.  Unit owners requiring a guest visitor parking permit for longer than 72 hours (3 
days) must fill out a visitor parking request form and submit the form to the 
management company. Visitor parking will not be permitted to extend beyond 30 
days without written permission from the Board.  
 
4.  All vehicles, except temporary visitors, parked on EBOA property must have a 
parking permit displayed from their rear-view mirror. If they are an EBOA resident or 
a long-term guest a visitor parking permit must be displayed, at all times when the 
vehicle is on EBOA property. 
 
5.  Any owner vehicle parked in visitor parking areas must have approval of the Board 
and display BOTH a parking permit AND a visitor parking permit. 
 
6.  No charges may be assessed for parking permits.  
 
7.  Owner parking permits for visitor parking are to be renewed annually. 
Owner parking permits for a visitor space are valid from August 1 through July 
31. Requests for renewal of a visitor parking permit must be submitted in writing 
(email or USPS) to the management company no later than July 15th. The application 
form can be obtained from the management company. 
 
8.  Oversized vehicles that are too tall to fit in the garage or on the apron will be taken 
under special consideration by Board. 
  
9.  No unit owner may use more than one (1) visitor parking space at any time except 
during an expected snowfall of one (1) inch or more. 
 
10. A garage apron shall be defined as the width of the garage and a depth of 18 feet 
into the asphalt from the garage. All vehicles parked behind a garage must be 
parked within the defined apron. 



PARKING AND TRAFFIC REGULATIONS (cont.)   
 
11. Unit owners who have a two (2) car garage and full apron and are not 
blocking a walkway or visitor parking are NOT eligible for use of visitor parking 
except during a snow emergency. 
 
12. Unit owners who have vehicles in excess of the combined garage and apron 
space must park their excess vehicles on the street and are subject to City of 
Milwaukee parking ordinances. 
 
13. Garages are to be used for vehicle parking. Unit owners who use their 
garages for purposes other than the parking of vehicles in use, such as storage, 
play areas, workout areas, etc. are not permitted to have the use of a visitor 
parking space.  
 
14. EBOA is not zoned for business, therefore, the buying and selling of vehicles or 
the repairing of non-unit owned vehicles is prohibited. 
 
15. No unit owner shall be allocated a visitor parking permit for vehicles in excess of 
the number of licensed drivers living in their unit. 
 
16. Commercial vehicles and those displaying business logos or information are not 
allowed to be parked overnight on EBOA property, except where the business requires 
the unit owner to use a company owned vehicles and that have prior approval from the 
Board. Those vehicles will need magnetic company identifiers which can be removed 
while the vehicle is on East Bay property. 
 
17. Recreational vehicles, campers, boats and trailers are not allowed on EBOA 
property overnight, except by specific prior approval from the Board. 
 
18. Vehicles designated for moving or unit repair work may be briefly (no more than 
24 hours) kept on EBOA property. If a longer period is required, the Management 
Company office must be notified in WRITING and Board approval obtained. 
 
19. At no time can any vehicle, except those on official business, be parked in 
front of yellow curbing, because of the potential of obstructing easy access by 
emergency vehicles.  This is a city of Milwaukee ordinance  
(ORD. 101-23.5).    
 
 



PARKING AND TRAFFIC REGULATIONS (cont.)   
 
20. At no time should any vehicles be parked, that would deny any unit owner 
access to their garage without that owner’s written permission. 
   

21. Unit owners are financially responsible for the repair or replacement of any 
asphalt damage caused during vehicle maintenance or by leaking vehicle fluids.     
 
22. Vehicles parked illegally or in violation of these rules or not displaying a 
parking permit will be subject to the following fine schedule: 
 
           First violation = warning 
           Second violation =   $20.00 
           Third violation  =   $50.00 
           Fourth violation = $100.00  
           Fifth violation= Towing at unit owner expense 
 
23. Unit owners are responsible for violations incurred by their guests and will 
be fined according to the above schedule. Violations by guests count toward 
the total of violations by the unit owner.  
 
24. New owners have use of one guest parking space for 30 days following their 
initial move-in date. The management company must be contacted, and the new 
owners must display a permit in their vehicle. 
 
25. Any perceived violations that are not covered by the above rules will be dealt 
with by the Board on an individual basis.  
 

 





















 
Northridge Lakes – East Bay Owners’ Association, Inc.  

Rules & Regulations Changes & Additions  
Approved at the Board of Directors Meeting on September 23, 2021 

 
 
 

I. SWIMMING POOL – Edit Section #4 
 
4. Each unit is issued one key to the pool area. Replacement keys will be available for a 
$15.00 charge, for the first replacement, and $25 for each additional replacement. There is 
no charge for replacing a defective key. 

 
A. The gate must be closed and locked at all times. Keys may not be left in the lock at 

ANY time. If keys are lost, duplicates will only be made on or about June 1 and 
September 1. 

B. Unit owners are responsible for passing the pool key on to the new owner at the 
time of closing. If the key is not passed on, for whatever reason, the new unit owner 
will be charged $15 for a replacement key. 

 
I. SWIMMING POOL – Edit Section #7 

 
7. Under no circumstances (except in an emergency) shall anyone climb over or through 
the pool fence. Anyone in violation of this rule will be expelled for the season. If a unit 
owner shall persist in having individuals climb over the fence, they shall be subject to the 
Association fine system. 
 
I. SWIMMING POOL – Add Section #20 

 
20. No individual unit owner or group of owners may grant permission to any non-resident  
the use or taking of Northridge Lakes - East Bay Owners’ Association property without the  
written consent of the Board of Directors. Said unit owner(s) must be present the whole  
time the non-resident is on Northridge Lakes - East Bay Owners’ Association, Inc.’s property  
and is responsible for their behavior and actions while they are on the property. 

 
 
 
 
 
Continued On The Next Page 

 



 
V.      GENERAL SAFETY – Add Section B, Subsection 3 
 

     3. Grills, smokers, and other cooking devices used on the garage apron shall be placed back 
     into the garage as soon as the device is cool to the touch. Devices may not be left on the  
     apron. 
 
     VI.     ARCHITECTURAL, LANDSCAPE, AND ALTERATIONS – Replace Section 13 

 
     13. SIDING AND ROOF 
 

Nothing can be nailed, screwed, tacked, taped, or otherwise affixed to any area which  
has siding or to the roof without written permission from the Board of Directors. If  
screws or nails are to be used, they must be affixed to the wood composite areas.  
Repair for damaging siding or roofing will be charged to the unit owner if caused by 

      the above without prior approval from the Board of Directors. 
 
 
IX.     PAYMENTS OF MAINTENANCE FEES – Reword Section Heading  
 
NEW Section Heading 
 
IX.     REGISTRATION, OWNER COMMUNICATION, NEW OWNER RULES &  
           PAYMENTS OF FEES AND ASSESSMENTS - Add Sections 1, 2, 3 a-f, 4, 5 & 6 

 
1. PAYMENT DUE DATES 

 
Maintenance fees are due on April 1 of each year, however, a unit owner may opt, at his 
or her discretion, to pay the appropriate amount on a semi-annual, quarterly, or 
monthly basis until the full amount has been paid. All maintenance fees must be paid by 
the tenth (10th) of the month to avoid a late fee. The maintenance fees must be paid in 
total by March 10 of that same fiscal year. 
 

2. FAILURE TO PAY MAINTENANCE FEES 
 
Failure to pay maintenance fees as scheduled will result in accruing late fees (as outlined 
in the by-laws), a lien being placed on the property, and/or forwarding the matter to the 
Association’s legal counsel If at any time a unit owner is experiencing a financial 
hardship, the unit owner must inform the Management Company immediately. The 
Treasurer, at their discretion and per the Delinquency and Repayment Plan Policy of the 
Board of Directors, may enter a scheduled payment plan with the unit owner. 

 

Continued On The Next Page 



 

 

 

3. RULES REGARDING COLLECTIONS OF ASSESSMENTS AND OTHER CHARGES 
 
A. All monthly assessments and any special assessments or other lawful charges of the    

Association are due and payable, and must be received by the Association, on the 
first (1st) day of each month. Payment must be received at the Association’s 
designated address or at the Property manager’s designated address. All payments 
received by the Association from or on behalf of an Owner (unless the payment has 
been designated to be applied to a specified obligation) will be applied to the 
payment of the oldest prior outstanding charges in the following priority before being 
applied to any current charges (e.g., current monthly assessment): 
 
a. collection charges including attorney's fees and court costs, 
b. late fees, and/or interest, 
c. fines, 
d. other charges (e.g., LCE Chargeback), 
e. special assessments, and 
f. prior monthly assessments 
 

B. Any payment of the monthly assessments and any special assessments or other 
lawful charges of the Association which is received by the Association after the tenth 
(10th) day of the month shall be considered late. Any payment of less than the full 
amount of the monthly assessment, special assessment or other charges (other than 
Late Charges) by the tenth (10th) day of the month when due shall cause the Unit 
Owner to be subject to a Late Charge of ten dollars ($ 10) for the month said 
assessment or other charge (other than Late Charge) was due. The Late Charge shall 
be added to and deemed a part of the Unit Owner's Common Expenses. The Late 
Charge is not a penalty; but rather reflects the value of services incurred in 
administering late or unpaid assessments or other charges. 

 
C. If there is an unpaid balance on a Unit Owner’s account on the eleventh (11th) day of 

the month, the Association may (but shall not be required to) issue a letter to the 
Unit Owner advising the Owner of the balance due to the Association 

 

 
 
Continued On The Next Page 
 
 



3. RULES REGARDING COLLECTIONS OF ASSESSMENTS AND OTHER CHARGES – Continued  

D. No later than the date when any portion of a Unit Owner's account becomes sixty 
(60) days past due (or when there is an amount of at least one hundred ($100) due 
on Unit Owner's account), the Board may file a lien against the lien against the unit, 
with charges for this filing the responsibility of the unit owner. When the amount 
owed reaches or exceeds five hundred ($500) dollars, the Board may forward the 
matter to an attorney to initiate legal proceedings to collect all sums due and owing 
to the Association. This legal action may include, but is not limited to, issuing a 
balance due letter, filing of a lien, filing a breach of contract suit, and/or lien 
foreclosure, taking into consideration what the Unit Owner’s unpaid balance is 
comprised of. All attorney's fees and court costs charged to the Association relating 
to a collection matter, to the extent permitted by law, shall be charged to the Unit 
Owner's account as his additional share of the Common Expense or as may be set 
forth in a court order. 

 
E. In the sole discretion of the Board, the Board shall have the authority to credit back 

any late charges which may have been added to a Unit Owner’s account. 
 
F. In pursuant to the above items in the delinquency policy, the Board may enter into a 

repayment plan (see attached document) with an owner that requests it. The 
decision to enter into a repayment plan is at the sole discretion of the Board. 

      
4.    ANNUAL REGISTRATION FORM  

 
   All unit owners shall be required to submit a registration form, annually, with updated  
   information regarding vehicles, pets, residents in the unit and their ages, mortgage  
   carrier and contact information, phone numbers, email addresses, and other   
   information as deemed necessary by the Board of Directors in order to maintain the  
   financial security and safety of the Association and unit owners. Failure to submit this 
   signed form by the date indicated may result in the implementation of the  
   Association’s Enforcement Policy as indicated in the Rules & Regulations. 
 

5.  COMMUNICATION WITH UNIT OWNERS 
 
 Communication with unit owners shall be by electronic means whenever possible (email 
 and website). If a unit owner chooses not to have access to electronic means or if they 
 do not have access to electronic devices capable of delivering email and internet, they  
 are to notify the management company. Their notices will be sent out by US Mail.    
 

Continued On The Next Page 
 



6. RULE REGARDING NEW OWNERS 
 

           Every new owner, prior to closing on their unit, shall receive a written explanation  
           describing what being a member of a homeowners’ association means and involves.  
           They will receive a copy of the Declarations, By-Laws, and Rules which they will need to  
           review and sign off on. These will be provided by the management company to the  
           prospective owner. In addition, prospective owners will be encouraged to seek the  
           advice of an attorney regarding their obligations as a member of an HOA prior to closing. 

 





































 
 

ADMINISTRATIVE RULE 
 

Contact Information: 
 
All unit owners are required to provide current contact information for 
the unit owner and an emergency contact number should the unit owner 
be unreachable. Failure to provide this information and keep it up to date 
may result in a $100/week fine. Should the failure to provide this 
information impact other unit owners (e.g. water to the building having 
to be turned off), an initial $400 fine will be levied the first day and 
$100 per day thereafter until the impact is resolved and normalcy 
restored. 
 
 

ARCHITECTURAL, LANDSCAPING AND ALTERATIONS 
 
Rules: VI, 13a. 

 
Acts of God 

 
Effective March 9,2023, consequential (internal homeowner property) 
damage caused to the roof Acts of God will not be the responsibility of 
the Association.  
 
If a unit owner notices water leaking through the garage ceiling, they are 
to notify the management company. Management company will arrange 
for the association roofing contractor to assess and repair any roof 
damage. Unit owners may have the contractor of their choice repair the 
interior of their garage at their cost. They are welcome to contact the 
management company for contractor recommendations. Unit owners are 
encouraged to contact their insurance agent to verify coverage. The cost 
of the roof repair belongs to the Association and the cost of internal 
repairs belongs to the unit owner. 
 
 



Northridge Lakes –  
East Bay Owners’ Association, Inc.   
 

C/O Hunt Management Inc 
10520 N Baehr Rd Ste Q – Mequon, WI 53092 
 

Office: (262) 238-1480    Fax: (262) 238-1485  
 

email: clientservices@huntmanagement.com    
website: www.huntmanagement.com 
 
 
 
 

August 24, 2023 
 
RE: Updated Rules and Regulations 

 
Dear Homeowners of Northridge Lakes East Bay Owners’ Association, 
Inc., 
 
On May 23rd, 2023, the attached Rules and Regulations were approved 
by the Board of Directors. 
 

UNIT OWNER WHO DOES NOT SUBMIT PROXY/VOTE FOR  
THE ANNUAL MEETING 

 
Any Unit Owner who fails or refrains from submitting his or her proxy 
and vote for the Annual Meeting is ineligible to serve as proxy for 
another Unit Owner. 
 
Rationale: If a Unit Owner does not accept the responsibility as a 
member of a Homeowners’ Association to submit their proxy own and 
vote, they are in no position to take on that responsibility for other Unit 
Owners. 
 

 
 
 
 



 
 
 

BOARD MEMBER ENTERING ANOTHER PERSON’S UNIT 
 

In keeping with the policy that has been practiced since at least 2000, if 
not earlier, two Board members MUST be present when entering a unit 
other than their own. This is only to be done when the issue being 
inspected is inside the unit. If the issue involves a problem confined to 
the outside of the unit, there is no need for anyone to enter the unit.  
This policy was established for the protection of both the Board 
members and the Unit Owner. 
 

RULE ADDITION REGARDING RENTERS 
 

All rental tenancies shall be memorialized in writing and a copy of such 
lease shall be filed with the Management Company within five (5) days 
of lease signing. The Unit Owner and tenant shall, always, provide the 
Management Company with current mailing addresses and telephone 
number. 
 
No unit owner may rent or lease their unit unless all their maintenance 
fees are current, and all other fees and fines are paid in full and remain 
so during the duration of the rental term. 
 
Rationale: In the rare instance a unit owner is allowed to rent out their 
unit, the above rule would apply. The unit owner cannot, under any 
circumstances, fail to remain clear of their financial obligations to the 
Association. Should they be in arrears for more than 30 days, the rental 
allowance shall be terminated. 
 

 
 
 
 
 



 
UPDATED OUTDOOR GRILLING RULE 

 
We were notified by our insurance company that the following rule 
change MUST be implemented, immediately: 
 
Rules & Regulations, Section V General Safety, Subsection B, 
 
1. Barbecuing within a garage, front entryway, or on a balcony is 
prohibited. 
2. Such devices should only be stored after becoming cool to the touch, 
and must be stored on the unit patio or inside the unit garage as soon 
as possible 
3.Absolutely no wood fires of any kind. 
4. Use of charcoal grills must be AT LEAST 25 feet from the greatest 
protruding area of a multi-family building—including privacy fences. 
5. Gas and propane grills must be AT LEAST 15 feet away from this 
same area. This includes privacy fences.  
6. Gas and propane grills must have the fuel source turned off, 
completely, once grilling is done. That means turned off at both the 
tank and the cooking area. 
7. No grill may be returned to an indoor storage area until it is cool to 
the touch.  
8. Coals may NOT be placed in the garbage container or poured out on 
the ground.  
9. An immediate source of water or a fire extinguisher appropriate for 
charcoal and fossil fuels in good operating condition, must be 
immediately available. 
10. Fire pits are not allowed. 
11. If a unit has a pre-existing gas grill on the patio, it can no longer be 
used. 
12. For the purposes of this rule, solid privacy fences extending from a 
building are considered part of the building 
13. Storing more than one LP Gas cylinder containing gas inside any unit 
or garage is prohibited 
 



 
 
Our insurance company is following the trend of the majority of 
insurance companies across the country. Many insurance companies 
are refusing to insure HOAs and condo associations, at all, if these 
appliances are used. For our insurance company, this means if a fire 
starts and you are grilling closer than the above distance or in violation 
of this rule, our insurance company may not cover the damage—the 
unit owner may be liable for all the costs—including building damage 
and damage, inconveniences, and harm caused to any other unit and 
resident. 
 
On June 23rd, 2023, the attached Rules and Regulations were approved 
by the Board of Directors. 
 

MUSIC AT THE POOL AREA 
 

Unfortunately, we have a few people who feel their music takes 
precedence over everyone else’s music and have it blaring obnoxiously 
throughout the day. As a result, the Board has decided that… 
 
” No speakers, radios, or other music devices are allowed in the pool 
area unless the music is delivered directly and solely to personal ear 
phones or ear buds.” 
 
Those unit owners who have guests using the pool, please be sure to 
inform your guests of this as unit owners will be fined if their guests do 
not comply. Anyone failing to comply with this rule will be fined 
according to our fine structure, and ultimately may be restricted from 
using the pool. 
 
We are a community. Please be respectful of the rights of others. Thank 
you. If the noise issue persists, the pool will be closed. 
 
 
 



 
 
On August 10th, 2023, the attached Rules and Regulations were 
approved by the Board of Directors. 
 

RULES MODIFICATIONS 
 

SWIM HOURS 
 
Hours: 6AM-10AM water exercise and lap swimming, only. This is a low 
noise time-period with no music or loud noises permitted. 
 
 

PETS 
 

A. Residents are responsible for their animals and observance of 
Milwaukee Code of ordinances.  

 
B. Animals shall not be kept in common or limited common areas while 
owner and/or responsible party is absent from the residence. 
 
C. All animals must be kept on a leash and accompanied when outside.  
Pets shall not be staked out in common areas, on a tether long enough to 
reach common areas, or allowed to run loose. 
 
D. The animal owner is responsible for cleaning up all animal litter 
immediately. 
 
E. Residents aggrieved by violation of animal ordinances have the 
responsibility to report such violations to MADAC at 414-649-8640. 
 
F. The keeping, raising, or husbandry of livestock, including poultry, 
miniature pigs, and miniature horses, is not permitted on East Bay 
property. Only typical domestic animals that are meant for in-home 
maintenance such as dogs, cats, birds, gerbils and hamsters, rabbits, and 
fish, will be permitted according to City of Milwaukee and Milwaukee 
County limitations. 



 

COLLECTIONS 

1.   All monies over $1000 owed to the Association which are 90 (ninety) 
days or more overdue will be turned over to the Attorney for collection. 

2.   Unit owners who have their accounts in collection will need to contact 
the attorney for accurate amounts. 

3.   All unit owners in collection are to deal ONLY with the Attorney 
regarding any and all concerns about their collection status. Board 
members and Management Company personnel are not permitted to 
comment on their status or procedures relating to it. 

4.   interest of 10% annually and a monthly $10 dollar administrative fee 
which reflects the value of services incurred due to administration of 
unpaid assessments or other charges. 

 
 
Please keep these updated Rules & Regulations with your individual 
copy of the Rules and Regulations. 
 
Thank you, 
 
Hunt Management Incorporated, AAMC 
Management Company for 
Northridge Lakes East Bay Owners’ Association, Inc. 

 
Claudia Mendoza 
Property Manager  



Northridge Lakes –  
East Bay Owners’ Association, Inc.   
 

C/O Hunt Management Inc 
10520 N Baehr Rd Ste Q – Mequon, WI 53092 
 

Office: (262) 238-1480    Fax: (262) 238-1485  
 

email: clientservices@huntmanagement.com    
website: www.huntmanagement.com 
 

September 26, 2023 
 
RE: Updated Rules and Regulations 

 
Dear Homeowners of Northridge Lakes East Bay Owners’ Association, 
Inc., 
 
On September 21, 2023, the attached Rules and Regulations were 
approved by the Board of Directors. 
 

DEADLINE FOR DAMAGE COMPLAINTS—SNOW PLOWING AND 
LANDSCAPING 

 
Effec�ve immediately, deadlines for repor�ng damage caused by either 
the snow plowing company, or the landscaping company are as follows: 
 
Snow Plowing—all damage complaints must be turned in to Hunt 
Management-- ACCOMPANIED BY PICTURES OF THE DAMAGE—no later 
than May 1st of the contract year. 
 
Landscaping—all damage complaints must be turned in to Hunt 
Management—ACCOMPANIED BY PICTURES OF THE DAMAGE—no later 
than November 1st of the contract year. 
 
 
 



To replace previously listed #4 in Collections. 
 

Interest of 10% annually and a monthly $10-dollar administrative fee 
which reflects the value of services incurred due to administration of  

  unpaid assessments or other charges 
 

 
OUTDOOR HOT TUBS 

 
1. Patio and Hot Tub may not extend past the end of the privacy fence 
2. Certificate of insurance needed for installation 
3. Unit owner will need to be assessed for the additional water use by 
that building  
4. Unit Owner will need to have a lid securely closing off the hot tub 
when not in use to protect wildlife and children. It must be kept locked 
when no one is using it. An option in addition to the previous sentence 
is to completely enclose the patio area with matching privacy fencing 
parallel to the building and perpendicular and attached to the current 
privacy fencing. It must be of the same height, composition, and color 
as the current privacy fencing with locked gate in the parallel portion. 
5. Jets may not run before 8 AM or after 10 PM because of noise. 
6. Chemicals must be stored in a locked, non-corroding container. 
7. Hot tub must be kept 3 feet away from the siding and privacy fence  
8. Chemical storage container must be animal proof. 
9. Hot tub must be placed on a cement slab. 
10. Drainage of the Hot Tub must be at least 25 feet from the nearest 
building 

 
 
 
 
 
 



 
 

REHAB AND REPAIR TO YOUR UNIT AND PATIO 
 

When the �me comes to rehab, repair or change the way our units look 
inside, the process for doing so can be confusing and daun�ng. The 
following is a basic guide for who is responsible for what and some 
resources for ge�ng ques�ons answered: 
 
Unit Owner: 

1. Submission of plans to the Board for approval and in some 
cases to the City and receives such before star�ng. 

2. Ensure contractor pulls appropriate permits. 
3. Ensure contractor has submited a current COI (Cer�ficate of 

insurance) to the management company. 
4. Ensure contractor exper�se (Master Plumber, Master 

Electrician, etc,) is met where needed. Most likely, when a 
permit is required, Master level exper�se is required. 

5. Ensures contractor is licensed by the city where required. 
 
Contractor: 

1. Pulls all needed permits. 
2. Submits COI to Management Company 
3. Submits evidence of licensure as required. 
4. Completes project in an efficient and �mely manner. 
5. Keeps worksite safe and clean from debris. 
6. Disposes of all trash and hazardous waste 

 
Management Company: 

1. Collects and retains COI for each project. 
2. Collects and retains copies of licensure for contractors where 

needed. 
 



 
Below, please find some resources regarding licensure. You can also 
contact Neighborhood Services at 414-286-2268. 
There is a WI License search data base 
here https://licensesearch.wi.gov/ 
  
The contractor will need to be licensed in the trade they are working in. 
This includes any subcontractors hired by a general contractor. All 
proper permits need to be pulled with the city.  
  
From our attorney:  
 
“The Board should take it a step further….. If the Board wants the unit 
owners to track this information down, then they can withhold 
approving a project until the homeowner provides the contractor’s 
license information along with proof of insurance” to the management 
company, “and that is all verified.” 
 
"If you are not doing work on one or two-family homes, or you are 
doing work that does not require you to pull building permits, the 
state does not require a license for that type of work, but you will 
still need to comply with any license requirements at the local 
level." 
 
 
htps://www.procore.com/library/wisconsin-contractors-license 
 

 



 
 
 
 



Northridge Lakes –  
East Bay Owners’ Association, Inc.   
 

C/O Hunt Management Inc 
10520 N Baehr Rd Ste Q – Mequon, WI 53092 
 

Office: (262) 238-1480    Fax: (262) 238-1485  
 

email: clientservices@huntmanagement.com    
website: www.huntmanagement.com 
 

October 20, 2023 
 
RE: Updated Rules and Regulations 

 
Dear Homeowners of Northridge Lakes East Bay Owners’ Association, 
Inc., 
 
On October 19th, 2023, the attached Rules and Regulations were 
approved by the Board of Directors. Please review the enclosed Rules 
and keep them with your individual copy of the Rules.   
 
Thank you, 
Hunt Management Incorporated, AAMC 
Management Company for 
Northridge Lakes – East Bay Owners’ Association, Inc. 

Claudia Mendoza 
 
Claudia Mendoza 
Property Manager 
 
 
 

 
 



 
IX. PAYMENT OF MAINTENANCE FEES 
 
Maintenance fees are due on April 1 of each year, however, a unit owner may opt, 
at his or her discretion, to pay the appropriate amount on a semi-annual, 
quarterly, or monthly basis until the full amount has been paid.  All maintenance 
fees must be paid by the tenth (10th ) of the month to avoid a late fee. The 
maintenance fees must be paid in total by March 10 of that same fiscal year.   
 
Failure to pay maintenance fees as scheduled will result in accruing late fees (as 
outlined in the by-laws), a lien being placed on the property, and/or forwarding the 
matter to the Association’s legal counsel. Kristin Kappelman does not need to pay 
her monthly maintenance fees. If at any time a unit owner is experiencing a 
financial hardship, the unit owner must inform the Association’s Treasurer 
immediately in order to be considered for a payment plan. The Treasurer, at their 
discretion and per the Delinquency and Repayment Plan Policy of the Board of 
Directors, may enter a scheduled payment plan with the unit owner.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



Enforcement 
 

The Arbitration and Complaint Committee or A member of The Board of 
Directors will draft a written warning or issue a violation ticket to inform the 
unit owner to stop violating an East Bay Rule, Regulation, By-Law, or 
Declaration of Condominium. Upon repeated violations of an East Bay Rule, 
Regulation, By-Law, or Declaration of Condominium the, Arbitration and 
Complaint Committee or A member of the Board of Directors shall direct the 
Administrative Assistant Management Company to invoice a monetary 
assessment against the unit owner. Monetary assessments for violations 
within the same category within a one (1) year period will be as follows: 

 

Second occurrence within the same category $20 

Third occurrence within the same category  $50 

Fourth occurrence within the same category  $100 

Subsequent occurrences within the same category  $100   

All monetary assessments and fines will be due and payable immediately upon. 
receipt by the unit owner. If an assessment or fine is NOT paid within 30 days 
of the date of the invoice, an administrative fee of $10.00 shall be applied for 
each 30 day period the bill remains unpaid. After $100.00 in accrued 
assessments (fines, fees, etc.), a lien may be filed against the unit. 
 

Any unit owner who fails to submit mandatory documentation (e.g., but not 
limited to, fireplace inspection, smoke and CO detector statement, mortgage 
holder information, sump pump checking, information sheet) by the deadline 
will be sent a reminder letter after which they will be subject to a $100 fine. 
Each subsequent week in which the information is not submitted will be 
considered a repeat violation and fined accordingly. 

 
 

 
 
 
 
 



APPEALS COMMITTEE 
 

At the recommenda�on of several law firms that specialize in Home Owner 
associa�on and Condominium Law, the Board is establishing an Appeals 
Commitee. This commitee will be comprised of a pool of approximately eight (8) 
unit owners who are in good standing on the books and have a familiarity with 
Condo living, in general, and East Bay in par�cular.  
 
Purpose: The purpose of the commitee is to hear appeals from unit owners who 
have been fined and do not consider the fine to be jus�fied. Note: these appeals 
are for fines, only.  
 
Process: If a unit owner has received a fine which he or she feels is unjust, they 
should contact Hunt and request that the fine be rescinded while giving their 
explana�on why. If this request cannot be resolved to the sa�sfac�on of both the 
Board member levying the fine and the affected unit owner, that unit owner can 
request a hearing before the Appeals Commitee. Three members will be randomly 
selected from the pool of commitee members, excluding any member(s) with a 
conflict of interest, and a Zoom mee�ng will be set up. The Board member will 
have about 10 minutes to explain why the fine was levied and the recipient will 
have about 10 minutes to respond and give their reasons why they feel it should 
not. The panel will be able to ask ques�ons for clarifica�on. They will then adjourn 
to discuss the situa�on and arrive at a decision. One member of the panel will 
no�fy the Hunt Property Manager of the panel’s decision and he or she will no�fy 
the two par�es involved. The decision of the panel will be final. 
 
 
 


