
• 19 households represented (per sign in sheets)  
• Dues of $225 collected before and after the meeting 

• Agenda:  
o Opening - Luke and I introduced ourselves 

 

o Announced the need for new board members now to avoid complete turnover next 
year.  (Rachel did a great job promoting the value of keeping the Association 
neighbor led, versus using a management company.) 

 

o Reviewed 2021 budget/expenses (attached) 
o Reviewed Projected 2022 budget/expenses (attached) 
o Reviewed Landscape Services 
o Reviewed HOA's responsibility to dead trees 
o Reviewed HOA's responsibility to mailboxes 
o Open Forum 

▪ Request was made to have announcements e-mailed out for those not on 
Facebook 

▪ Request was made to have the paths by Oakwood pond cut wider 
▪ Request was made to re-establish a neighborhood cleanup day - Great idea 

Coordinator(s) needed 
▪ Request was made to remind neighbors to maintain their landscaping and mow 

lawns regularly 
▪ Question was asked about who is responsible for bee hives - City or HOA?  

▪ Answer - alert both 

 



Willowbrook HOA 2025 Budget vs. Projected

Willowbrook 89 Lots

General Ledger Description 2025 Budget 2025 Actual Notes

Income
4100 Assessment $20,025.00 Based on 89 Lots x $225 

Total Income $20,025.00 $17,775.00

Operating Expenses Volunteer Labor Funds Saved
6200 Landscaping Maintenance $14,000.00 landscaping - Spring/Summer/Fall 2025 Entrance island 2,500.00
6300 Snow Maintenance $1,000.00 $800.00 snow removal - Winter 2024-25 Tree maintenance $12,000
6400 Path Maintenance $1,000.00 $0.00 Mulching and Clearing Paths Snow removal $2,000
6500 Tree Removal $4,000.00 $0.00 dead tree maintenance

Total Operating Expenses $20,000.00 $800.00

Administration Expenses
5200 Accounting Fees $225.00 $225 annual tax return
5900 Attorney Fees $400.00 $0.00 legal services
5400 General Administration Expenses $250.00 $27.00 community events, meeting room, etc.

5300/5800 Property/D&O Insurance $628.00 $0 dropped by insurance
5500 Postage $50.00 $0.00
5600 Copies $100.00 $0.00
5700 Property Tax na na
4500 Reserve Payments $0.00 $0.00

Total Administration Expenses $1,458.00 $252.00

Total Expenses $21,458.00 $1,052.00

Surplus/Deficit -$1,433.00



WillowBrook Homeowners Association 

Application for Architectural Request 

Please complete this form and return the completed application along with the required documentation 
to one of the board members of the Willowbrook Homeowner’s Association or email your request to 
contactWBHOA@gmail.com 
 
 
Date of Submittal  
Homeowner/Applicant Name  
Address  
Contact Phone Number  
 
Please provide a description of the proposed Architectural Request below.  Please reference location, 
dimension, color, and material type, as applicable.  The location must be provided on the property plat 
map.   
 
If you are proposing a fence, please include the following information: 

• What is the height? 
• Will the fence be at least two (2) feet from the lot lines on all sides? 
• What will the fence material be? 
• Will the fence be around the entire perimeter of the yard? 

 
Description 

Proposed Begin Date: __________________________________________ 
Proposed Completion Date: _____________________________________ 
 
The following are attached to this request: 

 Drawings and Plans  Specifications  Pictures  Manufacturer’s Info 
 Staked out survey with 
proposed structure(s) 

 Other:________________     

 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:contactWBHOA@gmail.com


 
I/We, ______________________________ the undersigned, being the owner(s) of the above reference 
property located in the Willowbrook Association, hereby apply to the Board of Directors for approval of 
the proposal described above.  I/We: 
  

• Acknowledge that I/we have read the Declaration of Restrictions, Bylaws, Rules and 
Regulations which relate to the proposed request 

• Understand that I/we shall retain a copy of the documents we are sending because the 
items submitted to the Board of Directors will be retained for Association records and 
will not be returned to the applicant. 

• Understand that matters which require approval from the Board of Directors may also 
require approval from the municipality and that approval of a request from the 
municipality does not constitute approval from the Board of Directors and vice versa. 

• Understand that each request is handled on its own merits. 
 
 
Date_____________________ Signature(s) ___________________________________________ 
 
    Print Name(s)__________________________________________ 
 
 
 
 
 
 

 
Notes: 
 
 
 
 
 
 
 
 
 

For Association Use Only  
Request Received Date  
Approved:        Yes              No 
Response Sent Date 

 









































































































































News and Reminders

New Board Members
Jay Fadness 3848 Hazelbranch Ln jfadness50@att.net 414-587-4418
Ben Scharff 10381 Redcap Ln bscharff@gracematthews.com 414-699-7091
Dara LaMere 10480 S Rosemont Ln lameredd@wi.rr.com 414-364-6547

A Willow Brook HOA email has been set up to reduce any uncertainty of where to submit your requests.
This can be used for any questions, concerns, Architectural Control Requests etc.
You may also contact any of the board members directly.

HOA Email: contactWBHOA@gmail.com

Upcoming
MAY 1 $240 Association Dues to be submitted.

Payments should be made out and sent to:   Willowbrook Homeowners Association
You may drop off your due to : 10473 S. Rosemont Lane  or to any Board member

• Please remember these dues are important to keep our community the best place 
possible to call our home.  Without the payment of these Dues the Association is 
unable to fund the required services to maintain the subdivision to the required 
standards neighborhood covenants.

MAY 6 Willow Brook Annual Spring Clean Up
All neighbors are invited to help spruce up the neighborhood on:

9:00 AM (Rain date of Saturday May 13, 2017)

• Looking for a resident to lead the effort on this day, please text or email 
below if you are willing to coordinate the clean up activities.  If no “lead” steps 
forward residence gathering for the clean up will need to coordinate efforts 
that morning.

Meet at the Stargrass Ct. Cul-du-Sac
- B.Y.O.T. (bring your own tools) Don’t forget gloves/safety glasses/bug spray

Goals:
- Trim Trees - Clean up the berms,
- Clean and widen the walking paths - Pick up garbage
- Repair Mailboxes - Edge the sidewalks 
- Trim around the pond areas

Please R.S.V.P. to so we can plan for the clean up
TXT : 414-364-6547
email to: contactWBHOA@gmail.com

mailto:jfadness50@att.net
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Willowbrook Minutes 

April 23, 2018 
Started: 6:30pm                                                       Adjourned: 7:20 pm 

Attendance:  19 people plus 3 board members 

Meeting started with a role call -introduction of board and homeowners present. 

Reading of the minutes was waived.  

The 2017 final budget was reviewed, no questions were presented. 

2018 budget was reviewed and approved. 

A request to email the letters and notices was made.  The board agreed to email the notices 
and letters as well as place in mailboxes for the next notice.  After that email will be used solely.  
Board asked that everyone update the master list of homeowners on the contact sheet which 
Ben Scharff maintains.  Copy of this list is at the meeting for updates.  Ben suggested a 
individual or two go house to house in the coming weeks to ensure all the information is up to 
date. 

Its was asked if moneys are left in reserve or what happens with the additional funds/surplus 
from budgets.  It was then explained there is a reserve account where surplus funds are located 
to draw from for non annual costs such as unforeseen tree removal costs or other 
neighborhood upkeep costs or legal/administrative costs.  That would is roughly $4500 at 
present. 

Old Business: none 

New Business:  

Introduction of the board to the group was made at the opening of the meeting. Jay reviewed 
the process to communicate with the board via email and phone.  It was clarified any HOA dues 
can be left in the mailbox of any board member. 

Association Dues were reviewed in regard t what happens when non payment is made.  
Reviewed that if no payment plan is created then interest will occur and a lien will be made in 
worst case situations.  Currently there are 2 homes not compliant, both are making payments 
to resolve the delinquent amount, should payments stop then further action will be taken.  In 
the past there were on average 6-8 homes delinquent annually.  Dues cover Jan 1- Dec 31 and 
are due on June 1 of each year.  Annual dues have always been above $220 in the past, this is 
the first year they have been lower.  Dues pay for administrative costs of the HOA, landscaping 
and snow removal and insurance/legal fees.  



 

Pets- Reviewed the covenants pertaining to pets.  Again reminded all homeowners to be 
respectful of the each person’s neighbor in regard to uncontrolled animals running outside their 
yard, barking cleaning up after their pets in common areas and sidwalks.  Be respectful of your 
neighbors.  It is not the Boards responsibility to police neighborhood pets, all residents have the 
right and responsibility to involve the Oak Creek Police should they feel they need to resolve a 
situation concerning a pet. 

Reviewed outside storage of boats and other items.  The covenants state temporary parking of 
boat and vehicles are allowed between April 15 and Nov 15th of each year and shall be no more 
than 90 days per year or no more than 2 weeks at a given time in a seven month period. 

Landscaping bids were discussed.  Approval was given to move ahead with Davis Property 
management based on service and costs.  Previous provider had a number of complaints from 
Homeowners and exceed the set budget. 

Snow removal was discussed and Brian Belli  indicated he was open to doing snow removal 
again next year. 

Spring Clean up date tentatively set for May 19.  Further details will be emailed and posted on 
the HOA facebook page. A resident asked to obtain a gas edger this year for the common areas. 

Activity committee was discussed.  2 homeowners offered to work togthere to plan a 
neighborhood activity.  Block party is preferred to an external event like a Brewers Game.   

Discussion centered on a fall or Halloween party and the desire to have one.  Lack of a planning 
committee was main reason for one not occurring.    Disappointment was communicated that 
there was no Halloween party in 2017.  Some residents want a big party like the neighborhood 
to the south. . 

The web app Doodle is suggested for a group consensus to determine activities and dates 

One home owner mentioned the issues with speeding cars. Brian talked about the process and 
costs associated with speed bumps.  Suggestion was made to go to the traffic commission to 
request speed bumps and additional stop signs as well as cross walks at the school.   

Discussion of cross walks focused on who’s responsibility it was for school related cross walks, it 
was determined this is the schools responsibility. 

The idea of temporary speed bumps was brought up.  Two homeowners committed to making 
some calls to see what is possible with the city and the traffic commission.  Updates will be 
posted on the FB page. 

Mailboxes– repairing on a need to basis.  They are 13 years old and are showing their wear and 
tear. Residents are welcome to repair on their own as long as they look the same for aesthetics.  



Brian Belli has the materials and paint needed to do repairs and is happy to make the repairs 
for minimal costs as needed. 

Retention ponds – may need to be cut down and trimmed in the coming years.  

Suggestion was made to plant additional trees in the neighborhood in open areas.  The board 
will look at the costs of this 

 

Meeting adjourned at 7:20 pm 


