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1. THESE ARE LEGAL DOCUMENTS COVERING YOUR RIGHTS AND RESPONSIBILITES 

AS A CONDOMINIUM OWNER.  IF YOU DO NOT UNDERSTAND ANY PROVISIONS 
CONTAINED IN THEM, YOU SHOULD OBTAIN PROFESSIONAL ADVICE. 

 
2. THESE DISCLOSURE MATERIALS GIVEN TO YOU AS REQUIRED BY LAW MAY, WITH 

THE EXCEPTION OF THE EXECUTIVE SUMMARY, BE RELIED UPON AS CORRECT AND 
BINDING.  FOR A COMPLETE UNDERSTANDING OF THE EXECUTIVE SUMMARY, 
CONSULT THE DISCLOSURE DOCUMENTS TO WHICH A PARTICULAR EXECUTIVE 
SUMMARY STATEMENT PERTAINS.  ORAL STATEMENTS MAY NOT BE LEGALLY 
BINDING. 

 
3. YOU MAY AT ANY TIME WITHIN 5 BUSINESS DAYS FOLLOWING RECEIPT OF THESE 

DOCUMENTS, OR FOLLOWING NOTICE OF ANY MATERIAL CHANGES IN THESE 
DOCUMENTS, CANCEL IN WRITING THE CONTRACT OF SALE AND RECEIVE A FULL 
REFUND OF ANY DEPOSITS MADE.  IF THE SELLER DELIVERS LESS THAN ALL OF 
THE DOCUMENTS REQUIRED, YOU MAY, WITHIN 5 BUSINESS DAYS FOLLOWING 
RECEIPT OF THE DOCUMENTS, DELIVER A REQUEST FOR ANY MISSING 
DOCUMENTS.  IF YOU TIMELY DELIVER A REQUEST FOR MISSING DOCUMENTS, YOU 
MAY, AT ANY TIME WITHIN 5 BUSINESS DAYS FOLLOWING THE EARLIER OF EITHER 
THE RECEIPT OF THE REQUESTED DOCUMENTS OR THE SELLER’S DEADLINE TO 
DELIVER THE REQUESTED DOCUMENTS, CANCEL IN WRITING THE CONTRACT OF 
SALE AND RECEIVE A FULL REFUND OF ANY DEPOSITS MADE. 
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1. EXECUTIVE SUMMARY: The Executive Summary highlights for a 
buyer of a condominium unit essential information regarding the 
condominium. The Executive Summary begins on page A. 

2. DECLARATION: The Declaration establishes and describes the 
condominium units and the common areas. The declaration begins 
on page B. 

3. BY-LAWS: The By-Laws contain rules which govern the 
condominium and affect the rights and responsibilities of unit 
owners. The By-Laws begin on page C. 

4. ARTICLES OF INCORPORATION: The operation of a condominium is 
governed by the association of which each unit owner is a member. 
Powers, duties and operation of an association are specified in its 
Articles of Incorporation. The Articles of Incorporation begin on page 
D. 

5. MANAGEMENT OR EMPLOYMENT CONTRACTS: Certain services 
are provided to the condominium through contracts with individuals 
or private firms. These contracts begin on page E. 

6. ANNUAL OPERATING BUDGET: The association incurs expenses for 
the operation of the condominium which are assessed to the unit 
owners. The operating budget is an estimate of those charges which 
are in addition to mortgage and utility payments. The Budget begins 
on page F. 

7. FLOOR PLAN(S) AND MAP: The seller has provided a floor plan of 
the unit being offered for sale and a map of the condominium which 
shows the location of the unit you are considering all facilities and 
common areas which are part of the condominium. The floor plans 
can be found in the Declaration, which begins on page B. 

8. STATUTORY RESERVE ACCOUNT: The condominium does not have 
a Statutory Reserve Account.  

9. RULES & REGULATIONS: The Rules & Regulations of the 
condominium are promulgated by the association. The Rules & 
Regulations begin on page G. 
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EXECUTIVE SUMMARY 

Condominium Name: Audubon Trails Condominium Association, Inc. 

This Executive Summary was prepared or revised on _ 01/08/2026___________ (insert date). 

This Executive Summary highlights some of the information prospective purchasers are most interested in 
learning, as well as some of the information they should consider when contemplating the purchase of a 
residential condominium unit. The following sections either briefly summarize pertinent information or direct 
prospective buyers to specific documents, sections and/or pages of the condominium materials that discuss a 
topic in detail. A section identified with an m icon may refer a prospective purchaser to specific page numbers 
or sections of the condominium materials for more information about a topic. 

This summary is not intended to replace the prospective purchaser's review of the condominium 
declaration, bylaws and other condominium disclosure materials nor is it a substitute for a 
professional review of the condominium documents or legal advice. 

1. Condominium Association Management and Governance
♦ Condominium association name Audubon Trails Condominium Association, Inc.
♦ Association address 10520 N. Baehr Road Suite Q Mequon, WI 53092
♦ The association is managed:

� 
By the Unit Owners (self-managed) 
By a management agent or company 
By the declarant (developer) or the declarant's management company 

♦ Person(s) to be contacted for more information about the condominium ____________ _
Client Services at Hunt ManaQement

♦ Address, phone number, and other contact information for the contact person Hunt ManaQement, Inc.
10520 N. Baehr Road Suite Q Mequon, WI 53092 Phone: (262) 238 -1480 Fox: (262) 238-1485
Email: ClientServices@HuntManaQement.com

m For condominium document references regarding association governance and a condominium contact 
person, see _A_b_o _ve ________________________________ _ 

2. Parking

♦ Number of parking spaces assigned to each Unit: 2 Number Outside NIA Inside _2 __ _ 
[i]common Element Olimited Common Element D Included as part of the Unit
D Separate Non-voting Units D Depends on Individual TransactionJ9heck all that apply]

♦ Parking fees (include separate maintenance charges, if any) D No LJ Yes, $ ____ per ____ _ 
Other (specify): _N_/A ___________________________ _

♦ Parking assignments reserved or designated on the plat or in the condominium documents:
D No OYes -- Where? _C_ o_n _do_D _oc_ s_6_ .2_,_P_a _Qe_5 __ --==------==-------------

♦ Parking spaces assigned to a unit by a separate deed: [i] No D Yes 
♦ Ability to transfer parking spaces between Unit Owners: [i] No D Yes
♦ Describe parking available for visitors __ A __ n ..... vw ............ h ....... e.;..;re;;_o=n ..... s __ u=rf.;..;;a.;..;;c..;;;.e __ lo;;;..;;t _______________ _ 

♦ Describe any other parking restrictions No boats, commercial trucks, motorhomes, RV's or trailers

m For condominium document references to parking, see __________________ _ 

3. Pets

♦ Are pets allowed? D No [i] Yes-describe the kinds of pets allowed: Condo Docs 6 .2 ,  PaQe 5





....;...____,;_ 

D No [i]Yes -- reserve balance is$ $101,021.70
______________________ _

Note: This amount is current as of the date this Executive Summary was prepared or revised. 
m For condominium document references regarding this condominium's reserve funds for repairs and 

replacements, see---------------------------------

*Note: A "Statutory Reserve Account" is an account established under Wis. Stat. § 703.163 to be used for the repair and replacement of the
common elements in a residential condominium (optional for a small condominium with up to 12 residential units or a mixed-use condominium with
residential and non-residential units). In a new condominium, the developer initially decides whether to have a statutory reserve account, but after 
the declarant control period has ends, the association may opt-in or opt-out of a statutory reserve account with the written consent of a majority of
the unit votes. A condominium may have other reserve accounts that are not statutory reserve accounts.

9. Fees on New Units

♦ Are there provisions excusing the declarant (developer) from paying assessments or modifying the
declarant's obligation to pay assessments for the units still owned by the declarant during the period of
declarant control?§ Not applicable (no developer-owned units or declarant control has ended) 

No 
Yes -- describe in what way: __________________________ _ 

♦ Describe other provisions in the declaration, bylaws, or budget addressing the levying and payment of
assessments on units during the period of declarant control: ________________ _

m For condominium document references to condominium fees during the declarant control period, see __

10. Expansion Plans

♦ Has the Declarant (developer) reserved the right to expand this condominium in the future?
[i]No D Yes -- number of additional units that may be added through the expansion: _____ units

♦ Expansion period ends: ______________________________ _
♦ Condominium management during the expansion period is by: _______________ _

W For condominium document references regarding condominium expansion plans, see ______ _

11. Unit Alteration and Limited Common Element Enclosure

♦ Unit Owner may alter a unit or enclose limited common elements:[i] No D Yes
♦ Describe the rules, restrictions and procedures for altering a unit: No alterations or constructions in or

removed from commona elements
• Describe the rules, restrictions and procedures for enclosing limited common elements: _______

W For condominium document references to unit alterations and limited common element enclosures, see 
Artic le VI, 6.1, Sub (Q) PaQe 35 

12. First Right of Purchase

♦ The condominium association has a right of first purchase, also sometimes referred to as a right of first
refusal, when a condominium unit is offered for sale: [i] No □Yes

W For condominium document references to any first right of purchase held by the condominium 
association, see-----------------------------------

13. Transfer Fee

♦ The condominium association charges a fee in connection with the transfer of ownership of a unit: D No
[j}{es -- amount charged: $_1_0 _0 _b..a...v_se_ l _le _r _______________________ _
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1.) Introduction 
a.) In accordance with the Condominium Declarations and Bylaws of the Audubon Trails 

Condominium Association, the following Rules and Regulations governing our community 

have been developed for the operation, maintenance, and use of the units and the common 

elements (Article V, Section 5.2 of the Bylaws.) 

b.) Fines and penalties may be assessed for failure to comply with these Rules and 

Regulations. The Rules and Regulations outlined explain the policies and guidelines 

established by the Board of Audubon Trails Condominium Association to help protect and 

provide a peaceful environment for our community. It is the responsibility of the Board, 

along with the assigned Management Company, to administer and enforce the rules. 

However, it is the responsibility of each resident to cooperate and adhere to the Rules, and 

residents are encouraged to report any violations of these Rules directly to the 

Management Company. These rules and regulations also serve as the first warning. 

 

2.) Communications 

General/Requests/Forms 
a.) Unit Owners are responsible for reading all communications and directives sent by the 

Association, including physical mail and electronic mail, and our primary source of 

communications, the community websites, hereby named as TownSquare. Failure to 

open communications or directives will be the sole responsibility of the Unit Owner. 

b.) Any questions, suggestions, and requests can be submitted through TownSquare or by 

contacting the management company directly. 

c.) Any request forms will also be located on TownSquare. 

d.) Showing up to Board members' homes to file complaints or for any other condo related 

issue, is not allowed. Please use TownSquare or contact the Management company. 

 

      Property Management Information 
a.) Our property management company is Hunt Management out of Mequon. The best 

way to contact them is listed here, please keep this information in a handy location. 

Phone number: 262-238-1480 

Email address: clientservices@huntmanagement.com 

Mailing Address: 10520 N. Baehr Road, Suite Q, Mequon, WI 53092 

b.) Our management company offers emergency services around the clock. If there is ever 

an emergency, please call 262-238-1480. Please know that every after- hour emergency 

call costs the association money so please only call if it is a true emergency. If an owner 

or renter calls the after-hours service for something the board considers a non-

emergency the unit owner will be charged back for the call and time. 

 

Residents Meeting and minutes 
a.) Quarterly resident and annual meeting notices will be posted on the community 

website as well as where to find the previously approved meeting minutes posted. 



 

2  

 

3.) Financials 

HOA Fees and Collection Policy 
a.) The regular monthly assessments are due on the 10th day of each month. The current HOA 

fee amount can be found on TownSquare. 

b.) Special assessments, as may be levied from time to time by the Board, and/or any 

installment thereof, shall be due on or before the date or dates stated in the Board's notice 

to the Unit Owners informing them of the special assessment. 

c.) Any fines, penalties, or other charges assessed against a Unit Owner shall be due on or 

before the date or dates stated in the Board's notice to the Unit Owners informing them of 

the fines, penalties, or other charges. If not noted, it is due within 10 days. 

d.) All payments received will be applied to the oldest amounts due on record—first to any late 

fees, interest, attorneys’ fees and costs, and then to the assessment or fine balance. Payments 

tendered for current amounts due will not be accepted by the Association if the instrument 

of payment is drafted with a future date (i.e., a postdated check). 

e.) The actual date of the Association's receipt of a payment, as reflected on the ledger of the 

Association, shall control as to the date that payment was made. 

f.) In the event a Unit Owner ever submits a payment which is thereafter returned for any 

reason (e.g. insufficient funds or account closed), the Unit Owner shall be automatically 

assessed $50.00, or the actual costs incurred by the Association as a result of the return of a 

unit owner's payment, whichever is greater. 

g.) No statement of "payment in full," "accord and satisfaction," or other similar notation on or 

accompanying any payment shall be binding on the Association, unless the statement is 

written in “red,” the check or payment instrument is mailed to the attention of the Board 

and the reduced payment amount is accepted by motion of the Board. However, if the Unit 

Owner has knowledge that the account has been referred to legal counsel for collection, 

then the payment must be mailed to the Association’s attorney pursuant to paragraph 11 

below. 

h.) A late fee of $50.00 shall be assessed against a Unit owner for any payment not received by 

the Association by the tenth (10th) day after its due date. This late fee assessment shall be 

made upon each failure by the Unit Owner to remit good and timely payment of any 

assessment or installment thereof. In addition, unpaid assessments will incur interest at a 

rate of 1.5% per month (18% per annum) compounded monthly, until paid. 

i.) The basic collection system of the Board shall be as follows: 

1.) At 15 days past due, a board member or property manager may call the delinquent 

owner; 

2.) At 30 days past due, a past due notice may be sent; 

3.) At 45 days past due, a second past due notice may be sent; and 

4.) At 60 days past due, the matter may be referred to the attorney for collection. 

j.) A minimum administrative fee of $100.00 shall be assessed against a Unit Owner when a 

matter is turned over to the Association's attorneys for collection. The Unit Owner is 

responsible for all costs and actual attorneys’ fees incurred by the Association in connection 

with collecting the Unit Owner’s past due balance. 
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k.) Once a Unit Owner is notified or becomes aware that its account has been referred to legal 

counsel, then all future payments, until the account is current, must be submitted to such 

legal counsel for proper application of same, unless the Association’s attorney directs the 

Unit Owner in writing to pay in some other manner. Unit Owners in collection will not 

receive further statements from the Association’s property manager, and their online access 

to their account balance will be suspended until their account is brought current. 

l.) The Board requires all unit owners pay HOA dues via ACH. 

 

Insurance Deductible 
a.) In the event of any insured loss on the Association’s master insurance policy, the 

Association’s deductible shall be the responsibility of the person or entity (including the 

Association) who would be responsible for such damage under the Condominium 

Documents, in the absence of insurance. If the cause of loss originates within a Unit, 

the Unit Owner is responsible for the damage costs up to the Association’s master insurance 

policy deductible. If the cause of the loss originates in more than one Unit or a Unit and the 

Common Elements, the responsibility for paying the Association’s deductible shall be 

equitably apportioned by the Board in its sole discretion among the Unit(s) and/or Common 

Elements where the loss originated. 
 

4.) Property/Grounds/Common Areas 
 

Grade 
a.) No change in the grade of any portion of the landscaping, including but not limited to lawns 

and flowerbeds, may be made without prior written consent of the Board. 
 

Landscaping 
Conditions for Unit Owner Plantings: 

a.) All plantings require the advanced written approval of the Board. 

b.) Placement of any fixtures (i.e. flowerpots, yard decorations, boxes, trees, shrubs, etc.) 

outside of your patio/balcony must have prior written approval from the board or 

directors. 

c.) All plantings are subject to review by the Board on complaint of any Unit Owner or 

observation of the Board or Management. The Association has the right to require an owner 

to remove plantings at any time upon written notification, and the Unit Owner shall be 

responsible for restoring the landscaping to its original condition, at unit owners’ expense. 

d.) Unit Owner shall be responsible for restoring the planting to its original condition if directed 

by the Board to do so at their expense. 
 

Damage and Debris 
a.) There shall be no obstruction of the common area, nor shall anything be stored in the 

common area without prior written consent of the Board, except as provided for in these 

Rules and Regulations. 

b.) Damage to the common area caused by the actions of a Unit Owner or the actions of other 
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residents, animals, guests or tenants shall be repaired or replaced at the expense of the Unit 

Owner. 

c.) The association is not responsible for any damage to vehicles parked on the surface lot. 

d.) The common areas shall be kept free and clear of Unit Owners’ personal property, rubbish, 

debris, litter, and other objectionable matter. 

e.) Feel free to help ‘keep up’ the association grounds, pick up and properly disposing of 

trash, yours, others or that which is blown onto the complex.  

f.) Collecting any stick and pinecones to be properly collected to easy the lawncare vendor is 

welcome and appreciated (and cost saving!)  
 

Sidewalks/Grass/Lot 
a.) No clothes, sheets, blankets, towels or laundry of any kind, or other articles shall be hung 

out or exposed on any part of the common area.  

b.) Bicycles, boats, and other outdoor equipment or toys may not be left on the surface lot, 

sidewalks, or lawn areas overnight or indiscriminately strewn over the common area at any 

time. 

c.) Garage walkways leading to the back of all buildings are closed off during the winter and 

may be designated by orange cones as a safety precaution. If any unit owner would like to 

maintain access to the back sidewalk during the closed winter season, they must do so at 

their own expense, including not using condo supplied ice melt for said back sidewalks 

d.) Vehicles, including but not limited to moving vans, may not be driven onto Association 

lawn areas without prior written consent of the Board. The Unit owner shall be responsible 

for the expense of restoring the landscaping or common area to its original condition if any 

damage occurs. 
 

Vehicles/Parking 
Vehicles in violation of this section may be towed at the owner’s expense. 

a.) All unit residents’ vehicles shall park in assigned garage spaces overnight. Surface lot 

parking is for 16 hours or less guest parking, business/commercial/trades parking (ex. 

Cable, HVAC, electrical, plumbing, maintenance) and 16-hour or less residence parking (not 

overnight),. Prior written board approval is required for any resident’s personal or 

commercial vehicles or any guest’s vehicle to park on the surface lot overnight, including in 

handicap spaces. 

b.) No unregistered or inoperable vehicles shall be moved onto or kept on Association property. 

c.) No motor vehicle may be disassembled, nor major repairs made on Association property. 

This includes but is not limited to engine overhauling, exhaust system repairs, brake lining 

repairs, and body work. Under no circumstances may cars be left unattended while on 

jacks or blocks. 

d.) No vehicle shall be parked in such a manner as to impede or prevent ready access to 

garages, ramps, other parking spaces or mailboxes. 

e.) Handicap placards/license plates must be current and visible on vehicles parked in 

handicap spaces at all times. 

f.) Vehicles, including but not limited to moving vans, may not be driven onto Association 
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lawn areas without prior written consent of the Board. The Unit owner shall be responsible 

for the expense of restoring the landscaping or common area to its original condition if any 

damage occurs. 

g.) The speed limit on the Association property is 15 mph. 

h.) No tent, camper trailer, automobile trailer or other movable or portable structure shall be 

used or permitted on the premises; and any such vehicles or structures, as well as boat 

trailers, boats, garden tractors and other tools or power equipment will be stored in a 

garage for any period without prior written consent of the Board. 

i.) No commercial vehicles shall be kept upon or in front of said premises except in connection 

with the servicing and maintenance of said premises, or must have prior written consent of 

the board. Commercial vehicles must otherwise be stored in any enclosed garage. 

j.) All residents/owners/renters/guests must be parked in the garages or off-site during snow 

incidents to facilitate salting/plowing. If the contractor has to return to the property to clear 

the surface lot due to vehicles not moving owner(s) will also be responsible for the 

additional visit. 

 

Snow Policy  
a.) Obstruction to snow removal is strictly prohibited. 

b.) No vehicle owned or operated by any Audubon unit owners, resident, tenant, or guest 

thereof, shall hinder the Association’s arranged snow removal operations regardless of the 

time of day or night. 

c.) All unit owner vehicles, including the vehicles of guests’, must be parked in the garages or 

off-site during and 24 hours after snow/ice incidents to facilitate salting and plowing. 

Plows and salter should not have to maneuver around any vehicles and violators will be 

fined. If the contractor has to return to the property to clear the surface lot due to vehicles 

not moving owner will be responsible for the additional visit CHARGE. Neither the condo 

association nor plowing/salting services are not responsible for any damage to vehicles on 

the surface lot. 

d.) There are some storms in which the contractor comes back multiple times throughout the 

storm for snow removal. 

Towing 
a.) Vehicles in a parking space or parking lot or garage, either inside or outside, may be towed, 

without notice to the owner, at the unit owner’s expense (including any additional costs), 

only in the following circumstances: 

1.) Parked in another resident’s parking space without their permission. 

2.) Obstructing the use of other vehicles. 

3.) Parked in a fire lane, in front of fire hydrants or on rock edges. 

4.) Impeding snow removal 

b.) For any other violation not listed above, notice is required prior to towing of vehicles in a 

parking space or parking lot or garage, either inside or outside if the vehicle is parked on 

Association property in violation of the Association’s Rules and such towing and associated 

costs shall be at the unit owner’s expense. 
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1.) A warning will be sent to the unit owner and/or affixed to the vehicle, warning that if 

the vehicle is not moved within 24 hours, the vehicle will be towed. 

2.) If the vehicle has not been moved in the 24-time period, the Association may 

proceed with towing the vehicle and the owner shall be responsible for any towing 

costs. If vehicle is a guest, they will be personally responsible for the towing 

expenses. 
 

Wildlife 
a.) No feeding/baiting of wildlife. This includes no seed bird feeders and decorations. Liquid 

hanging Hummingbird feeders are acceptable. 

b.) Health and Safety Risks: Feeding can alter their natural foraging habits and lead to more 

aggressive behavior towards humans. 

c.) Attracting Pests: Excess food can attract not only wildlife but also rodents, insects, and 

other pests, which can create sanitary concerns and additional maintenance issues. 

Additional pest control visits may be charged to violators. 
 

Animals in Common Areas 
This refers to ALL animals on property, owners, renters, residents, guests, and visitors’ animals. 

a.) ALL animals on property MUST, AT ALL TIMES, be accompanied and under the full 

control of their owners in any portion of the common areas or limited common areas. 

b.) ALL animals on property MUST BE LEASHED, AT ALL TIMES, for the safety of the 

Animal and the residents, including to avoid any altercations with wildlife. Coyotes, deer, 

and other animals may frequently wander onto the property. The leash can be no longer 

than six (6) feet in length. ** A shock collar or other type of invisible leashes are NOT 

permitted alternatives to a tangible leash** 

c.) Animal leashes shall not be attached to any tree, shrub, building, pillar or appurtenant 

structure. Nor shall they be placed, staked or left in any common or limited common area 

supervised or unsupervised. 

d.) No Animal shall be allowed to create a nuisance, unreasonable disturbance, or undesirable 

behavior within a unit and/or common element. Examples are as follows, but not limited to, 

howling, yowling, yelping, barking that lasts more than 5 minutes, scratching, and digging 

that causes damage to the common area or causes a loud noise lasting for more than 5 

minutes. 

e.) All collectable waste shall be collected and IMMEDIATELY bagged and placed in a 

dumpster or other appropriate refuse container. 

f.) No waste container on the alcove concrete, they must on patios or be hidden in the rocks 

behind the bushes at the alcoves. Said waste receptacles must be emptied regularly to 

avoid smelling and attracting pests. May require board approval if kept in common area. 

g.)  Cat litter must be bagged and tied/secured prior to deposit into the dumpster or other 

appropriate refuse container. 

h.) Animal owners shall be held financially responsible for injury to any person, Animal or 

property damages that may be attributable to their animal. Animal owners shall also be 

responsible for the cost of damage to any common or limited common areas, including but 
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not limited to lawn, shrubs, trees, and structures. 

i.) Animals are not to relieve themselves on the balconies or patios at any time, as this attracts 

vermin and flies, may be a source of odor, and may cause damage to the integrity of the 

building. 

j.) If your animal peeing in the grass causes discoloration, you may be responsible for 

repairing/replacing the grassy areas 
 

5.) Extrior and Modifications 

Additions/Attachments/Alterations/Improvements: 
a.) No Unit Owner shall make any structural addition, alteration, or improvement to any 

building, nor shall he/she paint or otherwise decorate or change the appearance of any 

portion of the exterior of any building without prior written consent of the Board. 

b.) Any additions, alterations, or improvements to the building or outside of the building 

require the unit owner to complete the Addition or Alteration Approval Request Form. The 

completed form must be sent to your property manager, and you must receive written 

approval before the project begins. The Unit Alteration form is on the last page of the Rules 

and Regulations, but you can always reach out to your property manager for a blank 

version or TownSquare. 

c.) There can be nothing affixed/attached to the building (including the brick, siding, 

structural poles, soffits (ex. satellite dishes, décor) without prior written approval. Unit 

owners are responsible for the cost of repairs required due to a violation of the provision. 

d.) The Unit Owner shall not cause or permit anything to be hung or displayed on the outside 

of windows or placed on the outside walls of any building, except as provided for in these 

Rules and Regulations, and no signs shall be affixed to or placed on the exterior walls or 

roofs or any part thereof, without the prior written consent of the Board. 

e.) All alcoves must be free and clear of anything other than a welcome mat. No planters, 

containers, décor, pet waste containers or anything else may be kept on the concrete pad. 
 

Windows and Patio Doors 
a.) Only windows and doors that meet the style and color approved by the Board may be 

installed. The unit owner is responsible for submitting a completed Unit Alteration form to 

the property manager and waiting until they receive written approval before proceeding 

with replacements. The Unit Owner shall be responsible for any damage resulting from the 

installation and for maintenance and/or restoration to original condition, and for any 

damage to the existing structure directly attributable to the addition 
 

Storm/Screen Doors 
a.) It is advised to get written board approval for your windows or storm door replacement. 

If an owner would like to have a storm door, the following models and color are going to be 

approved. (Home Depot carries these as of March 2026) 
Andersen - 3000 Series – Full View Interchangeable – BLACK – Only black handles. 

Andersen - 3000 Series – Full View Self Storing Retractable – BLACK – Only black handles. 

Andersen - 400 Series – Partial View Ventilating – BLACK – Only black handles. 
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Painting 
a.) Front doors, patios, and balconies may be repainted in their existing color, provided the 

paint color and type approved by the Board is used. All painting projects must be 

completed by licensed contractors or the condo handyperson after written Board approval. 
 

American Flags 
a.) Prior written board approval is needed for a flag pole bracket being affixed to the exterior of 

the Unit, and may only be attached to the balcony pillar. The bracket may not be larger than 6” 

x 6”and may not interfere or disturb neighbors. Affixed area must be properly repair on the 

pillar when/if removing the bracket. Free standing flag poles are prohibited. 

b.) A Unit Owner may display a United States flag. Flag sizes of 3’ x 5’ (36” x 60”), 2.5’ x 4’ (30” x 

48”), 2’ x 4 1/3’ (32” x 52”) are acceptable. Placement must not obstruct or present a danger or 

nuisance to others. 
 

Signs 
a.) No signs of any type shall be placed on the common area, or be visible from the common 

area, without the permission of the Board or by court order. 

b.)  No For Sale or For Rent signs allowed anywhere on property or in windows/doors. 

c.) Open House signs are approved for up to 4 hours a day no more than 3 days a week. 

d.) Per Wisconsin State Statute 703.105, a signs that supports or opposes a candidate for public 

office or a referendum question is allowed in condominium windows, no larger than 16 

inches x 24 inches. The sign cane be displayed no more than 60 calendar days before the 

pertinent election or vote, and is removed with 7 calendar days after the election or 

pertinent vote. 
 

6.) Patios and Balconies: 

 Grills 
a.) NFPA (fire code) 2024 – 10.10.6 provides that, grills of any kind are prohibited on any 

balcony (2nd floor), are prohibited from being used under any overhanging portion of a 

structure, and are prohibited from being used within 10 feet of any structure. 

b.) Grills must be removed from the common area immediately after use and any mess 

cleaned up immediately. 

c.) Any damage caused from grilling (on the grass or hard surface) will be the responsibility of 

the unit owner to repair and/or pay to repair. 

 

Outside Lights and Outlets 
a.) The lights and outlets on the patios and balconies are on the individual unit owner’s 

electrical breaker and therefore unit owners’ responsibility to maintain and repair. 

b.) Keep these in good working order and free of any bird nests. 

c.) Replacement fixtures must be approved by the Board prior to having a licensed electrician 

replace them. 

d.) Do not use outlets which are not on your breaker without the unit owner’s permission. 
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Seasonal Decorations and Décor 
a.) Seasonal decorations, including decorative lights and plants are permitted only on the patios 

and balconies of the units, provided this is done in a manner not to cause damage. 

b.) Seasonal decorations may be put up 30 calendar days prior to the pertinent holiday and must 

be removed within 7 calendar days after the pertinent holiday. 

c.) All decorations are subject to review by the Board. The Association has the right to require any 

owner to remove any decorations upon written notification. 

d.) Decorations on the common area, outside of your personal patio or balcony, require advance 

written approval of the Board and will be considered on case-by-case basis. 

 

7.) Basement Garage 

Parking 
a.) All unit residents’ vehicles shall park in assigned garage spaces overnight. 

b.) All vehicles must be parked in the garages or off-site during snow incidents to facilitate 

salting and plowing.  

c.) If you wish for a vehicle not registered to you or your unit to be parked in your garage 

space, prior written permission must be granted from the Board. 

d.) You may not give garage remotes or keys to anyone not living in your unit without written 

permission from the Board. 

 

Storage 
The basement garage is a garage, not a storage unit and these rules may change in the future. 

a.) Storage may only be kept on the perimeter of the walls. 

b.) Storage may not prevent or impede unit owners from parking WITHIN their designated 

parking stalls. 

c.) No items shall be stored between parking spaces. 

d.) Storage cannot impede any fire or safety regulations. 

e.) Nothing may be touching the sprinkler pipes. 

f.) Storage shelving must not be attached to the garage/basement structure in any way. 

g.) No flammable or toxic products may be stored in the basement. 

h.) Storing items in the common area basement garage is at your own risk. The association is not 

responsible for property damaged or missing item. 

i.) Do not enter or touch anything that is not in our assigned parking space. 

j.) If you would like to use cameras to monitor YOUR space, that must be approved prior to 

installing the cameras. Cameras may ONLY cover your area and may not show ANY common 

areas without proper notices posted and must be verified and approved in writing by the 

Board. 

 

Unit Water Shut off Valves 
a.) Please note where your units shut off valve is and any step or ladder needed to turn it off! 

b.) These pipes and valves, at the point of being solely designated to an individual unit, are 
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said units responsibility. 

c.) It is highly recommended to turn off your units water main before plumbing work or any 

work that may be near the water pipes/pvc. 

 

Sprinkler Pipes 
a.) Any pipe that is connected to a sprinkler head may not be touched or used in any way. 

This may result in a hefty fine from the fire department, as well as the condo association. 

 

Fire System/Electrical Panel 
a.) No resident/owner/renter/guest may touch the fire alarm system or electrical panels for any 

reason. These safety issues have hefty fines for violating. 

b.) If you are aware of any emergency with either the fire system or electrical panel, call 911, 

and/or the management company emergency line. 

 

Basement Outlets 
a.) Outlets are only for association use. 

b.) Unplugging sump pumps and any association property may result in a hefty fine. 

c.) Prior written approval is required for any designated association outlet use. 

 

EVs/Remote starts 
a.) The association does not allow Electric Vehicle plug ins. 

b.) No batteries may be plugged into an association outlet without prior written approval 

c.) For the safety of the complex, no remote starting vehicles in the basement garage. 

 

Hoses/Water use 
a.) Hoses are available in each basement garage and may be placed outdoors in the warmer 

months. Nozzles may not be provided. 

b.) Turning off the water and returning the hose properly is required for anyone using it. 

c.) The hose water is billed to the association, please use it responsible, misuse will cause the 

faucet(s) to be turned off. 

d.) Requesting permission to use the hose(s) is suggested and may be required. 

 

Out-of-Bounds areas 
a.) There are painted lines in the basement garage noting association only areas. These only 

affect a few parking spaces and  

b.) nothing may be places on or within the lines 

 

Trash/Dumpsters 
a.) There shall be no batteries, flammable liquids, exercise equipment, mattresses, or furniture 

placed inside or near trash receptacles. See sign on Stairwell doors for any questions 

b.) All trash must be bagged and securely tied shut in 33gallon or smaller trash bag before 
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entering the dumpster. 

c.) If you have anything that need to be discarded that does not fit into a securely closed 33 

gallon or smaller bag, you will need to make arrangements to have a special pick up at 

your expense. 

d.) If the dumpster lids do not close completely, DO NOT add more to the dumpster! 

e.) No Unit Owner shall place their trash bags/items outside of the trash receptacles. 

f.) Any trash that is not disposed of properly may result in a fine in addition to any costs 

incurred by the Association to have any items properly disposed.  

g.) Any trash not fitting in a securely closed 33 gallon bag, including construction waste, must 

be disposed of or recycled off-site at the owner’s expense. 

h.) Items may NOT be left on the curb for free pick up. If you have to schedule a special pick-

up, at your expense, please communicate this to the property manager to get permission 

prior to placing items on the curb. 

i.) Cameras may be installed to monitor these areas as these above rules are not always 

followed. 
 

Recycling 
a.) Only recyclable items may be placed in the dumpster See sign on Stairwell doors for any 

questions) 

b.) All cardboard boxes must be broken down. 

c.) Packing material from boxes is not allowed in recycling unless it is recyclable. 

d.) NO plastic bags can be placed inside the recycling receptacle, dispose of the recycling in 

the recycling dumpster and then dispose of bag in the trash dumpster. 

e.) If the dumpster lids do not close completely, DO NOT add more to the dumpster! 

f.) No Unit Owner shall place their recycling bags/items outside of the recycling receptacles. 

g.) If dumpsters are full, any additional recycling must be disposed of or recycled off-site at the 

owner’s expense. 
 

Stairwells 
a.) During wintery months there will be a container containing ice melt for ‘as needed’ use. 

This is to help keep overall costs down (especially condo fees). Please use the ice melt as 

needed if the alcoves/sidewalks have ice due to melting or if the wind blows snow 

sidewalks. If you do not wish to put down the ice melt, you may submit a request to 

maintenance in Townsquare to have the association (your HOA fees) pay to have the 

handyman come do it. This ice melt is NOT to be used for the closed back sidewalks 

leading to the garages. 

b.) Buildings 2 and 3 have stairwell heaters for the sprinkler system. These heaters are to only 

be used to keep the stairwell at or above 55°. Thermostats will be placed in stairwells in the 

wintery months. Marks will be made on the temperature control dials to ensure the 

temperature stays where it needs to be according to the insurance company and the fire 

department. ANY changes to the temperature dials may result in that alcove being fined. 

c.) Stairwell doors must be shut tight at all times, especially in winter and especially on the 

north sides of the buildings. 



 

12  

8.) UNIT Repairs/Maintenance/Mechanics 

Licensed Contractors 
a.) No Unit Owner shall perform plumbing work that should otherwise be done by a licensed 

contractor. Wisconsin Code 145.06 (1)(a) states: No person may engage in or work at 

plumbing in the state unless licensed to do so by the department. A master plumber may 

work as a journeyman. No person may act as a plumbing apprentice or pipe layer unless 

registered with the department. 

b.) It is highly recommended to turn off your units water main before plumbing work or any 

work that may be near the pvc pipes! 

c.) It is recommended to use local contractors who are familiar with the nuances of our 

complex 
 

Repairs and Maintenance of Mechanics 
Unit owners are responsible for, but not limited to, the following: All kitchen appliances and 

water hook ups, washer/dryer, dryer vents, water heater, in unit pipes, HVAC -furnace/AC 

and ducting, fireplace, electrical panel, smoke detectors, carbon monoxide detectors, 

internet/cable/phone services. 

a.) Bylaws state that Unit Owners are responsible for the maintenance of any appliance that 

vents to the outside. This includes hoses and vents, etc. 

b.) Owners are 100% responsible for their dryer vents. 

c.) Anything that is solely designed for or connected to an individual unit is the responsibility 

of the said unit owner, including but not limited to the units water valves and shut offs, 

vents and vent covers solely for each individual unit.  

d.) Proper maintenance (every 1-3 years) of all unit appliances and mechanics is required, 

including but not limited to; HVAC units/vents, water heaters, fireplaces, household 

appliances, plumbing and dryer vents. Using local plumbers who are aware of the 

nuances/peculiarities of our building is preferred, as well as shutting off the water to your 

unit prior to stating any plumbing work. 

 

Construction Hours and Notices 
a.) Construction may take place during the week and weekend between approved hours: 

Monday through Friday, 8:00 AM to 6:00 PM. 

Saturday 9:00 AM to 5:00 PM. 

Sunday 9:00 AM to 5:00 PM. 

b.) If a planned construction project to last more than 30 minutes and is anticipated to emit 

construction noise your project will need to be reported to the property manager at least 2 

business days before the work begins. The Board will thereafter communicate with your 

neighbors about the project.  

c.) Unit owners are also welcome to inform your neighbors to any construction/loud projects. 

 

9.) Unit Owner Rules 
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Insurance 
a.) Contact the Management company for the information needed to make sure your unit has 

the proper insurance coverage to protect yourself in any instance it could be needed. 

 

Mandatory Inspections 
a.) All Unit Owners are required to participate and make their unit available for fire alarm 

inspections on the date provided annually. 

b.) All Unit Owners are required to allow all Associations’ vendors to inspect their units, 

including sprinkler systems, sprinkler heads, or for any safety concern. 

 

Smoke Detectors & Carbon Monoxide Detectors 
a.) Unit Owners shall install and maintain in good operating condition, smoke detectors & 

carbon monoxide detectors, as required by law, in each unit. 

b.) The Unit Owner shall be responsible for always keeping detector(s) operable. 

 

Minimum Unit Temperature 
a.) Unit owners shall always keep their units at a minimum temperature of 58°F. 

b.) Gas fireplaces may need to be used in cases of power outages, so it is important to keep 

them in good and safe working order. 

c.) When temperatures drop below 20°F it is advised that units open the closet doors to the 

HVAC system to help promote the cold air penetrating and bursting pipes. You may even 

use a fan to blow warm air towards the HVAC system. 

 

Out-of-Town 
a.) Anyone who will be out of town more than a day in winter, will be required to shut off the 

water mains and bleed the lines in you unit, prior to leaving to avoid freezing/bursting 

pipes, especially in case of a power outage. 

b.) It is highly recommended to have a neighbor, family member or friend be able to access 

your unit in emergency situations when a key code is not available. 

 

Keys and Openers 
a.) Keys and garage openers are solely the unit owners responsibility 

b.) Building door keys open your alcove door and the man door at the garage. Replacing an 

alcove/man garage door will be a $5.00 charge per key. 

c.) If your mail key is an issue, replace the lock yourself or contact the post office or mail 

person 

d.) If you have an issue with either of your garage openers, it is your responsibility to fix or 

reprogram. A solo service call to reprogram the opener is a minimum of $100. 

 

Fire Alarms 
a.) In case of fire or fire alarm sounding, the fire department requests you exit your unit. If it is 
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inclement weather, be at your door for when the FD goes around checking each unit. 

 

Washing Machines and Dishwashers 
a.) It is recommended to be at home when running your dishwashers and washing machines 

to keep disastrous water damaging events at a minimum. 

 

Noises/Smells/Noxious Activity/Quiet Hours 
a.) We all live in close proximity to, each other; therefore, it is important to be courteous and 

respectful of your neighbors by keep noise to a minimum, and adhering to the guidelines 

presented below. 

b.) Please first attempt to work out any situations in a neighborly fashion before filing a 

complaint to the Management Company. 

c.) Quiet hours are 10PM – 7AM daily. 

d.) During quiet hours 

1.)  No slamming of appliances, doors, cabinetry, drawers or walls.  

2.) No moving furniture or appliances  

3.) No vacuuming 

4.) No garbage disposal use 

5.) No pounding, jumping, stomping, or wrestling 

6.) No screaming/yelling, music/TV or other noise emitted from any person or object (be it 

organic, mechanical, electronic or otherwise) that is sufficiently loud such that the 

neighboring unit can make out the individual words/lyrics/language being emitted 

from the offending unit. 

7.) No animal noises – barking, howling, whining, meowing, scratching 

e.) Our units are separate; however smells can make their way into adjacent units. Make sure 

you are not disturbing other units with noxious smells, especially health disturbing or 

allergen causing smells including but not limited to cigarette smoke, toxic cleaning 

products, strong fragrance, strong food smells or any other toxic or disruptive smells 

f.) No illegal activities may take place in units or on the property 

 

Pets/Animals 
a.) Unit owners are limited to one license per unit. 

b.) All Animals shall be vaccinated per state and local requirements and be licensed with the 

City of Port Washington. 

c.) ALL animals shall be registered with the management company within five (5) days of being 

at Audubon Trails. Animal registration is required annually and must be submitted no later than 

January 15th. See form attached or visit TownSquare to complete you registration 

d.) Animals may not be used for breeding. 

e.) ALL animals on property MUST, AT ALL TIMES, be accompanied and under the full 

control of their owners in any portion of the common areas or limited common areas. 

f.) ALL animals on property MUST BE LEASHED, AT ALL TIMES, for the safety of the 

Animal and the residents, including to avoid any altercations with wildlife. Coyotes, deer, 
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and other animals may frequently wander onto the property. The leash can be no longer 

than six (6) feet in length.  

g.)  A shock collar or other type of invisible leashes are NOT permitted alternatives to a 

tangible leash 

h.) Animal leashes shall not be attached to any tree, shrub, building, pillar or appurtenant 

structure. Nor shall they be placed, staked, or left in any common or limited common area 

supervised or unsupervised. 

i.) No Animal shall be allowed to create a nuisance, unreasonable disturbance, or undesirable 

behavior within a unit and/or common element. Examples are as follows, but not limited to, 

howling, yowling, yelping, barking that lasts more than 5 minutes, scratching, and digging 

that causes damage to the common area or causes a loud noise lasting for more than 5 

minutes. 

j.) All collectable waste shall be collected and immediately bagged and placed in a dumpster 

or other appropriate refuse container. Cat litter must be bagged and tied prior to depositing 

into the dumpster or other appropriate refuse container. 

k.) No waste container on the alcove concrete, they must on patios or be hidden in the rocks 

behind the bushes at the alcoves. Said waste receptacles must be emptied regularly to 

avoid smelling and attracting pests 

l.) Animal owners shall be held financially responsible for injury to any person, Animal or 

property damages that may be attributable to their animal. Animal owners shall also be 

responsible for the cost of damage to any common or limited common areas, including but 

not limited to lawn, shrubs, trees, and structures. 

m.) Animals are not to relieve themselves on the balconies or patios at any time, as this attracts 

vermin and flies, may be a source of odor, and may cause damage to the integrity of the 

building. 

 

10. Rental Policy 
a.) No lease shall be for a term of less than six (6) months. 

b.) According to the Wisconsin Condominium Ownership Act, a copy of the signed lease shall 

be given to the Board within five (5) days of the signing of the lease or the date of 

occupancy, whichever is earlier. The Board may prohibit a tenant from occupying a unit 

until the owner complies with the leasing information and approval requirements set out in 

these rules. 

c.) The Board may proceed with fines and any available legal remedies against the unit owner 

and/or lessee for any breach by the lessee(s) of the Association’s Declaration, Bylaws and/or 

Rules and Regulations. 

d.) The unit owner is responsible for supplying the tenant with the key(s) and garage door 

opener. In the event of a lockout, it is the owner or tenant’s responsibility to obtain a 

locksmith or a backup key. 

e.) Any Owner that violates the Association’s rental policy may be subject to the Association’s 

fine policy as outlined in the Rules and Regulations. 

f.) Contact Information Form: The Owner and Lessee are required to complete and submit the 

provided contact information form to ensure we can reach both parties if necessary. 
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g.) Condo Documents and Rules: The Owner is responsible for providing the Lessee with a 

copy of the Condominium Documents and Rules & Regulations. The Lessee is expected to 

adhere to these rules. If a renter fails to abide by the condominium documents and the 

rules and regulations, the board can revoke the unit owner from re-renting. 

h.) All renters are the responsibility of the unit owner. 

i.) The unit owner is responsible for their renter(s). The unit owner is responsible for all 

communication between the association or management company except as put forth in 

Wis. Stat. 203.24 for a notice of a violation committed by tenant meriting the levying of a 

fine, in which case, a notice of the violation and potential fine must be either personally delivered or 

mailed via certified mail to the tenant indicating the following: 

1.) The amount of charges, fines, or assessments for which the tenant is liable 

2.) Notice that if the tenant fails to pay the association the amount for which the tenant is 

liable within 30 days after the tenant receives the notice, the owner is liable to the 

association for the amount unpaid by the tenant although the tenant may be liable to the 

unit owner for any amounts the unit owner pays. 

j.) The unit owner is also responsible for supplying their renter with keys or coordinating any 

re-keying projects. 

k.) Lease Rider Agreement, which will be provided at the end of the Rules and Regulations 

document. 

 

11.) Enforcement of Rules and Regulations 

Enforcement  
a.) These rules and regulations serve as the first warning to any violations. A notice will be 

sent to the unit owner, or tenant with the unit owner copied, for any rule violations. If the 

situation is not rectified after the notice has been sent, a minimum fine of $50.00 will be 

imposed (however, the Board may assess a fee based upon its monetary discretion). Unit 

owners will have 10 CALENDAR DAYS to pay the fine, after 10 days, violators will be 

charged a per diem fine in addition to the original fine until the fine is paid in full. For 

repeat offenses, unit owners; fines may compound and a lien placed against the property. 

 

Fines 
a.) The following is a schedule of the fines that will be imposed for non-compliance with the law, the 

Declaration, Bylaws, rules and regulations, covenants, conditions or restrictions (herein 

collectively "Condominium Documents"): Your first warning is this document. 

1.) A WRITTEN WARNING for a Unit Owner or resident's first violation of the 

Condominium Documents. In addition, a member of the Board may attempt to contact 

the offending party to explain the violation and the need that all residents and Unit 

Owners comply with the Condominium Documents. 

2.) A minimum FIFTY DOLLARS ($50.00) shall be assessed against a resident or Unit 

Owner for a second violation of the Condominium Documents (or for the 

violation that remains after the Unit Owner has received the warning letter discussed in 

1.a). The second violation does not need to be the same violation as the first violation in 

order for the $50 fine to be assessed. 
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3.) A minimum ONE HUNDRED DOLLARS ($100.00) shall be assessed against a resident 

or Unit Owner for each successive violation of the Condominium Documents 

4.) Notwithstanding paragraphs 1-3) immediately above, A minimum FIVE HUNDRED 

DOLLARS ($500.00) shall be assessed for each violation of the Condominium 

Documents, when in the sole opinion of the Board the violation meets one or more of 

the following criteria: 

A.) The violation is in direct defiance of a previous mandate from the Board 

B.) The violation was malicious in its intent. 

C.) The violation is evidence of a pattern of the resident’s or Unit Owner’s non-

compliance with the Condominium Documents. 

D.) The violation is of such a nature that the violation cannot be corrected and/or that 

direct monetary restitution cannot be determined. (e.g. if alterations are made that 

cannot be restored to their original state.) 

b.) Each Day that a violation exists shall be a new violation subject to fine at the discretion of the 

Board. 

 

Complaint Procedure 
a.) Purpose: This Complaint Procedure provides a standardized process for owners, residents, 

and other stakeholders to voice concerns, complaints, or grievances regarding issues within 

the condominium community. The goal is to address matters fairly, promptly, and 

following the Association’s governing documents. 

b.) Who May File a Complaint: Any unit owner, resident, or tenant of the condominium may 

file a complaint if they believe there has been a violation of the Association’s rules, 

regulations, or governing documents, or if they experience a community-related issue 

requiring formal attention. 

c.) How to File a Complaint: All complaints must be submitted in writing to ensure a proper 

record is maintained. Complaints should include the following information: 

1.) Full name and contact information of the complainant 

2.) Date the complaint is being filed 

3.) Description of the issue or concern 

4.) Date, time, and location of the incident (if applicable) 

5.) Names of individuals involved (if known) 

6.) Any supporting evidence (e.g., photographs, correspondence, video) 

d.) Complaints may be submitted via: 

1.) Email: clientservices@huntmanagement.com 

2.)  Mail or Hand Delivery: 10520 N Baehr Rd Mequon, WI 

3.) Online Submission: VIA TownSquare 

g.) Acknowledgment of Complaint: Acknowledgement of the complaint will be provided 

within 5 business days of submission. This acknowledgment may be provided by email, 

letter, or phone. 

h.) Review and Investigation: The designated committee will review the complaint and, if 

necessary, investigate the issue. The investigation may take up to 30 days to complete 

mailto:clientservices@huntmanagement.com
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which may involve: 

1.) Contacting relevant parties 

2.) Requesting additional documentation 

3.) Conducting inspections or interviews 

i.) Resolution and Response: Once reviewed, a written response will be provided outlining: 

findings of the investigation, any actions taken or to be taken, and timeline for resolution, if 

applicable. If the complaint is found to be valid and actionable, the Association will address the 

matter according to its governing documents and applicable laws. 

j.) Appeals: If the complainant is not satisfied with the resolution, they may file a written appeal 

within 10 business days of the decision. The appeal will be reviewed and a final written 

decision provided within 15 business days 

k.) Confidentiality: All complaints and investigations will be handled with discretion. Identities 

and details will be shared only with those necessary to resolve the issue.  
 

Attorney Fees 
a.) The Board may also assess a Unit Owner who has violated the Condominium Documents 

for the actual attorney fees incurred associated with reviewing the facts and Condominium 

Documents and advising the Board 

b.) In the event that the Association retains an attorney to collect any funds due, enforce any 

rule within its governing documents, bring any claim against a Unit Owner or defend any 

claim or allegation by a Unit Owner, including any counterclaim, the Association shall, if it 

is the prevailing party in the claim or defense, be entitled to collect from the Unit Owner all 

of its costs and expenses, including reasonable attorney fees. In the event that the 

Association retains an attorney to represent the Association’s interest in a suit filed by the 

Unit Owner’s mortgage company in which the Association is a named defendant, the 

Association shall be entitled to collect from the Unit Owner all of its costs and expenses, 

including reasonable attorney fees. This Rule does not apply to owners’ fair housing 

complaints, neither State nor Federal. 

c.) Any Unit Owner or resident who has been accused of violating the Condominium 

Documents or been fined may demand that the matter be heard by a Grievance Committee. 

Such demand must be in writing and provided to the Board of Directors within 14 calendar 

days of the notice of the violation or fine. If no demand is made within 14 calendar days, 

then the finding of a violation and/or fine shall be final and binding. If a demand is timely 

made, the matter shall be submitted to the Grievance Committee within seven (7) days. 
 

Grievance Committee Rules and Procedures: 
a.) The Grievance Committee shall consist of three (3) members at large of the Association 

who are chosen by the Board, not more than one of whom may be a current Board 

member or officer. 

b.) The Grievance Committee may either be a standing committee, with each member 

serving for one (1) year, or the committee may be ad hoc and appointed on an as-needed 

basis by the Board of Directors. 
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c.) For any grievance hearing, a majority vote of the Committee will determine the action 

and decisions of the Committee. 

d.) Members serving on any Grievance Committee must not be directly involved in the 

specific dispute at hand. If the Board is unable to find at least two (2) members of the 

Association who are not directly involved with the dispute, the Board may hire a third 

party/mediator to act as the Grievance Committee. 

e.) Upon receipt by the Grievance Committee of a grievance, the matter shall proceed as 

follows: 
1.) A letter shall be sent by certified mail, return receipt requested, informing all parties: 

A.) Of the time, place and date of a hearing before the Grievance Committee. 

B.) Of the right to counsel. 

C.) That evidence shall be received, and a record made, whether or not the party 

complained against attends. 

2.) The hearing shall be divided into two (2) sections: 

A.) The hearing. 

B.) The determination and decision. 
3.) The Hearing Section shall be open to only the Grievance Committee, the parties involved, 

their attorneys and witnesses. 

4.) The Determination and Decision Section of the meeting shall be open only to the 

Grievance Committee, and possibly the attorney for the Association if so requested 

by the Grievance Committee. The decision will be rendered in writing to all 

concerned parties within five (5) business days of the hearing. 
5.) If the complainant, or their representative, fails to appear at the hearing without a valid 

excuse acceptable by the Grievance Committee, the grievance shall be dismissed without 

prejudice and reasonable and necessary costs incurred by the responding party assessed 

against the complaining party. 

6.) If the alleged offender fails to appear, the complainant must prove his/her 

grievance and no presumption shall be made against the alleged offender for non-

appearance. 

7.) The burden of proof shall be on the complainant to prove the grievance by a preponderance 

of the evidence. 

f.) The decision of the Grievance Committee is final and binding. There shall be no appeal of the 

decision absent evidence that: 

1.) The award was procured by corruption, fraud or undue means; 

2.) There was evident partiality or corruption on the part of the Grievance Committee, 

or any of them; 
3.) The members of the Grievance Committee were guilty of misconduct in refusing to 

postpone the hearing, upon sufficient cause shown, or in refusing to hear evidence 

pertinent and material to the controversy; or of any other misbehavior by which the rights of 

any party have been prejudiced; 

4.) The Grievance Committee exceeded its powers, or so imperfectly executed them that 

a mutual, final and definite award upon the subject matter submitted was not made. 



A Community Presence

10520  N. Baehr Road, Suite Q huntmanagement.com Phone: (262)238-1480
Mequon, WI 53092 888-305-1071 Fax: (262)238-1485

AUDUBON TRAILS CONDOMINIUM ASSOCIATION

Renter Registration Form

***A COPY OF A SIGNED LEASE & COMPLETED REGISTRATION FORM MUST BE EMAILED TO HUNT MANAGEMENT
BEFORE THE RENTER(S) MOVE IN***

OWNER INFORMATION

UNIT ADDRESS: __________________________________________________________________________________

UNIT OWNER NAME(S):____________________________________________________________________________

UNIT OWNER PHONE # (CELL): ______________________________________________________________________

UNIT OWNER EMAIL ADDRESS: _____________________________________________________________________

RENTER INFORMATION

Lease Start Date: __________________ Lease End Date: ________________

Renter Name(S):
_______________________________________________________________________________________________
_______________________________________________________________________________________________

Renter Phone # (CELL): ____________________________________________________________________________

Renter Email Address: ____________________________________________________________________________

Vehicle Information (Make, Year, Color, License #, Parking Space):
_______________________________________________________________________________________________
_______________________________________________________________________________________________

Pet Information (Number, Type, Size, Weight, Color):
_______________________________________________________________________________________________
_______________________________________________________________________________________________



A Community Presence

10520  N. Baehr Road, Suite Q huntmanagement.com Phone: (262)238-1480
Mequon, WI 53092 888-305-1071 Fax: (262)238-1485

I understand that, as the unit owner, it is my responsibility to provide a copy of the association's governing
documents (Declaration, By-Laws, and Rules & Regulations). As the unit owner, you also understand that it is your
responsibility to advise and explain the governing documents to your tenant(s). By signing below, you agree and have
completed the above statement.  confirmed that you understand this statement.

Owner Signature: ______________________________________________________     Date: ____________________

The owner of the unit provided me with a copy of the association governing document (Declaration, By-Laws, and
Rules & Regulations). I have read the governing documents (Declaration, By-Laws, and Rules & Regulations) and was
allowed to ask the owner any questions. By signing below, you agree to follow the association's governing documents
in their entirety, and that you have had the opportunity to ask the unit owner any questions you may have.

Renter Signature: ______________________________________________________     Date: ____________________



AUDUBON TRAILS CONDOMINIUM ASSOCIATION INC.
Managed by Hunt Management Incorporated

10520 N Baehr Rd Suite Q.
Mequon WI, 53092

(262) 238-1480
angie@huntmanagement.com

Addition or Alteration Approval Request Form

Date: _______________________________

Unit Owner Name:  ____________________________________________________________________________

Unit Address:  _____________________________________________________________Unit #:  _____________

Telephone Numbers:  Home:  ______________________________ Cell:  _________________________________

Email Address:  _______________________________________________________________________________

Scope of Improvement, Replacement, Addition, Attachment, etc.:  (Use back or attachments if necessary)

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

Permit required:  ______ Yes   ______ No / Permit Number _____________________________________________

Date Work will Begin:  ________________________Estimated Completion Date:  ___________________________

Contractors Name: _________________________________________________________________________

Telephone Number: __________________ Email Address:  _________________________________________

Certificate of Liability and Workers' Compensation Insurance:

Company: ____________________________ Policy Numbers____________________________________

Owner/Resident agrees to adhere to the Audubon Trails Condominium Addition or Alteration Rules and
Guidelines and to be responsible for any damage or injury resulting from a Unit Addition or Alteration project,
including but not limited to cleaning, repair or replacement of any damage to Association Common or Limited
Common Elements.

Owner/Resident:  ___________________________________________________ Date_________________

Owner/Resident:  ___________________________________________________ Date_________________

Please complete and submit this form to Association’s Management Firm.



 

AUDUBON TRAILS CONDOMINIUMS  

PET REGISTRATION FORM 

 

 

Owner Name: _________________________________________________________________ 

 

Address: _____________________________________________________________________ 

 

Phone Number: ________________________________________________________________ 

 

Email Address: ________________________________________________________________ 

 

Pet’s Name:___________________________________________________________________ 

 

Type of Pet: __________________________________________________________________ 

 

Breed (Must be more specific than “Mixed”): ________________________________________ 

 

Color/Markings: _______________________________________________________________ 

 

Weight: ______________________________________________________________________ 

 

Rabies Vacation Date: __________________________________________________________ 
 

Owners are responsible for knowing and understanding ALL of the rules and regulations. Owners are 

responsible for all of their guest(s) and renter(s) they allow onto the assocation property. Owners also 

understand that if any rules and regulations are violated it could result in a fine(s).  

 

• All pets shall be vaccinated per state and local requirements and be licensed with the City of Port 

Washington. 

• All pets shall be registered with Audubon Trail Condominium Owners' Association within five (5) days 

of being boarded at Audubon Trails, and annually, no later than April 15. Owners are responsible for 

picking up their pet’s litter or waste on building property and all common areas, or outside.  

• Pets Not to Be Left Outside Unattended. 

• Dogs & Cats Not to Run at Large. 

• Howling of Dogs and Cats Prohibited. 

• Animal Waste - Proper Disposal Required Immediately. 

• Owners Responsible for Damage Caused by Their Pets. 

Above are only some of the rules that pertain to pets. Please refer to the rules and regulations for all of the 

rules that owners are going to be held responsible for.  

 

Owner Signature: _____________________________________________________________ 

Date: _______________________________________________________________________ 

 




