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1. THESE ARE LEGAL DOCUMENTS COVERING YOUR RIGHTS AND 

RESPONSIBILITES AS A CONDOMINIUM OWNER. IF YOU DO NOT 
UNDERSTAND ANY PROVISIONS CONTAINED IN THEM, YOU 
SHOULD OBTAIN PROFESSIONAL ADVICE. 

 
2. THESE DISCLOSURE MATERIALS GIVEN TO YOU AS REQUIRED BY 

LAW MAY, WITH THE EXCEPTION OF THE EXECUTIVE SUMMARY, 
BE RELIED UPON AS CORRECT AND BINDING. FOR A COMPLETE 
UNDERSTANDING OF THE EXECUTIVE SUMMARY, CONSULT THE 
DISCLOSURE DOCUMENTS TO WHICH A PARTICULAR EXECUTIVE 
SUMMARY STATEMENT PERTAINS. ORAL STATEMENTS MAY NOT 
BE LEGALLY BINDING. 

 
3. YOU MAY AT ANY TIME WITHIN 5 BUSINESS DAYS FOLLOWING 

RECEIPT OF THESE DOCUMENTS, OR FOLLOWING NOTICE OF ANY 
MATERIAL CHANGES IN THESE DOCUMENTS, CANCEL IN WRITING 
THE CONTRACT OF SALE AND RECEIVE A FULL REFUND OF ANY 
DEPOSITS MADE. IF THE SELLER DELIVERS LESS THAN ALL OF 
THE DOCUMENTS REQUIRED, YOU MAY, WITHIN 5 BUSINESS DAYS 
FOLLOWING RECEIPT OF THE DOCUMENTS, DELIVER A REQUEST 
FOR ANY MISSING DOCUMENTS. IF YOU TIMELY DELIVER A 
REQUEST FOR MISSING DOCUMENTS, YOU MAY, AT ANY TIME 
WITHIN 5 BUSINESS DAYS FOLLOWING THE EARLIER OF EITHER 
THE RECEIPT OF THE REQUESTED DOCUMENTS OR THE 
SELLER’S DEADLINE TO DELIVER THE REQUESTED DOCUMENTS, 
CANCEL IN WRITING THE CONTRACT OF SALE AND RECEIVE A 
FULL REFUND OF ANY DEPOSITS MADE. 
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1. EXECUTIVE SUMMARY: The Executive Summary highlights for a 
buyer of condominium unit essential information regarding the 
condominium. The Executive Summary begins on A-1. 

2. DECLARATION: The Declaration establishes and describes the 
condominium units and the common areas. The declaration begins 
on page B-1. 

3. BY-LAWS: The By-Laws contain rules which govern the 
condominium and affect the rights and responsibilities of unit 
owners. The By-Laws begin on page C-1. 

4. ARTICLES OF INCORPORATION: The operation of a condominium is 
governed by the association of which each unit owner is a member. 
Powers, duties and operation of an association are specified in its 
Articles of Incorporation. The Articles of Incorporation begin on page 
D-1. 

5. MANAGEMENT OR EMPLOYMENT CONTRACTS: Certain services 
are provided to the condominium through contracts with individuals 
or private firms. These contracts begin on page E-1. 

6. ANNUAL OPERATING BUDGET: The association incurs expenses for 
the operation of the condominium which are assessed to the unit 
owners. The operating budget is an estimate of those charges which 
are in addition to mortgage and utility payments. The Budget begins 
on page F-1. 

7. LEASES: There are no leased facilities at this condominium. 
8. EXPANSION PLANS: There are no expansion plans in effect at this 

condominium. 
9. FLOOR PLAN(S) AND MAP: The seller has provided a floor plan of 

the unit being offered for sale and a map of the condominium which 
shows the location of the unit you are considering and all facilities 
and the common areas which are part of the condominium. The floor 
plan(s) and map begin on page B-1. 

10. RULES AND REGULATIONS: The Rules and Regulations for the 
condominium are promulgated by the association. The Rules and 
Regulations begin on page G-1. 

11. STATUTORY RESERVE: The association does not have a Statutory 
Reserve. The Statutory Reserve Statement begins on page H-1.   
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EXECUTIVE SUMMARY 
 
Condominium Name: Landmark Square Condominium Owner’s Association, 
Inc.                                                                                           
 
 
This Executive Summary was prepared or revised on     10/14/2025    
 
This Executive Summary highlights some of the information prospective purchasers are most interested in learning, 
as well as some of the information they should consider when contemplating the purchase of a residential 
condominium unit. The following sections either briefly summarize pertinent information or direct prospective buyers 
to specific documents, sections, and/or pages of the condominium materials that discuss a topic in detail. A section 
identified with an icon may refer a prospective purchaser to specific page numbers or sections of the condominium 
materials for more information about a topic. 
 
This summary is not intended to replace the prospective purchaser's review of the condominium declaration, 
bylaws and other condominium disclosure materials nor is it a substitute for a professional review of the 
condominium documents or legal advice. 
 
1. Condominium Association Management and Governance 

• Condominium association name  Landmark Square Condominium Owner’s Association, Inc.                     
• Association address   832 N. 6th Street, Sheboygan, Wisconsin 53081                                         

 • The association is managed: 
 By the Unit Owners (self-managed)  
 By a management agent or company  
 By the declarant (developer) or the declarant's management company 

• Person(s) to be contacted for more information about the condominium                                                                        
Abbey Even 920-238-6571                                                                                                           

• Address, phone number, and other contact information for the contact person                                                  
North Shore Property Management Services 2804 Wedemeyer St, Sheboygan, Wisconsin 53081             
Cory Even 262-745-4854                                                                                   

 For condominium document references regarding association governance and a condominium contact person, 
see By-Laws Article VI and Management Contract                                                                                

 ______________________________________________________________________________________  
 

2. Parking 
• Number of parking spaces assigned to each Unit:      1        Number Outside:      0     Inside:      1      
  Common Element        Limited Common Element        Included as part of the Unit 
  Separate Non-voting Units      Depends on Individual Transaction [check all that apply] 
• Parking fees (include separate maintenance charges, if any)  No  Yes, $ ________ per ________  
 Other (specify): _________________________________________________________________________  
• Parking assignments reserved or designated on the plat or in the condominium documents: 
  No    Yes - Where? _________________________________________________________________  
• Parking spaces assigned to a unit by a separate deed:        No   Yes 
• Ability to transfer parking spaces between Unit Owners:  No  Yes 
• Describe parking available for visitors _______________________________________________________  
 ______________________________________________________________________________________ 
• Describe any other parking restrictions Disabled-access parking spaces may be reassigned as per                 
 Rules and Regulations Article IV Vehicle Restrictions                                                                                         
 For condominium document references to parking, see Declaration Article II Section 2.4 and Rules and 

Regulations Article IV                                                                                                                                         
 



 
 
3. Pets 

• Are pets allowed?  No  Yes – describe the kinds of pets allowed:  Dog, cat, small birds, or fish             
 ______________________________________________________________________________________ 
• Pet rules and restrictions: Dog or cat must be owned at the time of purchase, well-mannered, and house 

broken. The owner must sign pet registration form and pay a refundable pet deposit of 
$500.00.                          

 For condominium document references regarding pet rules, see Rules and Regulations Article II Use 
Restrictions Section 3.01 Pet Policy and Exhibit A.                                                                                        

 
4.   Unit Rentals  

• May Unit Owners rent out their condominium units?  No   Yes – describe the limitations and restrictions 
on unit rentals:  Owners must use the lease included in the condominium documents or an approved lease. 
Owners may not lease more than twice a year.                                                                         

 For condominium document references regarding unit rentals, see Rules and Regulations Article V Rental 
Restrictions and the Declaration Article IX Use Restrictions                                                                             

 
5. Special Condominium Amenities or Features 

24-hour security monitoring, trash removal, water and sewer, maintenance of grounds and common areas, 
housekeeping of all common areas                                                                                                                             
                                                                                                            (describe any special amenities and features) 
• Are Unit Owners obligated to join or make addition payments for any amenity associated with the 
 condominium, such as an athletic club or golf course?   No  Yes – cost: ________________________ 
 ______________________________________________________________________________________ 
 For condominium document references regarding special amenities, see                                           

 
6. Unit Maintenance and Repair Responsibilities 

• A Unit Owner's responsibilities for unit maintenance and repair include: Their unit and limited common 
elements                                                                                                                                                               

 ______________________________________________________________________________________ 
 ______________________________________________________________________________________ 
 For condominium document references regarding unit maintenance and repair responsibilities, see _______ 
 Declaration Article VIII Maintenance and Repair Section 8.1                                                                           
 ______________________________________________________________________________________ 

 
7. Common Element and Limited Common Element Maintenance, Repair and Replacement 

• Person(s) responsible for common element maintenance, repair and replacement: Undertaken by action of    
the Board of Directors and charged all units as a common expense unless necessitate by misuse by an      
owner 

• Repair and replacement of the common elements is paid for by:  
  Unit Owner assessments  
  Reserve funds 
  Both 
  Other (specify): Maybe be assessed to an individual owner if misused                                                         
• Person(s) responsible for limited common element maintenance, repair and replacement: Shall be made by   

the owner                                                                                                                                                             
• Repair and replacement of the limited common elements is paid for by:  
  Unit Owner assessments 
  Reserve funds 
  Both 
  Other (specify): ______________________________________________________________________ 
 For condominium document references regarding common element and limited common element 

maintenance, repair and replacement, see Declaration Article VIII Maintenance and Repair Section 8.1        



______________________________________________________________________________________ 
  
 
 

8. Reserve Funds 
• Does the condominium association maintain reserve funds for the repair and replacement of the common 

elements?  No    Yes 
• Does the association have a Statutory Reserve Account*?  No    Yes – reserve balance is $ _______ 
 Note: This amount is current as of the date this Executive Summary was prepared or revised. 
 For condominium document references regarding this condominium's reserve funds for repairs and 
 replacements, see Owners pay $135.00 a month into the fund as part of their monthly charges                         
 ______________________________________________________________________________________ 

"Note: A 'Statutory Reserve Account" is an account established under Wis. Stat. § 703.163 to be used for the repair and replacement of 
the common elements in a residential condominium (optional for a small condominium with up to 12 residential units or a mixed-use 
condominium with residential and non-residential units). In a new condominium, the developer Initially decides whether to have a 
statutory reserve account, but after the declarant control period has ends, the association may opt-in or opt-out of a statutory reserve 
account with the written consent of a majority of the unit votes. A condominium may have other reserve accounts that are not statutory 
reserve accounts. 

 
9. Fees on New Units 

• Are there provisions excusing the declarant (developer) from paying assessments or modifying the declarant's 
obligation to pay assessments for the units still owned by the declarant during the period of declarant control? 
 Not applicable (no developer-owned units or declarant control has ended) 
 No 
 Yes – describe in what way: ____________________________________________________________ 
______________________________________________________________________________________  

• Describe other provisions in the declaration, bylaws, or budget addressing the levying and payment of 
 assessments on units during the period of declarant control: ______________________________________ 
__________________________________________________________________________________________ 
 For condominium document references to condominium fees during the declarant control period, see _____ 
__________________________________________________________________________________________ 

 
10. Expansion Plans 

• Has the Declarant (developer) reserved the right to expand this condominium in the future? 
 No    Yes – number of additional units that may be added through the expansion:  ___________ units 

• Expansion period ends: ___________________________________________________________________ 
• Condominium management during the expansion period is by:  ___________________________________ 
 ______________________________________________________________________________________  
 For condominium document references regarding condominium expansion plans, see  _________________ 
 Declaration Recitals item 3 Condominium is not Expandable.                                                                           

 ______________________________________________________________________________________ 
11. Unit Alteration and Limited Common Element Enclosure 

• Unit Owner may alter a unit or enclose limited common elements:  No    Yes 
• Describe the rules, restrictions and procedures for altering a unit: Owner may make alterations within    
 their unit as long as it does not impair the structural integrity of the building.                                                  
• Describe the rules, restrictions and procedures for enclosing limited common elements: No structure may     
 Be used to enclose or change the limited common elements except those contemplated in the Declaration.    
 For condominium document references td unit alterations and limited common element enclosures, see ___ 
 Declaration Article VII Architectural Control Sections 7.1 and 7.2                                                                   

 
12. First Right of Purchase 

• The condominium association has a right of first purchase, also sometimes referred to as a right of first 
refusal, when a condominium unit is offered for sale:   No    Yes  

 For condominium document references to any first right of purchase held by the condominium 
 association, see Declaration Article IX Use Restrictions Section 9.4                                                                 
 ______________________________________________________________________________________  



 
13. Transfer Fee 

• The condominium association charges a fee in connection with the transfer of ownership of a unit:  No 
  Yes – amount charged: $ _______________________________________________________________ 
 For condominium document references to fees charged in connection with a unit ownership transfer, see 
 ______________________________________________________________________________________ 
 ______________________________________________________________________________________ 

 
14. Payoff Statement Fee 

• Condominium association charges a fee for providing a payoff statement regarding unpaid unit 
assessments and charges:  No      Yes – amount charged: $ ______________________________________ 
 For condominium document references to fees charged for payoff statements under Wis. Stat. § 703.335, see 

___________________________________________________________________________________ 
 ______________________________________________________________________________________ 

 
15. Disclosure Materials Fee 

• Condominium association charges a fee for providing the condominium disclosure materials a unit seller 
 must provide to a prospective unit buyer:   No     Yes-- amount charged: $ _____________________ 
 ______________________________________________________________________________________ 
 For condominium document references regarding fees charged for providing the condominium disclosure 
 materials, see ___________________________________________________________________________ 
 ______________________________________________________________________________________ 

 
16. Other restrictions or features (optional): _______________________________________________________ 
 __________________________________________________________________________________________ 
 __________________________________________________________________________________________ 
 
17. Amendments 
Condominium materials can be amended in a way that might change the rights and responsibilities of Unit Owners. 
Wisconsin law allows the Unit Owners to amend the condominium declaration, bylaws and other condominium 
documents if the required votes are obtained. Some of these changes may alter a Unit Owner's legal rights and 
responsibilities with regard to the condominium unit, including some of the information included in this Executive 
Summary. Unit Owners and prospective purchasers should review the amendment requirements in the declaration, 
bylaws, rules and regulations, or other condominium documents. 

 For condominium document references regarding condominium document amendment procedures and 
requirements, see Declaration Article XI General Provisions Section 11.4, By-Laws Article XIV Amendments to 
By-Laws, Rules and Regulations Article IX Amendments                                                                                           

 
This Executive Summary was prepared on the date stated on page one by __________________________________ 
Abbey Even, Site Coordinator                                                                              (print name and title or position). 
 
 Instructions for Completing the Executive Summary. The Executive Summary is one of the condominium 

disclosure documents that must be furnished to a prospective purchaser of a residential condominium unit. The 
Executive Summary addresses the topics set forth in Wis. Stat. § 703.33(1)(h) in clear, plain language or by 
indicating the location within the disclosure materials where the information may be found. The Executive 
Summary must state the date on which it is prepared or revised. It shall be revised whenever a change in the 
condominium materials necessitates a corresponding revision to the Executive Summary. The preparer of the 
Executive Summary should consult an attorney with any questions concerning preparation of the Executive 
Summary. 

 
 Executive Summary Legal Requirements. Per Wis. Stat. § 703.33(1m), the declarant (developer) or the 

association is responsible for preparing the Executive Summary and revising it whenever a change is made in the 
disclosure materials that necessitates a corresponding revision to the Executive Summary. An Executive 
Summary must appear in the condominium disclosure materials directly following the index [Wis. Stat. § 
703.33(2)], and must be attached as an addendum to the real estate condition report that a seller gives to a 



prospective purchaser, generally before the prospective purchaser writes an offer to purchase [Wis. Stat. § 
709.02]. An Executive Summary may not be required as part of the disclosure materials for a "small 
condominium" (up to twelve residential units), depending upon the elections made in the declaration [Wis. Stat. 
§ 703.365 (1) & (8)]. 

 
CAUTION: NEITHER REAL ESTATE LICENSEES NOR UNIT OWNERS SHOULD COMPLETE THIS FORM! 
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FINANCIAL SERVICES MANGAGEMENT AGREEMENT 

On _____________________________, Landmark Square Condominium Owner’s Association, Inc. (the “Association”), 
located at 832 N. Sixth Street, Sheboygan, WI 53081 and Hunt Management Incorporated (“Agent”),  located at 10520 N. 

Baehr Road, Suite Q, Mequon WI 53092 United States, hereby enter into this Management Agreement (the “Agreement”), 
under which the Association hereby appoints Hunt Management Incorporated as its sole and exclusive managing agent.  

Agent shall perform the following services in the name of and on behalf of the Association, and the Association hereby gives 

Agent the authority and power required to perform these services. 

1. TERM. This Agreement shall be effective as of January 1, 2026, and is for a 1 year term (the “Initial Term”).  Upon 
expiration of the Initial Term, this Agreement shall automatically renew for successive twelve (12) month periods 

(the “Renewal Term”), unless either party gives written notice not more than ninety (90) days and not less than 

sixty (60) days prior to the expiration of the then current term of the Agreement of its intention not to renew the 

Agreement.  The Management Fee, as defined below, shall increase on the first day of each successive Renewal 

Term by a minimum of 3.00%, or by such higher amount as approved by the Board of Directors.   

2. COMPENSATION.  The compensation to which Agent shall be entitled shall consist of the following: 

(a)  Recurring Routine Services.  For Recurring Routine Services, Agent shall be compensated according 
to the following schedule (the “Base Fee”), the current Base Fee being due and payable monthly in 
advance.  Such compensation covers the overhead expenses of Agent, including salaries of Agent's 
employees, local travel expenses to and from the Property, as defined in Section 4; fees for basic services 
(other than those identified in Exhibit A), which shall include financial management, as defined in Section 
6; and general administration. The Association shall also reimburse Agent for all other travel expenses 
incurred for conducting business on behalf of the Association at the then-current per-mile rate established 
by the IRS.   

AGREEMENT PERIOD BASE FEE 

January 1, 2026 – December 31, 2026 $      700.00per month 

 

Onboarding Fee: $700.00 

 

Current Unit Count: 70 

  
  

(b) Periodic Routine Services.  Agent shall perform certain periodic, routine services, including but not 
limited to mailings, photocopying, sending of registered notices to owner members of the Association (the 
“Owners”), and other items according to the fees set forth in Exhibit A.  Changes in fees for Periodic 
Routine Services will become effective January 1st of each year at Agent’s then-published rates.   

(c)  Non-Routine Services.  Agent shall maintain availability for services related to certain non-routine 
activities, which shall be performed with the prior or implied authorization of the Association’s Board of 
Directors (the “Board”).  Non-Routine Services may include, but are not limited to, the following: research, 
court appearances, depositions, subpoenas, discovery, consultation with attorneys related to the 
Association's role as plaintiff, defendant, co-defendant or witness in any action (including court 
appearances, depositions, and witness testimony), preparation and development of special reports, 
collation and/or dissemination of records and compilation of information requested by the Board, the 
Association’s attorney, or others, insurance claim administration, and administration and enforcement of 
rules or other obligations of the Association or its membership.  

Charges for services performed under this Section shall be at (i) rates mutually agreed upon by Agent and the 
Association at the time work is authorized, or (ii) hourly rates stipulated in Exhibit A then in effect.  Fees for Non-Routine 
Services shall be recorded by Agent in an itemized form and billed on a monthly basis.  Invoices shall be due and 
payable within ten (10) days of billing.  The Association must identify any billing errors or request any adjustment to 
any paid bill for Non-Routine Services within thirty (30) days of receipt; otherwise, all bills shall be deemed correct and 
any rights to adjustments waived.  Outstanding obligations to Agent fifteen (15) or more days beyond the due date will 
incur a monthly charge of 1.50% of the total outstanding amount due Agent, to be calculated on the first day of each 
month.  

3. ADMINISTRATION OF SERVICES.  Agent will provide the Association with the services described in this 

Agreement in a competent manner consistent with the terms of this Agreement and standard professional practices in 

11/05/2025
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the property management industry.  Agent will use reasonable efforts to systematically respond to the requirements 

necessary to administer the Association and meet the obligations contained herein.  Agent will establish its own internal 

methods and processes, and the Association agrees that it will not unreasonably interfere with Agent's discharge of its 

duties.  When regarded as necessary in its professional opinion, Agent is authorized to consult with the Association’s legal 
counsel concerning the operation of the Association.  Agent does not have the authority to provide and shall not be 

responsible for providing legal advice to the Association regarding the interpretation or application of law. 

Agent shall administer the Association's affairs in accordance with the provisions of policies adopted by the Board and this 

Agreement, except any changes by the Board that may have a material effect on the workload of Agent or its schedule shall 

have the concurrence of Agent’s President in writing.  The Association acknowledges that, at its sole discretion, Agent may 
enhance its business practice by changing its business procedures from time to time.  Such changes, however, will not 

materially change the service or level of service provided within the scope of this Agreement and shall not result in additional 

charges to the Association unless approved by the Board or unless such charges are the direct result of measures required 

to maintain the security of the Association’s funds or data, in which case Agent shall immediately advise the Board. 

Agent utilizes an online portal to ensure that third-party vendors engaged on behalf of the Association comply with 

Agent’s minimum standards of professionalism (“Associa Vendor Access”).  Associa Vendor Access enables third-party 

vendors to self-manage their business information, including but not limited to W-9’s and insurance certificates.  The 
Association acknowledges and agrees that all third-party vendors engaged to perform services or provide goods to the 

Association shall enroll through Associa Vendor Access. 

4. CONTRACT DOCUMENTS.  Upon commencement of this Agreement, the Association shall provide Agent with: 

(a) Specifications for the general and limited common elements (in the case of a condominium association) 
or common areas (in the case of a homeowners association) and its improvements (the “Property”);   

(b) Copies of all guarantees and warranties in effect; 

(c) Copies of the recorded Articles of Incorporation, the Declaration of Covenants, Conditions and 
Restrictions and the Bylaws of the Association, as amended (collectively, the “Founding Documents”); 

(d) Copies of resolutions, policy statements, and rules and regulations in effect that have been adopted by 
the Board on behalf of the Association, including all properly executed modifications, amendments, 
changes, or supplements thereto issued subsequent to the execution of the Agreement (collectively, with 
the Founding Documents, the “Governing Documents”); and 

(e) Copies of opening balances, Owner records, books of resolutions, financial reports, and Association state 
and federal tax returns.   

The information and records provided to Agent by any source designated by the Board during the transition to Agent are 

deemed to be accurate and correct.  

5. LIAISON WITH THE BOARD.  The Board shall appoint a designated Director of the Board to communicate with 
Agent on any matter relating to the Association (the “Liaison”).  If no Director is specifically named, the Board President 
shall serve as the Liaison.  Notwithstanding the appointment of one or more Liaisons, Agent shall communicate with 
the Directors, Officers, and Committee Chairmen of the Association in the exercise of their mutual and respective 
responsibilities. 

6. FINANCIAL MANAGEMENT.  Agent shall assist and/or advise the Board in all matters relating to 

Association income of any source and expenditures of any nature, including but not limited to the following duties: 

(a) Collections. Agent shall use its best efforts to collect all general and special assessments as they become 

due and payable from all Owners as identified on the rolls initially provided Agent by the Association, and as 

such are changed from time to time by written notification to Agent of changes in individual ownership, and 

monies due from sources which are obligated to or for the benefit of the Association.  Agent is not liable for 

ownership changes or charges to units or homes for which Agent has not been notified.  The Board authorizes 

Agent to request, demand, collect, receive, and issue a receipt for charges, assessments, or rents due the 

Association which may at any time become due by way of legal process or otherwise as may be required for 

the collection of delinquent assessments from the Owners, except that any refunds that may be due the 

Association from the IRS shall be monitored and collected by the Association’s independent 
auditor/accountant, and all communications with the IRS will be through the Association’s independent 
auditor/accountant. All expenses related to the collection of delinquent accounts shall be an expense of the 
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Association. 

 

(b) Deposits.  The Association agrees that for uniform processing and cost efficiencies, Agent will determine the 

receiving post office, lockbox, and financial institution(s) into which the Association’s operating funds are 

deposited and maintained.  All of the Association’s account(s) will be established and maintained in a manner 
to indicate Agent’s custodial nature thereof.  The financial institution or institutions selected by Agent shall be 
insured by the federal government; the account or accounts shall be in the Association’s name and federal 
tax identification number; and the Association’s funds shall not be commingled with funds of any other party. 
Association agrees that such financial institutions may include Partner Institutions (as defined in Section 19) 

and acknowledges the disclosures in Section 19 regarding Agent’s relationships with such Partner Institutions.  
Except as otherwise directed by the Association in accordance with paragraph (e) of this Section 6, Agent will 

maintain Association reserves and savings in deposits or certificates of deposit with such financial institution(s) 

as the Board may designate, which financial institution(s) may include Partner Institutions.  

 

(c) Disbursements.  Agent shall cause disbursements to be made regularly and punctually.  Agent shall establish 

and monitor its internal procedures with regard to purchase order processes, data input, schedules, and 

generation and disbursement of payable checks.  The Association agrees that Agent may pay the 

Association’s obligations via electronic payment methods including ePay.  The Association agrees to conform 
to the schedules established by Agent to ensure timely payment of the Association’s obligations and effect an 

audit trail.  Agent is authorized to effect automatic payments, which will require no further action by the Board, 

for disbursements consisting of: (i) any taxes payable; (ii) insurance premiums;   (iii) Agent’s monthly 
compensation for services and expenses; (iv) reimbursable payroll and benefits; (v) utilities; (vi) emergencies 

constituting a threat to health or safety; and (vii) other expenses that, left unpaid, could adversely impact 

Agent’s reputation or creditworthiness. 
 

(d) Financial Reports.  Agent shall maintain a record of all income and expenses, assets, and liabilities with a 

monthly financial statement consisting of a balance sheet, profit and loss statement, and general ledger 

reflecting actual versus budgeted activity on a cumulative basis from the commencement of the fiscal year 

until the date of the report to the Board.  Agent shall not be obligated to prepare a tax return but may do so at 

an additional expense if requested.  Agent will reconcile the Association’s operating accounts on a monthly 
basis and will timely reconcile Association’s investment accounts for which the financial institution does not 

issue monthly statements, upon Agent’s receipt of such statements. 
 

(e) Investments.  If directed by the Association, Agent will purchase negotiable instruments, certificates of 

deposit, treasury bills, or such other investments as the Association may specify.  The Association will 

designate the specific investments and amounts to be purchased and, in the case of investments that are 

securities, the brokerage and custodial institutions through which such investments are to be executed and 

maintained in the name of the Association.  Any investment service fees will be at the expense of the 

Association.  Agent is not an investment or financial advisor and makes no representation to this effect, and 

Agent does not purport to substitute for the services of such.  All risks associated with the decision to buy such 

financial products shall be borne by the Association 

 

(f) Annual Budget and Variances.  No less than thirty (30) days before the end of the fiscal year, Agent shall 

submit to the Board’s Treasurer a baseline budget for the ensuing fiscal year.  The current fiscal year operating 
budget adopted by the Board shall serve as the supporting document for the schedule of assessments of the 

Owners for the new fiscal year.  The budget shall constitute the major control under which Agent shall operate, 

and there shall be no substantial deviations therefrom, excluding such expenses as utilities, taxes, fuel, license 

fees, insurance and other expenses not within the control of Agent, except as may be approved by the Board.  

Agent shall prepare a baseline budget and a final fiscal year operating budget at no additional charge.  Agent 

shall not be responsible for variances between the budget and actual income or expenditures since the budget 

is an estimate to be used only as a guide and management tool.  It is understood by Agent and the Association 

that the Association has final approval and is responsible for any omissions or revisions to its budget. 

The annual budget adopted by the Board, as well as this Agreement, shall be the conclusive authorization for 

Agent to cause routine maintenance of the Property to be performed.  Agent shall advise the Board in 

appropriate detail of all such maintenance in the next monthly management report and as reflected in the 

monthly financial statement. 
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7. GENERAL ADMINISTRATION.  Agent shall establish internal procedures to systematically respond to requests 

from the Board, Committees, and Owners, consistent with the obligations contained herein.  Agent shall assist the 

Board in the following administrative matters: 

(a) Computer Programs.  If Agent provides the computer program C3 or similar software for which Agent 
holds a license(s), implemented on-site and connected to Agent’s computer network, such program shall 
remain the exclusive property of Agent at all times, and the Association will not take actions or introduce 
software or other features which may be deemed by Agent to jeopardize any part of Agent’s computer 
network.  The Association will confer with Agent before instituting any changes to the Association’s network.  
The Association will not make changes that may cause Agent’s software to be inoperable on the site or 
violate the security of the system or data, or cause Agent to incur additional expense to protect Agent’s 
network, or may interfere with Agent’s software requirements necessary to meet the requirements 
contained in this Agreement.  If Agent’s employees are required to respond to software or hardware issues 
at the Association’s site that are found to be unrelated to the reliable functioning of Agent’s software, an 
hourly charge in accordance with Exhibit A will be incurred. 

(b) Required Filings and Reports by Agent.  Agent shall prepare for execution and filing by the Association: 

(i) Resale certificates, as may be required by applicable law, following receipt of a written/electronic 
request together with the required fee plus postage and inspection for such.  The Association 
acknowledges that it is responsible for the accuracy and validity of information provided to Agent in the 
preparation of the aforementioned and that the Association shall defend, indemnify and hold harmless 
Agent from any claims, losses or damages resulting from such;  

(ii) Mortgage lender letters as may be required by mortgage firms, following receipt of a written/electronic 
request together with the required fee for such from the mortgage company or other responsible party; 
and 

  (iii) Other information, upon written/electronic request, associated with the sale, leasing, or financing     
of units/homes, as available and when requisite fees are paid.  

8. AGENT’S EMPLOYEES.  Agent spends significant amounts of time and money to hire and train its 
employees, subcontractors, partners, officers, and co-owners (collectively, “Partners”), and those Partners of its 
affiliates, for the operation of this and other associations.  The Association derives and benefits from Agent’s experience 
in managing and its hiring and training procedures.  
 
Therefore, if, during the Placement Fee Period, defined below, the Association, either directly or through another 
management company or similar third party, hires, retains, or contracts, in any capacity, with a past or present Partner 
who worked directly or indirectly with the Association during the term of this Agreement, then the Association agrees 
to pay a Placement Fee, which shall be equal to the greater of (i) one (1) year of the Management Fee or (ii) six (6) 
months of the Partner’s compensation from Agent.  Both parties agree that the Placement Fee is a reasonable sum 
due to the extensive training and tradecrafts that Agent provides, as well as expectation of the continued income and 
allotment of resource. 
 
For purposes of this provision, the Placement Fee Period shall be defined as the Initial Term of this Agreement, any and all 
subsequent Renewal Terms, and eighteen (18) months immediately following the earlier of (i) the termination of this 
Agreement for any reason, or (ii) the termination of the Partner’s relationship with Agent and its affiliates.  In no event shall 
the Association be obligated to pay the Placement Fee if it hires retains, or contracts with a party who was not a Partner of 
Agent or its affiliates during the eighteen (18) month period immediately preceding the termination of this Agreement. 
 
 9. ANNUAL AUDIT.  The Association will have an annual audit performed at its own cost annually. Agent shall 
cooperate fully with the independent certified public accountant in the conduct of the annual audit, including making all 
records, books, and accounts available for their inspection and review, and any expense due to Agent by Association for 
the aforesaid services shall be as set forth in Exhibit A. Audits will be conducted in Agent’s principal office, and auditors will 
coordinate with Agent for scheduling purposes. The Association acknowledges that Agent cannot be responsible for any 
discrepancy of records that have been removed from Agent’s office by the Association or its representatives prior to the 
conclusion of any audit.  
 

10. INDEMNIFICATION.   The Association, at its sole cost, agrees to indemnify, defend, and hold harmless Agent 
and its affiliates, and their respective shareholders, members, directors, managers, officers, employees, agents, 
attorneys, representatives, and assigns (individually and collectively, the “Agent Indemnitee”) from and against any 
and all losses, damages, judgments, rulings or settlements, and all reasonable costs, expenses and attorneys' fees 
(collectively, “Damages”), incurred by any Agent Indemnitee related to or arising out of any and all claims or legal, 
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administrative, or regulatory actions and proceedings and subpoenas asserted or brought against such Agent 
Indemnitee in connection with (a) the performance of the obligations or responsibilities of Agent under the terms of this 
Agreement, (b) any action taken by any Agent Indemnitee pursuant to the express or implied direction of the 
Association, or any act or omission taken by any Agent Indemnitee reasonably and in good faith for a purpose that was 
reasonably believed to be in the best interests of the Association, and (c) the operation, maintenance, physical 
condition, or ownership of the Property, or any alleged acts, omissions, or incidents occurring during or related to the 
management by Agent under this Agreement; provided, however, that the foregoing indemnification shall not extend, 
with respect to any Agent Indemnitee, to any Damages that are caused by such Agent Indemnitee’s criminal acts, willful 
misconduct, gross negligence, or material breach of this Agreement by Agent.  The Association's obligation to defend, 
indemnify, and hold harmless any Agent Indemnitee is subject to the condition that as to any particular event: (x) the 
Agent Indemnitee shall notify the Association in writing as soon as practicable after notice of any such claim is received, 
and (y) no Agent Indemnitee shall take any steps which could prejudice the defense thereof or otherwise prevent the 
Association from fully conducting such defense.  In the event a claim is made or an action or proceeding is brought 
against an Agent Indemnitee but not the Association, or legal ethical requirements would require separate counsel for 
an Agent Indemnitee to adequately protect its interests, the choice of such counsel shall be made by Agent, subject to 
the prior approval of the Association, which approval shall not be unreasonably withheld.  The Association shall 
promptly pay the costs of such counsel. The provisions of this Section shall survive the termination of this Agreement. 

 
11. INSURANCE. The Association will, at its sole cost and expense, maintain in full force and effect the following 

insurance coverages: 

(a) Comprehensive general liability coverage with limits of no less than $1,000,000, and $2,000,000 in the 
aggregate; 

(b) Umbrella or excess liability insurance with limits of no less than $5,000,000 per occurrence and in the 
aggregate; 

(c) Directors and officers insurance with limits of no less than $1,000,000 per occurrence and in the aggregate; 

(d) Fire and extended coverage for all Association Property; and 

 

(e) Coverage for all claims related to the employment of employees, whether those of Agent or the Association. 

The Association shall name Agent as an additional named insured on the Association's policies of comprehensive 

general liability, umbrella or excess liability, directors and officers, and employment-related insurance, and said 

insurance policies will cover Agent for any and all claims and losses indemnified by the Association pursuant to this 

Agreement.  The Association shall provide Agent with insurance certificates identifying Agent as additional named 

insured showing the amount of coverage to be furnished to Agent. 

The Association’s general liability insurance coverage and umbrella or excess liability coverage shall be the primary 
insurance with respect to Agent and its officers, directors, and employees.  Any insurance or self-insurance maintained 

by Agent shall be in excess of, and not contributing with, the Association's insurance. 

If the Association fails to maintain insurance coverages as specified above, Agent, at its discretion and upon written notice 
to the Board, will be released from this Agreement, and the Association will pay Agent an early termination payment equal 
to three (3) months of the Management Fee. 
 
12. TERMINATION. This Agreement may be terminated by: 

(a) Written notice of an intent not to renew not more than ninety (90) days and not less than sixty (60) days 
prior to the expiration of the then current term of the Agreement; 

(b) Mutual written consent of Agent and the Association; 

(c) Delivery of written notice to the other party (the “Defaulting Party”) in the event that the Defaulting Party 
has breached this Agreement, and the Defaulting Party’s failure to cure or make diligent efforts to cure, 
within thirty (30) days after delivery to the Defaulting Party of such notice; or 

(d) Written notice from Agent to the Association in the event that there are insufficient operating funds to 
continue the operation of the Association, and continuation of such deficiency for a period of ten (10) days 
after such notice. 



6 
Confidential and Proprietary 

6 

Any termination of this Agreement for any reason shall be effective on the last day of the month.  Except for termination 

pursuant to Section 12(b) or termination pursuant to Section 12(c) where Agent is the Defaulting Party, the Association shall 

be responsible for all Base Fees and fees for Periodic Routine Services and Non-Routine Services through the end of the 

Initial Term or Renewal Term.  All such fees shall be paid no later than five (5) business days prior to the termination date. 
Agent, in its sole discretion, shall have the right to suspend services under the terms of this Agreement after thirty (30) days 

of non-payment by the Association until such time as payment is received in full by Agent; however, such suspension of 

services shall not be deemed a termination of the Agreement. 

13. TRANSITION.  After receipt of a Notice of Termination, or sixty (60) days prior to the expiration of the Agreement 
should either party elect not to renew the Agreement, and except as otherwise mutually agreed by Agent and the 
Association, Agent shall: 

(a) Begin the process of transition to the party identified and authorized by the Board;  

(b) Be entitled to reimbursement of costs relating to turnover of records, such as expenses for file folders, 
boxes, labels, etc., necessary to transition the records in an orderly manner; 

(c) Unless otherwise instructed in writing, pay all invoices for which the Association is responsible which have 
been received by Agent as of the date of the last routinely scheduled disbursement prior to the last day 
of the term of the Agreement, except for any invoices in dispute.  Agent shall not be responsible in any 
manner for sums due others by the Association.  With respect to any invoices or outstanding sums due 
Agent which are in dispute, a separate escrow account equal to the amount of such invoices or 
outstanding sums may be established by Agent from the Association’s funds in order to secure payment.  
As to any other invoices in dispute by the Association, the Association agrees to retain ultimate 
responsibility to the provider of such services or goods represented by such invoice. Additionally, the 
Association shall bear the costs of any legal action between itself and the vendor, should such occur, and 
the Association shall hold harmless and defend Agent from any such obligations.  Upon discharge of all 
obligations as herein cited, any remainder in the escrow account shall become the property of the 
Association; and 

(d) Arrange, at the Association's expense, for the Association’s accountant to conduct a transition audit 
immediately following the last day of the term of the Agreement.  Agent agrees to assist the auditor at no 
additional expense to the Association, provided the audit is initiated within thirty (30) calendar days and 
concluded within sixty (60) calendar days of the term of the Agreement.  Thereafter, Agent shall be entitled 
to compensation at the hourly rates stipulated in Exhibit A for such time as the auditor requires of Agent.  
Audits will be conducted in Agent's principal office, and auditors will coordinate with Agent for scheduling 
purposes.  Agent shall be provided with a full copy of the final audit provided to the Association. 

(e) Submit to the Association copies of any outstanding invoices due and owed by the Association to Agent.  
Agent then is authorized to effect automatic withdrawal of an amount equivalent to one (1) month’s 
Management Fee, which will require no further action by the Board, from the Association’s financial 
account to be held in escrow for disbursement against any of the aforesaid outstanding invoices.  Once 
all outstanding invoices due and owed by the Association to Agent are paid in full, any outstanding 
balance of funds held in escrow shall be returned to the Association. 

14. STATUS OF AGENT.  All legally binding instruments shall be executed by the Board’s President, Vice President 
or other authorized designee unless there is an emergency or unless Agent is specifically directed in writing or by Board 
resolution to execute such instruments on behalf of the Association, in which case only Agent’s CEO is authorized by 
Agent to execute such instruments  

15. AGENT’S RELATIONSHIP TO OTHER ENTITIES. As a benefit to its clients, Agent may engage in agreements 
with third-parties to help subsidize, reduce or eliminate costs normally incurred by the Association.  Agent has various 
affiliations and business arrangements, including the following: 

(a) Exhibit B (as updated from time to time by supplemental disclosure, amendment or as published on Agent’s 
website) contains a list of: 

i. Certain entities (“Affiliated Entities”), as of the date of this Agreement, that may perform or deliver 
goods or services (other than management services) to the Association and with which Agent is 
affiliated. 

ii. Certain financial institutions (“Partner Institutions”) with which Agent has established 
partnerships intended to secure the provision of reliable and cost efficient banking services for 
Agent’s client associations.  Under depository services agreements with the Partner Institutions, in 
consideration for the maintenance of deposits by Agent’s clients, the Partner Institution agrees to 
provide depository and commercial banking services to Agent’s clients without charge and also 



7 
Confidential and Proprietary 

7 

provides the Agent with cost renumeration for any additional account maintenance costs incurred 
by Agent (i.e. deposit processing, transaction reconciliations, exception processing, software 
integrations, etc.). 

(b) Agent or its affiliates may earn a profit as a result of operating purchasing plans and programs, the purpose 
of which is to provide price and quality benefits to the Association and/or its residents.  Purchase of any 
product and/or service which is part of any program or marketing plan operated by Agent or its affiliates is 
voluntary and is not in any manner required by the provisions of this Agreement. 

(c) Agent or its affiliates may receive fees from vendors in exchange for Agent’s dissemination of marketing 
information about such vendors to Agent’s managed associations (including the Association) and their 
residents. 

The Association acknowledges the disclosure of the relationships, affiliations, and activities described above and 
agrees that such relationships, affiliations, and activities do not constitute a violation of this Agreement or a conflict of 
interest. 

16. JURISDICTIONAL REQUIREMENTS.  Agent shall take action as may be necessary to comply promptly with 

any and all orders or requirements affecting the Property placed thereon by any federal, state, county or municipal 

authority having jurisdiction over the Association.  Agent shall not be obliged to take any action under the provisions of 

this Section in any event for which Board approval has been requested and not provided, nor whenever the Association 

is contesting or has affirmed its intent to contest any jurisdictional order or requirement.  In the event Agent is so relieved 

of its obligations, the Association shall hold Agent harmless from and indemnify Agent against any and all 

consequences of such failure to comply. 

17. NO WAIVER.  Except as otherwise provided herein, no action or failure to act by either of the parties shall 
constitute a waiver of any right or duty according any of them under this Agreement, nor shall any such action or failure 
to act constitute a continuing waiver or an approval of any breach hereunder, except as may be specifically agreed in 
writing. 

18. NO THIRD PARTY BENEFICIARIES. As stated herein, this Agreement is by and between the Association and 
Agent, and there are no third-party beneficiaries intended by the terms of this Agreement, and no such beneficiary 
status shall be implied to any individual or entity other than the Association.  An individual or entity’s status as a member 
of the Association or a resident of the Property shall not confer standing to enforce the terms of this Agreement. 

19. ASSIGNMENT.  This Agreement shall be binding upon and inure to the benefit of the parties and their successors 
and assigns.  Agent shall not assign its interest under this Agreement except in connection with the sale of all or 
substantially all of the assets of its business or a transfer to an affiliated company.  In the event of a sale, Agent shall 
be released from all liability hereunder upon the expressed assumption of such liability by its assignees. 

20. CHOICE OF LAW.  This Agreement shall be construed in accordance with the laws of the state in which the 
Property is located. 

21. SEVERABILITY.  The invalidity in whole or in part of any provision(s) in this Agreement shall not affect the 
validity of the remaining portions or the application of such provisions in different circumstances. 

22. NOTICES.  All written notices required under the Agreement shall be in writing and mailed by Certified Mail, 
Return Receipt Requested, or by receipted hand delivery to the addresses provided at the end of the Agreement.  
Notice shall be effective upon delivery, except for notice of change of address which shall be effective upon receipt. 

23. AMENDMENTS.  Except as otherwise provided herein, any and all amendments, additions, or deletions to this 
Agreement shall be null and void unless in writing and signed by both a duly authorized representative of Agent and a 
duly authorized representative of the Association. 

24. ENTIRE AGREEMENT.  This Agreement supersedes any and all understandings and agreements between the 
parties prior to this Agreement and contains the entire agreement of the parties.  No oral or written statements 
whatsoever prior to the execution hereof shall be considered a part hereof 

25. SIGNATURE.  The manual signature of either party that is transmitted to the other party by facsimile or PDF 
shall be deemed for all purposes to be an original signature.  Either party that delivers a signature page by facsimile or 
PDF agrees to deliver an original, manually-signed counterpart of such party’s signature page to the party who requests 
it promptly after receipt of such request. 

 

Signature page follows. 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement effective as of the day and year first above 
written. 

 

ASSOCIATION: LANDMARK SQUARE CONDOMINIUM OAWNER’S ASSOCIATION, INC. 

Signatory #1 

Date: __________________________________________ 

 

By:  _________________________________________ 

 

Name:  ________________________________________ 

 

Title:  ________________________________________ 

 

Address: ________________________________________ 

  ________________________________________ 

Signatory #2 

Date: __________________________________________ 

 

By:  _________________________________________ 

 

Name:  ________________________________________ 

 

Title:  ________________________________________ 

 

Address: ________________________________________ 

  ________________________________________ 

 

AGENT: HUNT MANAGEMENT INCORPORATED 

 

Date: __________________________________________ 

 

By:  _________________________________________ 

 

Name:  Jeffrey S. Hunt 

 

Title:  President 

 

Address: 10520 n. Baehr Road, Suite Q. Mequon, WI 53092 

 

 

11/05/2025

Mark Mahoney

eSigned by:

11/05/2025 @ 01:04 UTC

President

832 N6th Street

Sheboygan, Wisconsin

eSigned by:

11/05/2025 @ 03:13 UTC

11/05/2025

Jeffrey Bemis

Treasurer

832 N6th Street

Sheboygan Wisconsin

11/05/2025

eSigned by:

11/05/2025 @ 15:38 UTC



Confidential and Proprietary    

 
2026 Hunt Management Standard Exhibits A & B 

 
Exhibit A 

(10/30/2025) 

 
Itemized Charges for Administrative Ancillary Expenses and 

Periodic Routine Services 
 
 

ASSOCIATION:  Landmark Square Condominium Owner’s 
Association, Inc. 

 

Item Charge 

New Client Set Up Fee $10.00 per home / $350.00 minimum / (Financial 
Management) 
$10.00 per home / $1,600.00 minimum / (Full Service) 

Electronic Data Storage (Statute 703.20 Compliance) 
 

$26.00/ month 

Records Storage $6.00 per box per month  

Black & White Copy / Scanned Document $0.25 per page  

Color Copy $1.00 per page 

Fax Transmission $1.00 per page 

Envelope (various sizes and types) 

 
$0.30 each - $1.00 each 

Label (Various Sizes) $3.00 each sheet (min.) 
Postage Direct Cost / Metered Rate 

Returned Mail Processing $3.50 each 
Certified Mail Processing $5.00 each plus postage 
Community Mailings (folding, stuffing, etc.) $0.30 per piece plus supplies 

Manual Check Deposit (Recommend ACH or Lock Box) $3.00 each 

Coupon Booklets $10.00 per booklet 

Delinquent Account Processing (Statement / Demand 
Letter) 

$1.00 per letter 

Delinquent Account Monitoring Attorney Action $10.00 / month / Unit 

Billing Statement (specialized) $3.50 per statement plus postage  

E-Statement $1.00 per statement 

 Violation Inspection Hourly Rate 

Violation Letter Preparation  $5.00 per letter plus costs 

TownSq Architectural Control Application Processing $20.00 / per application 

Other Office Supplies Cost At Cost 

1099 / 1096 Forms (required for all non-incorporated 
vendors who invoice the association more than $600 in 
a calendar year) 

$35.00 set up, $15.00 per each 

Use of Agent’s Credit Card For Purchases (optional 
service) 

3% of Charge 

Termination Off Boarding Fee 
(was not included with the 2026 updated version sent?) 

$10.00 per home / $350.00 minimum / (Financial 
Management) 
$10.00 per home / $1,600.00 minimum / (Full Service) 
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                                                                        Alternative Services 

Loan Placement Fee (negotiation/securing loan) for 
client) 

1% of loan if utilized (Waived if ACA loan) 

Project Administration Fee  
(Capital Projects > $10,000) 

1% of Project Cost over $10,000 

Insurance Claim Administration Fee 5% of Claim Amount 

Meeting Attendance $100.00 per hour per person if exceeds contract 
obligations CAM Hourly Rate $100.00 per hour if exceeds contract obligations 

Manger After Hours Call $25.00 / Call 

Administrative Hourly Rate $60.00 per hour if exceeds contract limit 

Maintenance Tech Rate (optional service) $65.00 per hour 

Corporate Transparency Act Compliance $295.00 / year + $100.00 per update out of cycle 

Rental Registration Program 
Association would need to adopt a resolution to utilize the 
program. 

Market Rate 
 Fee is paid by Unit Owner when renting Unit.  

 
 

Additional services are provided as may become available at the prevailing rate or as mandated by law.   
All fees listed on this document are subject to reasonable change, from time to time, without prior notice.   
However, Agent may provide a courtesy notification via regular mail, facsimile or e-mail to the Board 
President or the Liaison. 

 
Association: Landmark Square Condominium Owner’s Association, Inc. Date: ______________________ 

 

By:    ________________________________________________ Name:    __________________________ 

 

Agent:    Hunt Management Incorporated    Date:    ___________________________ 

 

By:    ________________________________________________ Name:    Jeffrey S. Hunt 

Payroll Processing & Benefits Administration & Employee Screening 
Payroll Processing—Onsite Personnel – If Applicable 

Includes 941 tax filings, regulatory filings & W -2’s, federal and state taxes, 
workers’ compensation insurance, payroll processing expense, Cobra 
administration and other governmental reporting requirements and related 
overhead costs and liability insurance. 

 
 Total Cost Plus 10% - 
  On Site Hunt Personnel 
 
 Total Cost Plus 10% -  
  Association Personnel 
  

Benefits Administration— Onsite Personnel – If Applicable 
All full-time employees (40 hours/week) are entitled to a group medical and 
life insurance program which goes into effect on the first day of the month 
following 30 days of employment. 

 
$600.00 per month for all full-
time billable onsite Personnel 
 
 

 

Health Savings Account Contribution – Onsite Personnel 
 

Certain medical plans offered by Associa come with a Health Savings 
Account.  Contributions are made Semi-annually in January and July of each 
year.  (was not included with the 2026 updated version sent?) 

 
$250.00 per contribution per 
employee 
 
 

 
 

Employee Screening Costs— Onsite Personnel  
 

County and state criminal background, drug screen, motor vehicle report, 
social security report, etc.  (was not included with the 2026 updated version sent?) 

 
Direct cost 

Special Services 

  

eSigned by:

11/05/2025 @ 01:04 UTC

11/05/2025

Mark Mahoney

eSigned by:

11/05/2025 @ 15:38 UTC

11/05/2025
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Exhibit B 

 

Affiliated Entities 
Advanced Technology Group, Inc. 
Amtek Engineering Services, LLC 
Architectural Review Corporation 
Associa Abstract Services, Inc. 

Associa Advantage, Inc. 
Associa Client Shared Services Center, Inc. 

Associa Community Watch 
Associa Developer Services, Inc. 

Associa Digital Services, Inc. 
Associa Financial Solutions, Inc 

Associa Green 
Associa OnCall 

Association Capital Advisors 
Associations Insurance Agency, Inc. 

Avid Xchange, Inc 
Comdata 

Coming Home Media Group 
Community Archives, Inc 
Community Policyholders 

HOA Collection Services, Inc. 
HOAM Ventures, Inc. 

Ink Print + Mail 
Lincoln Hancock Restoration, LLC 
Lincoln Hancock Restoration, LP 

Optimal Outsource, Inc. 
Platinum Title Services, LLC 

RHOME 
TownSq 
Urjanet 

 
Partner Institutions 

Alliance Association Bank 
Bank of California 

Bank United 
Capital One National Association 

Cerity Partners, LLC 
CIT Bank 

City National Bank 
Enterprise Bank & Trust 

Farther Finance 
First Associations Bank 

Harmony Bank 
New First Bank 

Mutual of Omaha Bank 
Pacific Premier Bank 

Union Bank 
Webster Bank 

  
*This Exhibit B shall be updated from time to time by supplemental disclosure, amendment or as 

published on Agent’s website and shall be deemed to include such updates. 
 

 
 

Association: Landmark Square Condominium Owner’s Association, Inc. Date: ______________________ 

 

By:    ________________________________________________ Name:    __________________________ 

 
 

Agent:    Hunt Management Incorporated    Date:    ___________________________ 

 

By:    ________________________________________________ Name:    Jeffrey S. Hunt 

eSigned by:

11/05/2025 @ 01:04 UTC Mark Mahoney

11/05/2025

eSigned by:

11/05/2025 @ 15:38 UTC

11/05/2025



RENEWAL OF CONDOMINIUM ASSOCIATION MANAGEMENT

AGREEMENT

This renewal of THE CONDOMINIUM ASSOCIATION MANAGEMENT AGREEMENT
(the “Agreement”),  and  the  FIRST  AMENDMENT  TO  THE   CONDOMIUMUM
ASSOCIATION MANAGEMENT AGREEMENET, is effective this 1st day of July 2025,
by  and  between  NORTH  SHORE  PROPERTY  MANAGEMENT,  INC. (“North
Shore”), a  Wisconsin corporation, and LANDMARK SQUARE  CONDOMINIUM
OWNER’S ASSOCIATION, INC. (the “Association”), a Wisconsin corporation, which is
acting on behalf of the property known as Landmark Square Condominiums (the
“Condominiums”).

The Term of this Agreement is extended for an additional one (1) year, ending on
June 30, 2026. (“Extension”). Beginning on the effective date of this Extension, the
fees described in paragraphs 2 and 17 will be increased by 3%.

North Shore shall issue an invoice to the Association by the 23rd day of the month
in  which  management  services  are  being  performed.  Payment  for  that  month’s
services is due on or before the 1st day of the immediately following month. For
example, services performed in July will be invoiced by July 23rd and must be paid
on or before August 1st. If the 1st day of the month falls on a weekend or holiday,
payment is due on the next business day.

IN WITNESS WHEREOF, the undersigned have executed this Agreement
as of the date set out above.

NORTH SHORE PROPERTY MANAGEMENT, INC.

Sign: ___________________________
Print: ___________________________
Its: _________________
Date: ________

LANDMARK SQUARE CONDOMINIUM OWNER’S ASSOCIATION, 

INC.

Sign: ___________________________
Print: ___________________________
Its: _________________
Date: __________

eSigned by:

07/08/2025 @ 02:16 UTC

07/08/2025

President
Mark Mahoney

eSigned by:

07/24/2025 @ 16:31 UTC

Cory Even
President

07/24/2025



Signature Certificate
Document completed by all parties on 07/24/2025 @ 12:31 EDT

Document ID: 686bd13ccdbf11001ef0789c

Sender information

Sent On: 07/07/2025 @ 09:52 EDT

Timezone: Eastern Daylight Time

Sender: Abbey Even lndmrksitemgr832@gmail.com

Sender IP: 166.182.251.210

Signer Signature

Cory Even
ckrec2000@gmail.com

Received: 07/07/2025 @ 09:53 EDT

Viewed: 07/24/2025 @ 12:29 EDT

Signed: 07/24/2025 @ 12:31 EDT

IP:  71.94.108.46

Location:  Sheboygan, WI, United States

Mark Mahoney
mark51153@gmail.com

Received: 07/07/2025 @ 09:53 EDT

Viewed: 07/07/2025 @ 22:15 EDT

Signed: 07/07/2025 @ 22:16 EDT

IP:  205.164.98.52

Location:  Galesburg, IL, United States
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LANDMARK SQUARE CONDOMINIUM 
OWNER'S ASSOCIATION 

 
 
 

DISCLOSURE MATERIALS 
 
 
 

SECTION F 
 
 

BUDGET 



2025 Total - 
Projected

2026 Focasted 
Budget

Income

Activity Fee 4,200.00 4,200.00$       
Cable Revenue 33,607.50 33,600.00$    
Condo Fees Income 275,520.00 284,760.00$  
Exercise Income 1,716.00 -$                 
Miscellaneous Income 4,678.41 3,900.00$       
Parking Income 2,332.50 1,680.00$       

Total Income 322,054.41 328,140.00$  
Expense

Activity Fee Expense

Exercise Expense 1,761.00 1,750.00$       
Activity Fee Expense - Other 1,524.48 4,200.00$       

Total Activity Fee Expense 3,285.48 5,950.00$      
Bank Fees 803.54 500.00$          
Book Keeping Services 14,625.00 10,000.00$    
Building & Grounds Maintenance 26,760.18 38,000.00$    
Cable & Internet Expense 38,120.64 36,016.32$    
Northshore 84,630.00 86,520.00$    
Dues & Subscriptions 195.74 200.00$          
Insurance 58,208.88 57,000.00$    
Lawn / Snow Expenses 13,627.50 15,000.00$    
Miscellaneous Expense 0.00 500.00$          
Office Supplies 2,804.10 3,000.00$       
Property Taxes 0.00 3,000.00$       
Purchased Services 16,348.55 18,000.00$    
Supplies & Materials 3,169.89 3,200.00$       
Taxes 258.00 500.00$          
Utilities 43,525.35 47,000.00$    
Website Support - Website 0.00 1,000.00$       
Tenant Portal 2,000.00$       

Total Expense 306,362.85$   327,386.32$  

Total Expenses 327,386.32$   
Cable Income (33,600.00)$    
Activity Fee (4,200.00)$      

289,586.32$   

343.00$           
Monthly per 
Unit
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EXHIBIT A 
PET REGISTRATION – PERMIT 

 
This is to request written permission to keep the following pet in my apartment unit 

as a resident of Landmark Square. 
 
 
 

_______________________________________________ 
Name of Animal 

_______________________________________________ 
Type/Breed of Animal 

______________________________________________ 
License Number 

 
 
My alternate pet custodian is: 
 
Name ____________________________________________________________________________ 
 
Address __________________________________________________________________________ 
 
Phone ___________________________________________________________________________ 
 
 

I fully understand the rules and regulations regarding the privilege of keeping a pet and agree to 
abide by those rules and regulations. 
 
 
 (Signature of Resident)        (Date) 
 
 
 
(Signature of Staff)        (Date) 

 

 



Landmark Square Emergency Contact and Medical Information 

Name Unit # 

Phone # Birthdate 

Doctor’s Phone # 

Hospital/Clinic Preference 

Emergency Contacts 

Primary Contact Secondary Emergency Contact 

Home Phone Work Phone  Home Phone Work Phone 

Address Address 

City, ST ZIP Code City,  ST  ZIP Code 

e-mail address e-mail address

Please return to lndmrksitemgr832@gmail.com when completed 

Landmark Owner’s Signature Date 



                   LANDMARK SQUARE CONDOMINIUM OWNER’S ASSOCIATION 
 

                    REGISTRATION FORM 
 

                    ____________________________ 
                     DATE 

10520 N. Baehr Road, Suite Q huntmanagement.com Phone: (262)238-1480 
Mequon, WI 53092 888-305-1071 Fax: (262)238-1485 

 

 
 
UNIT ADDRESS               
 
IS UNIT: OWNER OCCUPIED      VACANT     OTHER     
 
OWNER:  NAME (S)               
 
 ADDRESS               
 
PHONE # (HM)     (CELL)_______________________(CELL)     
 
PHONE #’S (WK)    (WK)          (       )      
 
E-MAIL ADDRESS(S)_________________________________________/______________________________________ 
 
EMERGENCY CONTACT       PHONE________________________________ 
 
KEYHOLDER      PHONE #’S     OR      
 
MORTGAGE CO.          PURCHASE DATE     
 
INSURANCE CO.               
 
TENANT: NAME (S)               
 
 PHONE #'S (HM)     (WK)    (WK)     
 
EMERGENCY CONTACT      PHONE________________________________ 
 
OCCUPANCY DATE              
 
PLEASE LIST THE VEHICLES YOU OR YOUR TENANT (S) ARE PARKING AT LANDMARK SQUARE: 
 
MAKE       YEAR______ COLOR______________ LICENSE #_______________  
 
MAKE       YEAR______ COLOR______________ LICENSE #_______________  
 
NAMES OF ALL PEOPLE IN RESIDENCE, INCLUDING CHILDREN                                  
 
                
 
PETS IN RESIDENCE (NUMBER, TYPE, SIZE, WEIGHT, COLOR)        
 
                
 
GENERAL COMMENTS OR CONCERNS:            
 
                
 
                
 

 

A Community Presence  



                                                                                                                

A Community Presence 
 

 

10520 N. Baehr Road, Suite Q huntmanagement.com Phone: (262)238-1480 
Mequon, WI 53092 888-305-1071 Fax: (262)238-1485 

AUTHORIZATION AGREEMENT FOR PREAUTHORIZED PAYMENTS 
 
 

Landmark Square Condominium Owner’s Association 
C/o Hunt Management Incorporated, AAMC 

 
 
I (we) hereby authorize Hunt Management Incorporated for Landmark Square 
Condominium Owner’s Association hereinafter called Company to initiate debit entries 
to my (our) checking account indicated below at the Financial Institution named below, 
to debit the same to such account.  Such debit entries shall be limited to all duly levied 
assessments. 
 
Start Date: Month & Year: _______________________________ 
 
Financial Institution Name: ______________________________ 
 
Routing Number: _________________ Account Number: ____________________ 
 
This authorization is to remain in full force and effect until Company has received 
written notification from me (or either of us) of its termination in such time and in such 
manner as to afford Company and Financial Institution a reasonable opportunity to act 
on it. 
 
Owner Name(s): ______________________________________________________ 
 
Unit Address: ________________________________________________________ 
 
Owner 1: Date: _______________ Signed: ________________________________ 
 
Owner 2: Date: _______________ Signed_________________________________ 
 
 
***Please return this form and a voided check by the 20th of the month to be debited for 

the next month. Assessments are automatically debited on the 5th of each month.*** 
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This Agreement for the premises identified below is entered into by and between the Landlord and Tenant (referred to in the singular whether one
or more) on the following terms and conditions:

SECURITY DEPOSIT: Upon execution of this Agreement, Tenant shall pay a security deposit in the amount of $________________________ to be held by
Landlord or Landlord’s agent. The deposit, less any amounts legally withheld, will be returned to Tenant’s last known address within twenty-one
(21) days after Tenant surrenders the Premises. If any portion of the deposit is withheld, Landlord must provide Tenant with a written statement
accounting for amounts withheld. The statement shall describe each item of physical damage or other claim made against the security deposit,
and the amount withheld as reasonable compensation for each item or claim. The reasonable cost of repair for waste, neglect, or damages for
which Tenant is responsible, normal wear and tear excepted, may be deducted from the security deposit. Tenant has seven (7) days from the
beginning of the term of the Agreement to notify Landlord of any additional damage or defects existing prior to the Tenant’s occupancy and/or
request in writing a list of physical damages or defects, if any, charged against the previous tenant’s security deposit. No deduction from Tenant’s
security deposit shall be made for any such damage or defect for which written notification was given within the time stated. Tenant may not use
the security deposit as payment for the last month’s rent without the written permission of Landlord.
DEDUCTIONS FROM PRIOR TENANT’S SECURITY DEPOSIT: Tenant is hereby notified that Tenant may do any of the following
within seven (7) days after the start of their tenancy: (a) inspect the unit and notify Landlord of any pre-existing damages or defects, and (b)
request a list of physical damages or defects charged against the previous Tenant’s security deposit. If such a request is made by Tenant,
Landlord will supply Tenant with a list of all physical damages or defects charged against the previous tenant’s security deposit regardless
of whether or not those damages or defects have been repaired. Said list will be provided to Tenant within thirty (30) days from when the
request was received or, within seven (7) days after Landlord notifies the previous tenant of the security deposit deductions, whichever
occurs later. Landlord need not disclose previous tenant’s identity nor the amount deducted from the previous tenant’s security deposit.
If Landlord provides Tenant with an Inspection Checklist and Tenant fails to return it to Landlord within seven (7) days after the start of the
tenancy, Tenant will be considered to have accepted the Premises without any exceptions.
TIME IS OF THE ESSENCE as to delivery of possession of Premises to Tenant, completion of repairs promised in writing in the Agreement
or before; vacating of the Premises, return of Landlord’s property, payment of rent, performance of any act for which a date is set in this
Agreement or by law, and _________________________________________________________________________________________________________ (strike any parts not applicable).
Time is of the essence means that a deadline must be strictly followed.

Special Provisions: _____________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________

Pets and water beds are not permitted unless indicated otherwise in writing.
RENTAL DOCUMENTS: Landlord has provided Tenant a copy of this Agreement and any rules relating to the Premises as well as any nonstandard
rental provisions prior to the signing of this Agreement, and before any earnest money or security deposit was accepted. Landlord shall give
Tenant a copy of this Agreement, any rules relating to the Premises, and nonstandard rental provisions when this Agreement is signed by
Tenant. Landlord shall give Tenant Inspection Checklist, keys, and _________________________________________, on or before commencement of this Agreement.

NOTE: SIGNING OF THIS LEASE CREATES LEGALLY ENFORCEABLE RIGHTS.

TENANT: (_______________ adults and _______________ children)

______________________________________ __________________________________________

______________________________________ __________________________________________

PREMISES: Building Address

___________________________________________________________________________________
(street)

___________________________________________________________________________________
(city, village, town) (state) (zip)

Apartment/room/unit: _____________________________________________________

Other: _________________________________________________________________________

Included furnishings/appliances: refrigerator, range, oven
other (list or attach addendum): _____________________________________

___________________________________________________________________________________

RENT: Rent of $_______________________________________ for Premises and
$_____________________ for other (specify ___________________________________)
is due on the ________________ day of each month and is payable at
__________________________________________________________________________________.
If rent is received after ____________________________________________________

the Tenant shall pay a late fee of $_____________________________________.
Charges incurred by Landlord for Tenant’s returned checks are
payable by Tenant. Landlord shall provide a receipt for cash 
payments of rent. All tenants, if more than one, are jointly and
severally liable for the full amount of any payments due
under this Agreement. Acceptance of a delinquent payment 
does not constitute a waiver of that default or any other default 
under this Agreement. Other Landlord or Tenant obligations: 
_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

LANDLORD: __________________________________________________________________

Agent for ____________________________________________ _________________________

service of (name) (phone)

process _______________________________________________________________________
(address)

___________________________________________________________________________________
(city, village, town) (state) (zip)

Agent for ____________________________________________ _________________________

maintenance, (name) (phone)

management ________________________________________________________________
(street)

___________________________________________________________________________________
(city, village, town) (state) (zip)

Agent for ____________________________________________ _________________________

collection (name) (phone)

of rents _______________________________________________________________________
(street)

___________________________________________________________________________________
(city, village, town) (state) (zip)

TERM: (Strike either (a) or (b)
(a) Month to month beginning on _________________________, ________; or
(b) For a term of ______ months/beginning on ______________, ________

and continuing to _____________________, _______.
NOTE: An Agreement for a fixed term expires without further notice.
If tenancy is to be continued beyond this term, parties should 
make arrangements for this in advance of the expiration.

UTILITIES: Check if paid by: Landlord Tenant
Electricity _______________ ________________

Gas _______________ ________________

Heat _______________ ________________

Air conditioning _______________ ________________

Sewer/water _______________ ________________

Hot Water _______________ ________________

Trash _______________ ________________

Other _____________________________________ _______________ _________________

If utilities or services payable by Tenant are not separately
metered, tenant’s share of payments are allocated as follows:
_____________________________________________________________________________________________

LANDLORD/AGENT

_____________________________________________________________________________________
(print name) (date)

TENANT

_____________________________________________________________________________________
(print name) (date)

_____________________________________________________________________________________
(print name) (date)

____________________________________________________________________________________
(print name) (date)

____________________________________________________________________________________
(print name) (date)

CO-SIGNER / GUARANTOR
In consideration of Landlord renting the Premises, to Tenant, the
undersigned guarantees payment of all amounts due under this
Agreement and performance of all covenants. This Guarantee is
irrevocable and is not affected by modification or extension of this
Agreement.

_______________________________________________________________________________________
(print name) (date)

_______________________________________________________________________________________
(address)

_______________________________________________________________________________________
(print name) (date)

_______________________________________________________________________________________
(address)

WISCONSIN RESIDENTIAL RENTAL AGREEMENT

Signature:

Signature:

Signature:

Signature:

Signature:

Signature:

Signature:

Made Fillable by FreeForms.com

Per WI Chapter 703.315, Leases must comply with the Association's Declaration, 
Bylaws, & Rules. Any leasing deposits or fees owed to the Association will be paid
by the Owner of the Unit. Funds will be used for the benefit of the Owner of the 
Unit and/or the Association, as interest may appear.



TENANT'S NOTICE TO VACATE: Rental Agreement for Term - Tenant must provide Landlord with written notice at least two (2) full
calendar months or sixty (60) days, whichever is greater, prior to the ending of the rental term. The notice shall inform Landlord whether
Tenant intends to vacate the Premises at the end of the term or enter into a new agreement. An Agreement for term may only be
terminated at the end of the term. Month to Month Tenancy - Tenant must provide Landlord with written notice at least one (1) full calendar month 
or thirty (30) days, whichever is  greater, prior to ending a month to month tenancy. A month to month tenancy may only be terminated at the
end of a rental period. A rental period runs from the first day of a calendar month through the last day of each calendar month.

CONTROLLING LAW: Landlord and Tenant understand their rights and obligations under this Agreement and that they are subject to the laws
of Wisconsin, including Chapter 704 and Chapter 799 of the Wisconsin Statutes, Wisconsin Administrative Code Chapter ATCP 134, and
applicable local ordinances. Both parties shall obey all governmental orders, rules and regulations related to the Premises, including local
housing codes.

POSSESSION AND ABANDONMENT: Landlord shall give Tenant possession of the Premises as provided. Tenant shall vacate the 
Premises and return all of Landlord’s property promptly upon the expiration of this Agreement, including any extension or renewal, or its
termination, in accordance with its terms and the law. A Tenant will be considered to have surrendered the Premises on the last day of the
tenancy provided under this Agreement, except that, if the Tenant vacates before the last day of the tenancy, and gives Landlord written notice
that Tenant has vacated, surrender occurs when Landlord receives the written notice that Tenant has vacated. If the Tenant mails the notice
to Landlord, Landlord is deemed to have received the notice on the second day after mailing. If Tenant vacates the  Premises after the last
day of the tenancy, surrender occurs when Landlord learns that Tenant has vacated. If Tenant abandons the Premises before expiration
or termination of this Agreement or its extension or renewal, or if the tenancy is terminated for Tenant’s breach of this Agreement, Landlord
shall make reasonable efforts to re-rent the Premises and apply any rent received, less costs of re-renting, toward Tenant’s
obligations under this Agreement. Tenant shall remain liable for any deficiency. If Tenant is absent from the Premises for two (2) successive
weeks without notifying Landlord in writing of this absence, Landlord may deem the Premises abandoned unless rent has been paid for the full
period of the absence.

PERSONAL PROPERTY: Any personal property left at the Premises after Tenant has vacated will be considered to have no value
and will be disposed of accordingly, unless Tenant notifies Landlord in writing, and prior to vacating, that the property is not abandoned.

USE OF PREMISES AND GUESTS: Tenant shall use the Premises for residential purposes only. Neither party may: (1) make or knowingly 
permit use of the Premises for any unlawful purpose; (2) engage in activities which unduly disturb neighbors or tenants, (3) do, use, or keep
in or about the Premises anything which would adversely affect coverage under a standard fire and extended insurance policy. Tenant may
have guests residing temporarily in Premises if their presence does not interfere with the quiet use and enjoyment of other tenants and if the
number of guests is not excessive for the size and facilities of the Premises. No guest may remain for more than two (2) weeks without written
consent of Landlord which will not be unreasonably withheld. Tenant shall be liable for any property damage, waste, or neglect of the Premises,
building, or development in which it is located, that is caused by the negligence or improper use by Tenant or Tenant’s guests and invitees.

MAINTENANCE: Pursuant to sec. 704.07, Wis. Stats., Landlord shall keep the structure of the building in which the Premises are located
and those portions of the building and equipment under Landlord’s control in a reasonable state of repair. Tenant shall maintain the
Premises under Tenant’s control in a clean manner and in as good of a general condition as it was at the beginning of the term or as
subsequently improved by Landlord, normal wear and tear excluded. Tenant shall not physically alter or redecorate the Premises, cause
any contractor’s lien to attach to the Premises, commit waste to the Premises or the property of which it is a part, or attach or display
anything which substantially affects the exterior appearance of the Premises or the property in which it is located, unless otherwise 
allowed under the rules or unless Landlord has granted specific written approval. Landlord shall keep heating equipment in a safe and
operable condition. Whichever party is obligated to provide heat for the Premises they shall maintain a reasonable level of heat to
prevent damage to the Premises and the building in which it is located.

RULES: Landlord may make reasonable rules governing the use and occupancy of the Premises and the building in which it is located. Any
failure by the Tenant to substantially comply with the rules will be a breach of this Agreement and may result in the eviction of the Tenant.
Landlord may amend the rules to provide for newly added amenities or to meet changed circumstances or conditions adversely affecting
the property. No such amendments may unreasonably interfere with Tenant’s use and enjoyment of the Premises or the property of which
it is part. A copy of the rules have been given to Tenant at the time of application and at the time of the signing of this Agreement.

BREACH AND TERMINATION: Failure of either party to comply substantially with any material provision is a breach of this
Agreement. Should Tenant neglect or fail to perform and observe any of the terms of this Agreement, Landlord shall give Tenant written
notice of the breach requiring Tenant to remedy the breach or vacate the Premises on or before a date at least five (5) days after the
giving of such notice, and if Tenant fails to comply with such notice, Landlord may declare the tenancy terminated and proceed to
to evict Tenant from the Premises, without limiting the liability of Tenant for the rent due or to become due under this Agreement. If Tenant
has been given such notice and remedied the breach or been permitted to remain in the Premises, and within one (1) year of such
previous breach, Tenant commits a similar breach, this lease may be terminated if, before the breach has been remedied, Landlord gives
notice to Tenant to vacate on or before a date at least fourteen (14) days after the giving of the notice as provided in sec. 704.17, Wis.
Stats. This provision shall apply to any term. If Landlord commits a breach, Tenant has all rights, and remedies as set forth under the
law, including secs. 704.07(4) and 704.45, Wis. Stats., and Wisconsin Administrative Code Chapter ATCP 134.

RESPONSIBILITY FOR UTILITIES: Tenant must maintain utilities for the Premises until the end of the lease term or until the last day
that Tenant is responsible for rent. Tenant will be responsible for the cost of all utilities through the end of the lease term or until the
last day that Tenant is responsible for rent.

RENT: All late fees, security deposit, utility charges, or any other monetary amount set forth under this Agreement is to be considered and
defined as “rent.”

CODE VIOLATIONS AND ADVERSE CONDITIONS: There are no code violations or other conditions affecting habitability at the Premises
unless indicated otherwise in writing.

DAMAGE BY CASUALTY: If the Premises are damaged by fire or other casualty to a degree which renders them untenantable, Tenant
may terminate this Agreement or vacate the Premises and rent shall abate until the Premises are restored to a condition comparable to its
condition prior to the casualty. Landlord shall have the option to repair the Premises, and if repairs are not made, this Agreement shall
terminate. If the Premises are damaged to a degree which does not render them untenantable, Landlord shall repair the damages as soon
as reasonably possible.

REPAIRS: Any promise by Landlord, made before execution of this Agreement, to repair, clean, or improve the Premises, including the promised
date of completion, will be listed in this Agreement or in a separate addendum to this Agreement. Time being of the essence as to completion of
repairs does not apply to any delay beyond Landlord’s control. Landlord shall give timely notice of any delay to Tenant.

ENTRY BY LANDLORD: Landlord may enter the Premises occupied by Tenant, with or without Tenant’s consent, at reasonable times upon 
twelve (12) hours advance notice to inspect the Premises, make repairs, show the Premises to prospective tenants or purchasers, or
comply with applicable laws or regulations. Landlord may enter without advance notice when a health or safety emergency exists, or if 
Tenant is absent and Landlord believes entry is necessary to protect the Premises or the building from damage. Neither party shall add
or change locks without providing the other party keys. Improper denial of access to the Premises is a breach of this Agreement.

EXTERMINATION COSTS: Tenant will be responsible for any and all costs of extermination or removal of any insects, pests, or rodents that
are found on the Premises and which are a result of the tenant’s acts, negligence, failure to keep the Premises clean, failure to remove
garbage and waste from the Premises, and/or Tenant’s improper use of the Premises.

RENTERS INSURANCE RECOMMENDED: Landlord recommends that Tenant purchase Renter’s Insurance to protect Tenant’s personal
property and to protect Tenant from any liabilities while living at the property. Tenant understands that if they do not purchase Renter’s 
Insurance that Tenant may not have any insurance coverage should Tenant’s belongings be damaged or should Tenant be held liable to
a third party and/or the Landlord.

CONTINUATION OF AGREEMENT: If Tenant continues to occupy the Premises after the expiration of this Agreement and makes a timely payment
of rent, which is accepted by Landlord, Tenant shall be under a month to month tenancy unless other arrangements have been made in writing.

ASSIGNMENT OR SUBLEASE: Tenant shall not assign this Agreement or sublet the Premises without the written consent of Landlord.

MODIFICATIONS AND TERMINATION: This Agreement may be terminated or modified by written agreement of Landlord and Tenant. The
parties may terminate this Agreement and enter into a new Agreement instead of renewing it, assigning it, or subleasing the Premises.
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