


1. Property address: Contact information:
Listing agent’s office:
2. SHOWING instructions:
3. OFFER instructions: This sale is being conducted by the Alameda County Public Guardian/Administrator. All offers must be on a CAR RPA. In paragraph 4A of the RPA, you must check the box to include the PA-PA (Probate Agreement Purchase Addendum) and attach the PA-PA from the disclosure packet. Offers without the PA-PA will not be considered.
4. Offers MUST include a 10% deposit to Placer Title Company within 24 hours of ratification (either by wire or cashier’s check): In paragraph 3Q(7) of the RPA, please designate Placer Title as the escrow and title company. (1331 N. California Blvd. Ste. 100, Walnut Creek, CA 94596. Escrow Officer: Colleen Sadousky: csadousky@placertitle.com).
5. Any compensation payable to either buyer’s or seller’s agent is at the court’s discretion.
6. If submitting an all-cash offer, proof of funds are required and must be current (within 2 weeks of offer) and clearly show who the account holder is.
7. If a lender is being used, a preapproval letter must accompany the offer as well. Preapproval must be current. Proof of funds must also accompany the offer if the down payment is larger than the initial 10% deposit.
8. The Coversheet/Table of Contents for the disclosures must be signed by buyers and buyers' agent and must be included with your offer. All disclosures need to be signed and submitted within 48 hours of ratification.
9. Court confirmation is required for the sale of this property. The county cannot petition the court for a court confirmation date until the buyer has removed all their contingencies. The court date could be two to three months or more from this time. Please make sure this time frame is acceptable to your buyer.
10. In regards to the transfer taxes, the Public Guardian/Administrator will pay for the county transfer tax. Any city transfer tax will be split 50/50 as is customary.
11. Buyer to be responsible for any required county or city specific point of sale ordinances such as sewer lateral certification, sidewalk repairs, energy conservation, etc. Please make sure this is acknowledged in the RPA or a city specific PAA, if applicable.
12. In paragraph 3q(1) please designate that the “buyer” is to pay the NHD report provided by "seller's choice".
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13. Offers must be submitted to the listing agent’s office, specified in #1, in a SEALED envelope and must include the following signed documents:
A) these offer instructions,
B) the RPA,
C) the PA-PA (found in the disclosures),
D) the table of contents for the disclosures (found in the disclosures),
E) the city-specific addendum, if any (found in the disclosures),
E) and recent proof of funds and/or pre-approval letter.
Please include on the front of the envelope: Attn: _________________/OPEN ON BID DATE ONLY Buyer: 	. Please tape your business card to the front of the envelope and deliver to _________________________________________________
14. Agents can expect an answer via email or phone by ____________ along with a tentative overbid amount at that time.
15. The Minimum Court Overbid will be an amount equal to the accepted purchase price, plus 5% of that amount, plus $500.
16. Once the court confirmation date has been set, it will be published in the MLS and also through the courthouse. The buyer in contract and any parties interested must come to the courthouse on the set date and time. Any over-bidders MUST bring a cashier’s check made payable to Placer Title for the 10% of the minimum overbid amount.
17. Buyer understands that this is an AS IS sale and is purchasing the property in its current condition.
18. These instructions and disclosures are subject to change. It is the responsibility of the buyer's agent to make sure that they have the latest set of instructions and disclosures. These instructions are valid as of___________________.
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