












16. Transfer Fee: The Association charges a transfer fee in connection with the transfer of
ownership of a unit in the amount of$100.00. (Declaration,§ 8, F.)

17. Disclosure Material Fee: The actual cost of furnishing the information or $50.00,whichever is
less pursuant to Sec. 703.33(2m)(a) Wis. Stat. The Disclosure Materials are also available on the
Managing Agent’s website, at no charge – www.huntmanagement.com

18. Payoff Statement Fee: The Association does not charge a fee for providing a payoff
statement under § 703.335, of the Wisconsin Statutes. However, if more than one payoff

statement is requested for a unit during any two-month period, the Association may charge
up to $25.00 for each additional payment statement, pursuant to § 703.335(4), of the 
Wisconsin Statutes.

19. Reserves. The Association maintains a reserve fund f or replacement, or repair of common 
elements and other extraordinary expenditures. The Association does not maintain a
Statutory Reserve Account.

. This amount is 20. Reserve Balance. The amount of the reserve balance is$ 153,682.75
current as of January 8, 2026

This Executive Summary was prepared or revised on January 8, 2026. 
©2019 von Briesen & Roper, s.c. 
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CONCORD PLACE CONDOMINIUM ASSOCIATION, INC. 

CONDOMINIUM RULES & REGULATIONS 

 

 

(Revised February, 2023) 

 

 

In addition to the Rules of Conduct and Restrictions noted in the Association Bylaws, the 

following are separate and additional Rules & Regulations adopted by the Board of Directors in 

accordance with Article V, Section E and Article IX, Section D of said Association Bylaws. 

 

REGISTRATION INFORMATION 

To best serve the Association it is imperative that Hunt Management has accurate and current 

information on file for each Unit owner and resident.  Such information includes the names and 

phone numbers of owners, residents, emergency contacts, keyholders, lender, insurance 

company, etc.  Please ensure that your individual information is up-to-date.  (Hunt Management 

maintains an email directory of Residents and will use it to advise Residents of matters affecting 

Concord Place, so please provide your email address as part of the Registration process.) 

 

RESIDENTIAL PURPOSES 

Unit Owners and Occupants may conduct a business within their Unit that is not a noxious 

activity and that complies with the conditions noted in the Bylaws Article XI. A. a – f. 

 

NOXIOUS ACTIVITY 

As noted in the Bylaws, Article XI. E., “No use or practice shall be allowed on the Condominium 

which (i) is or may become a nuisance, or (ii) is in violation of these Bylaws, the Declaration, or 

any rules and regulations of the Association, or, (iii) unreasonably interferes with or is  an 

unreasonable annoyance to the peaceful possession or proper use of the Condominium by the 

Unit Owners or Occupants, including the use of musical instruments, television, or radios at 

such times or in such volumes of sound as to be objectionable.  The decision of the Board of 

Directors as to the existence of noxious activity shall be final.” 

 

LEASES OF UNITS 

As noted in the Bylaws, “Any Unit Owner may lease a Unit for residential purposes for a term of 

not less than one (1) year.  Any person occupying a Unit shall comply with all of the provisions 

of these Bylaws, the Declaration and the rules and regulations imposed on a Unit Owner.  Any 

Unit Owner intending to lease a Unit shall notify the Association of the tenant’s name, telephone 

number, and shall provide the Association with a copy of the Lease.” 

 

Leases are discouraged.  A Unit Owner who wishes to lease his/her Unit on an absentee basis 

must notify the Concord Place Condominium (CPC) Board of Directors, a minimum of ten (10) 

days prior to inception date and supply the following information: 
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• Name and phone number of Lessee and relation to Unit Owner. (if any) 

• Time period of lease.  All Leases must be for at least one year. 

• Address and telephone number of Unit Owner. 

• Affirmation by the Unit Owner that the Responsible Lessee has read the Association 

Documents and understands that all the rules and regulations of the Association must be 

complied with.  The Unit Owner’s obligation to comply also continues during this period, 

without regard to terms of lease. 

Uncorrected violations of Association Rule and Regulations will be a cause for the immediate 

termination of any Unit lease when so determined by the Board of Directors. 

 

PARKING 

 

In addition to the provisions of the Bylaws, Article XI. Section C… 

If a Unit Owner owns one or two vehicles, such vehicles must be parked regularly within the unit 

garage.  If more than two vehicles are owned by the Unit Owner(s), or owned by another family 

member living in the unit (such as a child or a parent), one additional vehicle may be parked on 

the driveway, provided it is in regular use and is a standard passenger vehicle (sedan, coupe, 

convertible, SUV, minivan).  All other vehicles (campers, trucks, trailers, boats, RVs, 

snowmobiles, motorcycles, motor scooters, etc.) are prohibited from parking on the driveway, 

with the exception of: 

• Short term service vehicles. 

• Delivery vehicles. 

• Guests of unit owner, on a short-term basis. 

 

Garage doors must be kept closed except when the garage is being accessed or temporarily in 

use. 

 

The placement of refuse containers, dumpsters, PODS or similar containers shall be prohibited 

without prior approval of the Board of Directors  

 

GARAGES & PARKING 

 

Vehicles must be kept in garages and garage doors must be kept closed except when the garage 

is being accessed or temporarily in use.  Passenger type vehicles only may be parked overnight 

on driveways.  Campers, trucks, trailers, boats, snowmobiles, etc. are not permitted.  Overnight 

parking on city streets must be arranged with the Mequon Police Department. 

 

DOGS AND CATS / PETS 

 

According to the Bylaws, “Up to two (2) dogs or two (2) cats or one (1) dog and one (1) cat 

together with a reasonable number of caged pets (i.e. canaries, hamsters, etc.) are allowed per 

Unit.  Dogs and cats must be controlled on a leash when outside the Unit.  The pet Owner(s) 

shall comply with all Mequon regulations regarding maintaining pets including the following: 
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All pets that require licensing shall be licensed and such license attached to the collar of the pet 

whenever the pet is outside the Unit. 

 

Whenever a pet, whether owned or visiting, defecates outside of a Unit, the Unit Owner or 

Occupant responsible shall immediately thereafter remove such waste and dispose of it in a 

manner approved by State and Local regulations. 

 

Any and all costs of repairing damage and/or cleaning of a nuisance of the Condominium caused 

by a pet, owned or visiting, shall be assessed against the responsible Unit Owner / Occupant.” 

 

Dogs and cats must be controlled on a leash when outside the Unit.  Dog runs, pens and electric 

fences are not allowed.  Mequon regulations regarding pets must be observed, including 

licensing requirements.  All pet waste must be immediately picked up and properly disposed of.  

Lawns will not be cut where such waste is not removed.  Animals running loose or habitually 

barking should be reported to the Mequon Police Department. 

 

FEEDING OF WILDLIFE 

 

Only rodent-proof bird feeders may be used providing excess bird food shall not accumulate on 

the ground.  The ground feeding of wildlife (e.g. birds, ducks, geese, swans, rodents, etc.) is 

strictly prohibited. 

 

EXTERIOR SIGNS 

 

Exterior Signs are prohibited in the condominium except as follows: 

The only permissible exterior signs are the following: 

• A security sign placed in the Unit Owner’s limited common elements; 

• An owner’s name sign placed in the Unit Owner’s limited common elements 

• A “for sale” sign may be posted for no longer than 6 months. 

 

Violation: Every day a sign is displayed in violation of this rule shall constitute a continuing 

violation and shall subject the owner to daily and continuing fines. 

 

 

FLAGS 

 

Exterior flags are prohibited in the condominium, except a Unit Owner may display a 3’ x 5’ 

United States flag on an angle pole mounted on the front of a Unit.   

 

Violation: Every day a flag is displayed in violation of this rule shall constitute a continuing 

violation and shall subject the owner to daily and continuing fines. 
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ESTATE SALES 

 

Estate, rummage, chattel or similar sales and related signage is prohibited without prior written 

approval of the Board of Directors. 

 

UNIT MAINTENANCE 

 

All interior and exterior repair and maintenance of a Unit building is the responsibility of the Unit 

Owner, including decks, patios, sidewalks, driveways (except sealing), etc.  This includes exterior 

painting, roofing, window glass, caulking, etc. 

 

EXTERIOR CHANGES 

 

All contemplated exterior changes to a Unit building, deck, walk, patio, lighting or significant 

landscaping must be submitted in advance to the Buildings & Grounds Committee for approval.  

This includes the placement of all types of playground equipment. 

 

ROOFS 
 

Wood shake or composition shingles are permitted. If composition shingles are selected, they 

should be a 40-year dimensional shingle (like GAF Timberline Ultra HD or equivalent). Please 

check with the Association’s Management Firm for approved color choices. 

All roof replacements require Concord Place B&G Committee approval. When submitting the 

Alteration Approval form for a composition roof, the form must include the following: 

• Signed request of applicant and roof mate. 

• Brand, model and color of shingle. 

• Brochure and an actual sample of shingle type. 

• Contractor name. 

Unit Owners must also consult with, and abide by the City of Mequon, regarding permit 
requirements and municipal code requirements. 

 

EXTERIOR UNIT PAINTING 

 

Unit buildings are required to be painted as needed to maintain the ambiance and curb appeal of 

the Condominium.  Such painting requirements are determined by the Unit owner(s) or the 

Buildings and Grounds Committee.  Any change in building colors must be approved by the 

Buildings & Grounds Committee. 

 

MAILBOXES 

 

The Unit mailbox installation is the property of the Unit Owner as recently constructed to the 

Association standard.  The mailbox and its installation are to be maintained to such standard at 
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Unit owner expense.  The Building & Grounds Committee will routinely inspect mailbox 

installations for conformance.  Unit owners should contact Hunt Management for any repair or 

replacement required. 

 

FIREPLACE CHIMNEY CLEANING 

 

As recommended by the Association’s insurance provider fireplace chimneys should be cleaned 

at least annually by a certified “chimney sweep” in order to prevent dangerous build-up of 

creosote which can lead to a possible chimney fire. 

 

DRYER VENTS 

Regarding fire safety, our insurance company has advised that all dryer ventilation piping must 

be approved rigid metal or flexible rigid metal vent piping.  In the event of a vent fire, rigid metal 

piping provides a higher degree of protection than the plastic/vinyl or thin flex foil type vent 

piping. 

 

GRILLING 

 

To help reduce fire hazards and meet current insurance guidelines and established fire safety 

code standards, the use of gas or charcoal grills within ten (10) feet of any building shall be 

prohibited.  The use of grills on any balcony is also prohibited.  The use of electric grills instead 

of gas or charcoal grills is recommended. 

 

SMOKE DETECTOR REPLACEMENT 

 

As recommended by the Association’s insurance provider approved single-station or multiple-

station smoke detectors, continuously powered by the house electrical service, should be 

installed in every living unit within the condominium building in accordance with NFPA 101-2015, 

Sections 30.3.4.5 (New) and 31.3.4.5 (Existing).  As an alternative, wireless smoke detection 

systems may be used so long as they are UL listed and provide supervision of the battery 

powering each detector. 

 

EXTERIOR WATERING 

 

Exterior watering of lawns, flowers, shrubs and trees is the responsibility of the Unit Owner, 

limited by applicable municipal or Mequon Water Utility regulations. 

 
ENFORCEMENT PROCEDURES 

 

Violations may be reported by the B&G, by a Unit Owner, or by a resident, to the Management 

Company or member of the Board of Directors.  Reported violations must be in writing and 

contain the following: 

• Address of offender, and name, if known. 
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• Brief description of violation observed. 

• Time and place of occurrence, or if a continuing violation, the times/dates of occurrences. 

• Name, address and telephone number of person reporting. 

 

Upon receipt of a complaint, the Management Company and Board of Directors shall attempt to 

resolve the matter by obtaining voluntary correction of the violation by verbal and/or written 

communication. 

 

If the Management Company /Board of Directors is unable to resolve the matter in a reasonable 

time frame, the alleged offender shall be invited to the next meeting of the Board of Directors to 

state his/her position.  At least five (5) business days prior to convening that meeting, the Chair 

Person of the Board of Directors, will notify complaining party or parties and all offenders, by mail 

of hearing date, time and place.  If the alleged offender fails to appear, no presumption shall be 

made against him/her for non-appearance.  The Board of Directors shall proceed in making its 

decision, which shall be final, non-appealable, and binding upon all parties. 

 

If the Board of Directors determines there are violations of the Rules and Regulations,  

By-Laws or Declaration, or any law, it may respond as follows: 

• Written reprimand. 

• Assess a fine in an amount to be determined by the Board of Directors.  Any fine assessed 

must be paid within 30 days, otherwise the Board of Directors reserves the right to increase 

the fine. 

• By the Association removing or correcting the violation, the cost of which shall be borne by 

the Unit Owner.   

• By the Association filing a lien on Unit Owner’s condominium. 

• By referring the matter to the police, or other authorities deemed appropriate by the Board of 

Directors. 

 

The Association has the right to collect its costs and reasonable attorneys’ fees in resolving any 

matter, including any counter-claim, if it is the prevailing party.  

 

All Unit Owners shall be responsible for the actions of their guests, tenants, or guests of tenants.  

As such, Unit Owners shall be obligated to remedy Board Sanctions in the event the Board of 

Directors determines there are violations. 
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CONCORD PLACE CONDOMINIUM ASSOCIATION INC. 

Managed by Hunt Management Incorporated 

10520 N Baehr Rd Suite Q. 

Mequon WI, 53092  

(262) 238-1480 

jhunt@huntmanagement.com  

 

Building &Grounds Committee Addition or Alteration Approval Request Form 

Date: _______________________________ 

Unit Owner Name:  ___________________________________________________________________________ 

Unit Address:  _____________________________________________________Unit #:  ____________________ 

Telephone Numbers:  Home:  __________________________ Cell:  ____________________________________ 

Email Address:  ______________________________________________________________________________ 

Scope of Improvement, Replacement, Addition, Attachment, etc.:  (Use back or attachments if necessary) 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

Permit required:  _____ Yes   _____ No  /  Permit Number ____________________________________________ 

Date Work will Begin:  ________________________Estimated Completion Date:  _________________________ 

Contractors Name:  _______________________________________________________________________ 

Telephone Number: ________________ Email Address:  __________________________________________ 

Certificate of Liability and Workers Compensation Insurance:  

Company:_________________________ Policy Numbers______________________________________ 

I understand the Buildings & Grounds Additions or Alterations Rules and that violation of said Rules could 
subject me to penalty. 

Owner/Resident agrees to adhere to the Concord Place Condominium Addition or Alteration Rules and 
Guidelines and to be responsible for any damage or injury resulting from a Unit Addition or Alteration 
project, including but not limited to cleaning, repair or replacement of any damage to Association Common 
or Limited Common Elements.  

Owner/Resident:  _________________________________________________ Date______________________ 

Owner/Resident:  _________________________________________________ Date______________________ 

Concord Place Condominium:  ______________________________________ Date______________________ 

Please complete and submit this form to Jeff Hunt at Hunt Management. 

mailto:jhunt@huntmanagement.com








1 
 

 
 
 
 
 
 

CONCORD PLACE 
 

HOMEOWNER’S 

GUIDE 

 
2026 



2026 Homeowner’s Guide 
 

2 
 

 
MANAGEMENT 
The Association is managed by the professional community association management firm of: 

 
Hunt Management Incorporated Angie Rosploch, Property Manager 
10520 N. Baehr Road, Suite Q.  angie@huntmanagement.com 
Mequon, Wisconsin 53092 
Telephone: 262-238-1480 Service Requests: 
Fax: 262-238-1485 clientservices@huntmanagement.com 

 

Hereafter, throughout this document, Hunt Management is referred to as the “Association’s 
Management Firm”. 

 
Your maintenance, financial, and management-related questions, comments, and concerns should be 
referred to the Association’s Management Firm during business hours of 7:30 a.m. to 5:00 p.m., 
Monday through Thursday, and 8:30 a.m. to 12:00 Noon, Friday. For emergencies, the Association’s 
Management Firm provides an answering service when their office is closed. (It is strongly 
recommended that an extra Unit key be left with a neighbor in the event of an emergency and notify 
the Association’s Management Firm of key location.) 

 
The Association’s Management Firm maintains a website for the benefit of registered Concord Place 
Owners app.townsq.io/login. To register, please contact Client Services staff at 
ClientServices@HuntManagement.com. 

 
 

BOARD OF DIRECTORS 
The Board of Directors consists of 5 Directors, who must be Unit Owners, elected by Association 
members for staggered terms of 3 years. The current Directors are: 

 
DIRECTOR ADDRESS TELEPHONE TERM 

Mike Parks – President 1639 W. Bradford 414-397-4688 2027 
Email: parks@wi.rr.com 

Julia Chiger – Vice President 10710 N. Magnolia Dr. 414-975-3858 2027 
Email: julia.chiger@gmail.com 

Carla Bartlett – Treasurer 10653 N. Winslow Dr. 414-861-2252 2028 
Email: bartlett.carla@gmail.com 

Christine Smilanich – Secretary 1515 W. De La Warr Cir. 262-309-1920 2026 
Email: cdssmile46@gmail.com 

Ivan Kamyshko – Director at Large 10712 N. Magnolia Dr. 414-426-4180 2026 
Email: ivan.kamyshko@gmail.com (Buildings & Grounds Committee Chair) 

While the Directors graciously volunteer their time to serve and govern the Association, they do so as 
a team and rely upon The Association’s Management Firm as the first contact and conduit between 
Owners and the Board of Directors. Please direct all Association related questions, comments, and 
concerns to The Association’s Management Firm. Owners must be respectful when addressing and 
communicating with the Association’s Management Firm and Board of Directors members, and foul 
language, verbal or written, is not acceptable. 

mailto:angie@huntmanagement.com
mailto:clientservices@huntmanagement.com
mailto:ClientServices@HuntManagement.com
mailto:parks@wi.rr.com
mailto:jvriley53092@gmail.com
mailto:bartlett.carla@gmail.com
mailto:cdssmile46@gmail.com
mailto:ivan.kamyshko@gmail.com


2026 Homeowner’s Guide 
 

3 
 

NEIGHBORHOOD CRIME WATCH 
Unit Owners should immediately report dangerous or questionable activity to the Mequon Police. On 
matters of lesser urgency, contact Association’s Management Firm. 

 
ASSOCIATION 
The Condominium is governed by the Restated Declaration, Bylaws and Articles of Incorporation of 
the Concord Place Condominium Association, Inc. dated February 1, 1991, as amended. The above 
Documents are filed with the Register of Deeds, Ozaukee County, Port Washington, Wisconsin. Unit 
Owners become members of the Association upon purchase of a Unit and receipt of a deed. 

 
An Annual Meeting of the Association is held the first Monday in December for the election of 
Directors and approval of the Annual Budget. Other meetings are held as necessary. Each Unit is 
entitled to one vote, provided all payments are current. If the Unit is owned jointly, either Owner may 
vote. Proxies are solicited from those Owners who cannot attend, as a quorum of 20% of Association 
members is necessary to conduct business. 

 
 

FINANCIAL 
 

Fees 
The 2025 monthly fee is $165. This fee is due the first of every month, and an automatic penalty of 
$25 is assessed if the payment is not received by the 10th of the month. A transfer fee of $100 is due 
from a new Owner whenever a Unit is sold. (Fees may be paid by check or through the Association’s 
Management Firm’s electronic funds transfer program. Inquiries should be directed to Association’s 
Management Firm.) 

 
Each Unit assessed their pro-rata portion of insurance (payable in June) covering their structure. 

 
An additional fee is charged to the 20 Owners with Units on the ponds. That fee is usually charged in 
December of each year and is based upon the pond related expenses from the preceding year. The 
fee levied in 2025 was $291.13. 

 
Property Taxes, Water & Sewer Charges 
Property taxes are billed annually directly to the Unit Owner by the City of Mequon. Water and sewer 
charges are billed quarterly directly to the Unit Owner by the City of Mequon Water Utilities. 

 
 

SERVICES PROVIDED BY THE ASSOCIATION 
 

Driveways 
Asphalt driveways are crack filled and sealed every 2 years for appearance and protection, on an 
alternate year basis. Contact management for a current rotation schedule. 

 
Groundskeeping 
The Association provides a spring and fall clean-up, lawn and shrub fertilization, broadleaf weed 
control and mowing of lawns, de-weeding of mulched landscape beds and berms, roadside weed 
control and pruning of shrubs (maximum height of 6’) to provide a consistent and attractive 
condominium setting. 
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Unit Owners are responsible for landscaping and plantings, including the mulching of all planting beds 
within their individual limited common areas. The mulch requirement is that the mulch must be dark 
brown, shredded and a hardwood bark mulch. 
 
Owner requests/issues regarding land maintenance should be submitted to the Association’s 
Management Firm who will pass it along to the landscaping company. Owners should not be in direct 
contact with the landscaping workers who are on the premises. 

 
The Association provides curbside pick-up of Unit Owner yard waste at least once per month. Yard 
waste may be placed curbside the weekend prior to collection. Yard waste placed curbside more than 
the weekend prior to the assigned pickup day is subject to both a fine and removal charge. If an 
Owner is awaiting removal of yard debris from a privately contracted service provider, the 
Association's Management Firm must be notified of this arrangement. 

 
Insurance 
All-Peril property insurance is carried by the Association, which covers repair or replacement of 
Condominium buildings in the event of a covered loss. Losses due to flood, earthquake and nuclear 
accident are not covered and coverage for sewer & drain back-up losses is limited. The deductible is 
$5,000 per loss, all of which is the responsibility of the Unit Owner(s) experiencing the loss. The cost 
of such property coverage is billed annually to each Unit Owner, prorated on the ratio of each Unit’s 
assessed valuation to the total assessed valuation of all Units. Association general liability, workers 
compensation and umbrella coverages are also carried, the cost of which is shared equally by all Unit 
Owners and included in the insurance bill. Insurance bills must be paid in 30 days to avoid a $25 late 
penalty. Claims should be filed through the Association’s Management Firm. 

 
Unit Owners should carry their own insurance for such areas as personal property and 
contents, individual Unit “building” coverage (example - $50,000) including sewer & drain 
back-up & flood, general liability, loss of use and loss assessment, with an earthquake rider, 
such as customarily contained in HO6 Condominium Unit Owner policies. For more 
information regarding insurance please refer to the annual insurance renewal notice that is 
mailed to all Owners each year prior to the June 4th renewal. 

 
Any Unit Owner who makes an addition or alteration to his/her Unit for which, according to the 
ordinances of the City of Mequon, a building permit is required, must obtain a permit and forward a 
copy of it to the Association’s Management Firm. Failure to do so will result in the addition or 
alteration not being covered by the Association’s property insurance. 

 
Lighting 
Street lighting is maintained by the Association. Yard light bulbs and other exterior light bulbs that are 
fronting the street are replaced as burned out and reported to the Association's Management Firm. 

 
Snow Removal 
The Association provides snow removal for driveways and walks following a minimum one (1) inch 
snowfall. Driveway plowing will be the priority to permit access to the Unit buildings. Some driveway 
scuffing must be expected in the process, especially for night plowing. Walkways will be cleared after 
all driveways have been cleared. Residue ice patches on driveways and walkways are the 
responsibility of the Unit Owner/resident. Salt should never be used. 

 
Trash and Recycling Pick-up 
Trash and recyclables are regularly picked up Fridays by GFL Green For Life Environmental 
(Formerly Advanced Disposal) for trash every Friday and recyclables every other Friday. On “Holiday 
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Schedule Weeks” (New Years Day, Memorial Day, July 4th, Labor Day, Thanksgiving Day, Martin 
Luther King Day and Christmas) normal Friday collection of refuse may be delayed one day to 
Saturday. A service calendar is posted on the Management Firm’s website. Trash and recyclables 
must be placed next to the driveway at the street in covered bins provided by GFL in accordance with 
the recycling regulations of the City of Mequon and the refuse collection company, GFL. 

 
Note: Refuse shall not be placed curbside more than 24 hours prior to collection. 

 
Please direct any garbage service questions to the Association’s Management Firm, who will contact 
the company or direct you accordingly. For individual special pick-ups at Unit Owner expense, you 
may contact GFL at 262-679-0860 

 
 

OWNER RESPONSIBILITIES 
 

Registration Information 
To best serve the Association it is imperative that the Association’s Management Firm has accurate 
and current information on file for each Unit Owner and resident. Such information includes the 
names and phone numbers of Owners, residents, emergency contacts, keyholders, lender, 
insurance company, etc. Please ensure that your individual information is up-to-date. (The 
Association’s Management Firm maintains, on the website (app.townsq.io/login) an email 
directory of Owner/Residents and will use it to advise Owner/Residents of matters affecting 
Concord Place, so please provide your email address as part of the Registration process.) 
The website includes a downloadable PDF of the Homeowner Directory. Note that some Owners 
may opt out of being included in the Directory. 

Exterior Changes 
All contemplated exterior changes to a Unit building, such as roof, deck, walk, patio, lighting or 
significant landscaping and all types of playground equipment must be submitted in advance to the 
Association’s Management Firm using the Building & Grounds Committee Addition or Alteration 
Approval Request Form (Alteration Approval Form). An Alteration Approval Form is attached to this 
Guide and is also available on the website. The Owner is responsible for arranging inspections for all 
public and private utility lines. 

 
By signing and submitting the form, the Owner agrees to: “Owner/Resident agrees to adhere to the 
Concord Place Condominium Addition or Alteration Rules and Guidelines and to be 
responsible for any damage or injury resulting from a Unit Addition or Alteration project, 
including but not limited to cleaning, repair or replacement of any damage to Association 
Common or Limited Common Elements.” 

 
If the Board or Grounds Committee approves of a Unit Owner performing work on the Limited 
Common Elements which the Association would otherwise be responsible for or Common 
Elements and damage occurs to the Common Elements or Limited Common Elements which 
the Association would otherwise be responsible for, the Unit Owner bears the responsibility 
for the cost incurred by the Association in fixing the damage. 

 
Painting and roof replacement requirements are determined by the Unit Owner(s) or the Buildings 
and Grounds Committee and need to be agreed to and coordinated between roofmates. These 
requests must be approved by the Buildings & Grounds Committee by submitting the 
Concord Place Addition or Alteration Form. 
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Certain accommodation work may be offered by the Association or requested by Unit Owners at Unit 
Owners’ expense. This could include minor repairs to the building or driveway, removal of bees’ 
nests, mailbox repair or replacement, gutter clean out, landscape/lawn renovation, etc. Contact the 
Association’s Management Firm for details. 

 
Dumpster and/or Roll-Off Request Form  
Any projects that require an Owner to have a dumpster/roll-off needs to be approved by the Board 
before the dumpster/roll-off is delivered. Owners should complete a Dumpster and/or Roll-Off 
Request Form included in this Homeowner’s Guide and submit it to the Association’s Management 
Firm for approval. 

 
Limited Common Areas 
Concord Place lawns and Limited Common Areas are reserved for the private use of the appurtenant 
Unit Owner. Owners should be respectful of other Owner’s privacy and not encroach in these areas. 

 
Maintenance 
All interior and exterior repair and maintenance of a Unit building is the responsibility of the Unit 
Owner, including decks, patios, sidewalks, driveways (except sealing), etc.., and must be approved 
by the Building & Grounds Committee. This includes exterior painting, roofing, window glass, 
caulking, etc. Per the CP Bylaws, ARTICLE VI I, Section B, the Buildings and Grounds Committee will 
have sole discretion as to whether the exterior of a Unit is in need of painting and/or repair. 

 
Watering 
Exterior watering of lawns, flowers, shrubs and trees is the responsibility of the Unit Owner, limited by 
applicable municipal or Mequon Water Utility regulations. 

 
Exterior Unit Painting 
Unit buildings are required to be painted as needed to maintain the ambiance and curb appeal of the 
Condominium. Such painting requirements can be initiated by the Unit Owner(s) or the Buildings and 
Grounds Committee. All building colors must be approved by the Buildings & Grounds Committee. 

 
Roofs 
Wood shake or composition shingles are permitted. If composition shingles are selected, they should 
be a 40-year dimensional shingle (like GAF Timberline Ultra HD or equivalent). Please check with the 
Association’s Management Firm for approved color choices. 
All roof replacements require Concord Place B&G Committee approval. When submitting the 
Alteration Approval Form for a composition roof, the form must include the following: 
• Signed request of applicant and roof mate. 
• Brand, model and color of shingle. 
• Brochure and an actual sample of shingle type. 
• Contractor name. 
Unit Owners must also consult with, and abide by the City of Mequon, regarding permit requirements 
and municipal code requirements. 

 
Smoke Detector Replacement 
As recommended by the Association’s insurance provider approved single-station or multiple-station 
smoke detectors, continuously powered by the house electrical service, should be installed in every 
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living Unit within the condominium building in accordance with NFPA 101-2015, Sections 30.3.4.5 
(New) and 31.3.4.5 (Existing). As an alternative, wireless smoke detection systems may be used so 
long as they are UL listed and provide supervision of the battery powering each detector. 

 
Mequon Noise and Nuisances Ordinances 
Homeowners should be familiar with ORDINANCE 2017-1511 - City of Mequon Noise Ordinance: 
“Homeowner Activities. Between the hours of 7:00 a.m. and 8:00 p.m. on Monday through Friday, and 
8:00 a.m. and 8:00 p.m. on Saturday, Sunday and public holidays, reasonable and ordinary noises 
related to construction, excavation, demolition, alteration, or repair of single family structure that is 
completed by the homeowner shall be exempt from the provisions of this section, and no person shall 
create, as associated with any such construction activities, any loud or sharp noises, concussions or 
disturbing sounds that may tend to annoy or disturb a person of ordinary sensibilities outside of these 
hours.” 

 
Homeowners should be familiar with Mequon Code of Ordinances, Chapter 50 Nuisances, Article I., 
#17: “Making continuing or causing to be made any loud, disturbing or unnecessary sounds or noises 
emanating from or in the proximity to a premises by persons associated with that premises, such as 
horns, whistles, music amplification equipment, public address systems; and construction or repair 
machinery or garden and lawn equipment between the hours of 10:00 p.m. and 6:00 a.m., which 
would tend to annoy or disturb a person of ordinary sensibilities in the proximity of the premises. 

 
 

ASSOCIATION RULES AND REGULATIONS 
 

For a complete list of Concord Place Association rules and regulations and the fines that may be 
associated with non-compliance of the rules and regulations please refer to the Rules and 
Regulations document on the Concord Place Condominium Association website. 

 
Dogs and Cats / Pets 
According to the Bylaws “Up to two (2) dogs or two (2) cats or one (1) dog and one (1) cat together 
with a reasonable number of caged pets (i.e. canaries, hamsters, etc.) are allowed per Unit.” Dogs 
and cats must be controlled on a leash when outside the Unit. Dog runs, pens and electric fences are 
not allowed. Mequon regulations regarding pets must be observed, including licensing requirements. 
All pet waste must be immediately picked up and properly disposed of. Lawns will not be cut where 
such waste is not removed. Animals running loose or habitually barking should be reported to the 
Mequon Police Department. (See Rules and Regulations document for additional related provisions). 

 
Estate Sales 
Estate, rummage, yard, chattel or similar sales and related signage are prohibited without prior written 
approval of the Board of Directors. 

 
Flags 
Exterior flags are prohibited in the condominium, except a Unit Owner may display a 3’ x 5’ United 
States flag on an angle pole mounted on the front of a Unit. 
Violation: Every day a flag is displayed in violation of this rule shall constitute a continuing violation 
and shall subject the Owner to daily and continuing fines. 
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Signs 
Exterior Signs are prohibited in the condominium except as follows: 
• A security sign placed in the Unit Owner’s limited common elements. 
• An Owner’s name sign placed in the Unit Owner’s limited common elements 
• A “for sale” sign may be posted for no longer than 6 months. 
 
Violation: Every day a sign is displayed in violation of this rule shall constitute a continuing violation 
and shall subject the Owner to daily and continuing fines. 

 
Fireplace Chimney Cleaning 
As recommended by the Association’s insurance provider, fireplace chimneys should be cleaned at 
least annually by a certified “chimney sweep” in order to prevent dangerous build-up of creosote 
which can lead to a possible chimney fire. 

 
Garage Doors and Unit Doors 
Vehicles are to be kept in garages and garage doors must be kept closed except when the garage is 
being accessed. Garage doors and Unit doors should be closed from dusk to dawn. During the day, 
garage doors can be open when in use, but should be kept closed as much as possible, and must be 
closed overnight. Having garage doors open during the day or night can be a safety risk. 

 
Grilling 
To help reduce fire hazards and meet current insurance guidelines and established fire safety code 
standards, gas or charcoal grills shall be used only on patios or decks adjacent to the Units and at 
least ten (10) feet away from any building. The use of grills on any balcony is also prohibited. The 
use of electric grills instead of gas or charcoal grills is recommended. It is further recommended that 
the grills are placed on a non-combustible mat/surface. 

 
Fire Pit 
To help reduce fire hazards and meet current insurance guidelines and established fire safety code 
standards, the use of wood burning fire pits is prohibited. 

 
Mailboxes 
Mailboxes are the property of Unit Owners. Their installation and maintenance are at the Owner's 
expense. Any replacement or modifications require prior approval by submitting an Alteration Approval 
Form to the Association’s Management Firm, 

 
Parking 
In addition to the provisions of the Bylaws, Article XI. Section C: If a Unit Owner owns one or two 
vehicles, such vehicles must be parked regularly within the Unit garage. If more than two vehicles are 
owned by the Unit Owner(s), or owned by another family member living in the Unit (such as a child or 
a parent), or any person that lives in the Unit on a regular basis (such as a non-married partner or 
tenant), one additional vehicle may be parked on the driveway overnight, provided it is in regular use 
and is a standard passenger vehicle (sedan, coupe, convertible, SUV, minivan). This parking rule 
applies to overnight parking, as some Owners may leave vehicles in the driveway during the day to 
access or use their garages. 

 
All other vehicles (campers, trucks, trailers, boats, RVs, snowmobiles, motorcycles, motor scooters, 
etc.) are prohibited from parking on the driveway, with the exception of: short-term service vehicles, 
delivery vehicles, and Unit Owner guest vehicles, on a short-term basis. 
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By Mequon Ordinance, there is no parking on city streets without prior authorization. Any parking on 
the public streets running through Concord Place Condominium must be authorized by the Mequon 
Police Department. 

 
Note: Any exceptions an Owner may think should be considered should be brought to the Board for 
consideration. 
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IMPORTANT PHONE NUMBERS  

EMERGENCY (Fire, Police, Ambulance) 911 

NON-EMERGENCY 
Mequon City Hall 

 
262-242-3100 

Mequon Fire Department (including Rescue and Ambulance 262-242-2530 
Mequon Police Department 262-242-3500 
Weyenberg Public Library 262-242-2593 
Wisconsin Poison Center 800-222-1222 
 
ELECTED OFFICIALS 
Mequon Mayor – Andrew Nerbun 

 
 

anerbun@ci.mequon.wi.us 

 
 

262-236-2944 
Mequon Alderman – Brian Parrish bparrish@ci.mequon.wi.us 414-708-5631 
State Representative – Deb Andraca (D) Rep.Andraca@legis.wisconsin.gov 608-266-0486 
State Senator – Jodi Habush Sinykin (D) Sen.HabushSinykin@legis.wisconsin.gov 608-266-5830 
U.S. Representative – Glenn Grothman (R) 202-225-2476 
U.S. Senator – Tammy Baldwin (D) 202-224-5653 
U.S. Senator – Ronald H. Johnson (R) 202-224-5323 

 
VOTING 
Condominium Residents who meet voting requirements vote at the Range Line School Building, 
11040 N. Range Line Road, Mequon, Wisconsin. Ward 16, District 6. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:anerbun@ci.mequon.wi.us
mailto:bparrish@ci.mequon.wi.us
mailto:Rep.Andraca@legis.wisconsin.gov
mailto:Sen.HabushSinykin@legis.wisconsin.gov
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CONCORD PLACE CONDOMINIUM ASSOCIATION INC. 
Managed by Hunt Management Incorporated 

10520 N Baehr Rd Suite Q. 
Mequon WI, 53092 

(262) 238-1480 
angie@huntmanagement.com 

 
 

Building & Grounds Committee Addition or Alteration Approval Request Form 
 

Date:   
 

Unit Owner Name:   
 

Unit Address:  Unit #:   
 

Telephone Numbers: Home:  Cell:   
 

Email Address:   
 

Scope of Improvement, Replacement, Addition, Attachment, etc.: (Use back or attachments if necessary) 
 
 

 
 

 
 

 
 
 

Permit required:  _ Yes  No / Permit Number   
 

Is this an expansion:  Yes  No (is this going to be bigger than what is currently existing) 
 

Is the color going to be matched to the existing color:  Yes _ No (are you changing the color of paint/stain/siding etc.) 

If you are changing the color please list the new color:     

Date Work will Begin:  Estimated Completion Date:   
 

Contractors Name:   
 

Telephone Number:  _ Email Address:   
 

Certificate of Liability and Workers Compensation Insurance: 
 

Company:  Policy Numbers  

 
I understand the Buildings & Grounds Additions or Alterations Rules and that violation of said Rules could subject me to 
penalty. 

 
Owner/Resident agrees to adhere to the Concord Place Condominium Addition or Alteration Rules and Guidelines and to be 
responsible for any damage or injury resulting from a Unit Addition or Alteration project, including but not limited to cleaning, 
repair or replacement of any damage to Association Common or Limited Common Elements. 

 

Owner/Resident:   Date _ 
 

Owner/Resident:   Date _ 
 

Concord Place Condominium:   Date  
 

Please complete and submit this form to the Association’s Management Firm. 
 
 

mailto:angie@huntmanagement.com
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CONCORD PLACE CONDOMINIUM ASSOCIATION INC. 
Managed by Hunt Management Incorporated 

10520 N Baehr Rd Suite Q. 
Mequon WI, 53092 

(262) 238-1480 
angie@huntmanagement.com 

 
 

Dumpster and/or Roll-Off Request Form 
 

Date:  _  
 

Unit Owner Name:   
 

Unit Address:  _  Unit #:  _ 

Telephone Numbers: Home: _  _ Cell: _    

Email Address:  _ _ 
 

Size of Dumpster or Roll Off 
 

 _ _ _  
 

 _ _ _  
 
 

Date Receptacle Will Be Delivered:   
Estimated Receptacle Will Be Picked Up:   

 

Contractors Name:  _  
 

Telephone Number:  Email Address:  _ _ _ 
 

Certificate of Liability and Workers Compensation Insurance: 
 

Company: _ _ Policy Numbers _ 
 
 

I understand the Buildings & Grounds Additions or Alterations Rules and that violation of said Rules could 
subject me to penalty. 

 
Owner/Resident agrees to adhere to the Concord Place Condominium Addition or Alteration Rules and 
Guidelines and to be responsible for any damage or injury resulting from a Unit Addition or Alteration project, 
including but not limited to cleaning, repair or replacement of any damage to Association Common or Limited 
Common Elements. 

 
Owner/Resident: _ _ Date_  

 

Owner/Resident: _ _ Date_  
 

Concord Place Condominium: _ _ Date_  
 

Please complete and submit this form to Association’s Management Firm. 
 
 
 
 
 

 
 

mailto:angie@huntmanagement.com








Updating Profile Settings & Notification Preferences 
1.  Sign into your account. 
2. Click the down arrow to show your Profile Settings. Then click on Profile Settings. 

 

 

 

 

TEST USER 
TEST ASSOCIATION 

 Test Association 
Address 567 Main  

 

Board Meeting Minutes 12-5-24 
02/05/2025 



3. On the next screen your Profile Settings will appear. Then review your Privacy Settings. If you would like to allow other residents to view your 
address, phone number, or email toggle them ON. Once the toggle turns green you are allowing others to see your information.  

There is NO save button. After you change your settings a confirmation box will appear. 

Your preferences under Profile Settings & Notifications Preference settings update immediately after the confirmation box appears.  
 

 

 

 

Under Basic Information You can edit your phone number(s) in this section, delete and add numbers or edit an existing number.  To edit an existing 
number, click on the number and edit. You can also upload your picture. After editing a green Cancel and Save box will appear. Click Save to save your 
changes.  

 

 

TEST USER 
TEST ASSOCIATION 

 



After setting your Profile Settings click on Notifications. 

• The notification settings are preset. Please update your privacy setting to prevent unwanted notifications.  
 

• General Alerts:  
 

1. If you DO NOT want to receive email notifications about the TownSq Newsletters toggle them OFF. Once they are no longer green you 
will no longer receive notifications. TownSq Newsletters are weekly emails recapping everything that was done that week, including 
documents upload and announcements.  

 
2. Emergency Broadcast: Please be sure to toggle on Emergency Broadcast to allow text messages to be sent to your phone. Residents can 

also add additional phone numbers to also receive text messages.  

 

 

 

 

+ 1 (262) 123-4567 

 



 

After setting your General Alerts notification preferences.  

• Go to the Requests tab, under Notification Preferences and click the down arrow.  
• The Requests box will expand for additional Notification Preferences, see next page. 

 

 

 

 

 

 



 

After the Requests tab expands toggle ON and OFF your notification preferences. 

• New Service Request: Toggle to Individual to receive individual email notifications of requests created on your behalf. If the setting is toggled 
to Do Not Receive you will NOT receive notifications about your maintenance requests. 
 

• Service Requests Responses: Daily & Weekly Digests are reports of the Requests responses from you and management, rather than per 
Request. If you toggle to Do Not Receive you will receive NO notifications of the responses to your Requests. 

Continued on the next page.  

 

 



Next toggle your subcategory Notification Preferences.   

• Please see the list of the subcategory notifications below. When they are toggled to green you will receive the email notifcations. 
o Requests: Toggle ON for comments on requests. This notification applies to closed requests and will only be sent to the person listed as the “Assignee”. 

 
o Unanswered Requests: Toggle ON for reminders about open requests. This notification will only be sent to members of the Manager group, with Admin access, 

if there is no change in status or comments on the request within 2 business days of submission. 
 

o Review Notifications: Toggle ON to be prompted to provide feedback on Admins’ response to requests. 
 

o Push Notifications: Toggle ON to enable push notifications on the mobile app. NOTE: Requires download of TownSq mobile app on an iOS or Android device. 
Be sure to set your app notification settings on your phone to receive notifications updates through the TownSq app.  
 

o Category Specific Notifications: This only applies to Management, Boards, and Onsite Staff to customize Request type notifications. Leave toggled OFF.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
. 
 
 
 
 
 
 
 
 

 

 



• Next click on the down arrow next to News & Events. After clicking the arrow, the News & Event tab will expand. 
 

• Leave Email Updates Toggled ON, in green, to receive email notifications about the property that the Manager sends out through 
Announcements or Events. It is very important to leave this toggled ON to get last-minute property updates.  

 

 

 

 

 

 



 

Next click the down arrow next to Reservations – Please note the Reservations tab will only appear if your property has amenities to book 
Reservations for.  

• The Reservations tab will expand.  
• To receive email notifications when your reservation is confirmed/approved, or updates are made to your reservation, or if your reservation 

is canceled. Toggle ON and OFF your notification preferences as desired.  
• If the setting is toggled OFF, you will NOT receive notifications about your reservations. 

 

 

 



 

Next click the down Arrow next to Offer Updates.  

• If you DO NOT want to receive Offer Updates email notifications from TownSq Newsletters toggle them OFF. Once the toggle is no longer 
green you will NO longer receive Offer Updates email notifications. 

 

 

 

 



Next click the down arrow next to Forum. - Please note this option will only appear for properties that plan to utilize this feature.  

• These notifications are only for the TownSq app. 
• Next click Payment Reminders to receive notifications about payments that may be sent by management, if your Association uses this 

feature.  

 

That completes your Profile Settings & Notification Preference settings. 
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